Ienciitnnii gona Ykpainu 31ilCHIOE 100ip MepCOHATY HA OCAXy
rOJIOBHOIO CHeliaJicTa By KaapoBOro aAMiHiCTPyBaHH Ta
OpPraHizaliiHOro po3BUTKY Y NPABJIiHHS 110 POOOTI 3 IEPCOHATIOM

OcHoBHIi mocanoBi 000B’SI3KN:

* OpaTu y4acTh:

y OIATOTOBI MPOIMO3UINH 100 TUIAHYBAaHHS CIIy>)KOOBOi Kap’€pu JepiaBHUX
CITY>KOOBIIIB, TUIAHOBOTO 3aMIIIEHHS IOCaJ Jep>KaBHOI CIY>KOMU IMiArOTOBICHUMU
GaxiBIFIMM 3TiTHO 3 BHUMOTaMH JO MNpodeciiiHoi KOMIETEHTHOCTI Ta 3 MHUTaHb
YIOCKOHAJICHHS YIPAaBIIIHHS MEPCOHAIIOM 3a pe3yJibTaTaMU MPOBEACHOI aHATITUYHOI
pobotu;

y 371HCHEH1 aHAJTITUYHOI Ta OpraHi3aiiitHoi poOOTH 3 KaAPOBOTO MEHEHKMEHTY;

* 3a0€e31eyyBaTH MiATOTOBKY IOKYMEHTIB Ta MPO€EKTIB Haka31iB @oHAy mpo:

NPU3HAYEHHS, TEPEBEJICHHA Ta 3BUIbHEHHS MpauiBHUKIB anapaty douny,
KEpIBHUKIB TEPUTOPIaTIbHUX OopraHiB MOH]y Ta iX 3aCTYITHUKIB;

BUKOHAHHSI 000B’SI3KIB THMYACOBO BIJICYTHBOT'O MpaIliBHUKA a00 3a BaAKAHTHOIO
MOCaj0l0, BIJICTOPOHEHHS BiJ TMocaau (BUKOHAHHS OOOB’SI3KIB 3a TOCA0I0)
npaiiBHUKIB anapaty ®oHAy, KEepIBHUKIB TeputopiasibHuX opraHiB DoHay Ta ix
3aCTYITHUKIB,;

BCTAHOBJICHHSI HaJ0aBOK 3a BHCIYTY POKIB Ha JEp>KaBHIN ciykO01 Jep:KaBHUM
ciryk00BIIsIM anapaty QoHy;

BIIpSJKCHHS TIparliBHUKIB DOHAY B MekaX YKpaiHU Ta 3a KOPAOH.

3MiHy OlorpadiuHUX TaHHX;

* OpraHi3oByBaTH ckiajieHHs [Ipucsru nep>kaBHOro ciykO00BII 0CO0010, sKa
BIIEpIIIE BCTYIAE HA JEPKaBHY CIYKOY;

* O3HAOMIIIOBAaTH MpPaliBHUKIB 3 MpaBUJIaMU BHYTPIIIHBOTO CIyX)O00BOro /
TPYJOBOTO PO3MOPSAKY AEP>KaBHOTO OpraHy, NOCaJOBUMH IHCTPYKIISAMH Ta 1HIIUMHU
JIOKyMEHTaMU,

* 00UMCIIIOBAaTH CTaX pOOOTH, TOCBI poOOTHM y BIAMNOBIAHIN cdepl, TOCBII
poOOTHM Ha KEpIBHUX MOCaAaX, CTAXK JEpKaBHOI CIYyXOW il NPU3HAYEHHS Ha
BIJIIOBIJIHY NTOCAAy JIepKaBHOI CIY>KOU Ta Mij 4ac MPOXOKEHHS CIIy>KOU; MPOBOJUTU
MOHITOPUHI CBO€YACHOCTI BCTAHOBJICHHS HAJ0ABOK 3a BUCIYTY POKIB MpalliBHUKaM
anapary ®oHnuy;

* OpPTraHi30BYBaTH TPOBEJICHHS CHEIaTbHOI TMEePEeBIPKM CTOCOBHO OCI0, sIKi
NPETCHAYIOTh Ha 3alHATTS B amapati doHay, HOTO TEpUTOpIAIbHMX OpraHax,
JIepP’)KaBHOMY IiAMPUEMCTBI, IO HAJICKUTH 110 cepu yrpasninaa QoHy, oca, siKi
nependavyaroTh  3aWHATTS  BIANOBIJAILHOIO a00 0COOJMBO  BIAMOBIAAIBHOTO
CTaHOBMIIA, & TAKOX MOCAJ 3 MIJBUIIEHUM KOPYIIIHHAM PU3UKOM, MPU3HAUYCHHS Ha
AK1 3I1ACHIOETbCS ['onoBo0 mpaBniHHA DOHAY, Ta MEpPEeBIPKU JOCTOBIPHOCTI
BIJIOMOCTEH II0JI0 3aCTOCYBaHHS 3a00pOH, MependauyeHuX YacTUHAMU TPEThOKO 1
yeTBepToro cTarTi 1 3akony Ykpainu “IIpo ouniienHs Biaan”, roTyBaTH TOBIIKH PO
1X pe3yJIbTaTH;

* BHOCUTH JaHl IPO MEPCOHAN, Y TOMY YHUCJIl BIJJOMOCTEH WIOJI0 BCTYIy Ha
JepKaBHY CIIyXkO0y, il NMPOXOKEHHS Ta NPUNUHEHHs, B 1H(QOpMAaIiliHy CHCTEMY
YIPABIIHHS JIFOJACHKAMH PECYPCaMHU B IEP)KaBHUX OpPTaHax;



* IepeBIpATH 3a NOpy4eHHSIM ['onoBu mpaBiiHHS POHIY AOTPUMAHHS BUMOT
3aKOHO/IaBCTBA PO Mpallto, AEpKaBHYy CIIy>kOy Ta CTaH yHpPaBJiHHS IEPCOHAJIOM Y
TepuTOopianbHUX opranax @oHxay, a TAKOXK TOTPUMaHHS 3aKOHOJIaBCTBA PO MPAIIo Ta
CTaH YIIpaBJIiHHS IEPCOHAJIOM Ha JIEpKaBHOMY MIANPUEMCTBI, 1110 HAJIEKUTh 10 chepu
ynpasiiHHsA POHLY;

* po3risaaTH\OpaTH y4acTh Y PO3IJISAAl 1 MiATOTOBII BiAMOBIACH Ha 3BEPHEHHS
rpoMajisH, MiANPUEMCTB, YCTAaHOB Ta OpraHi3alliil, 3BEpHEHHS Ta 3alIUTH HapOIHUX
JIeMyTaTiB, a/IBOKATChK1 3alUTH, 3alIUTH Ha 1H(OpMaIlito, HafgaBaTH 1HITY 1HGOpPMAIIi0
3 NMUTaHb, BIJHECEHHX A0 MOro KOMIETEHIIi; pO3IsfgaTH JUCTH TEPUTOPIaIbHUX
opraniB ®oHy, TOTYBaTH MPOEKTH BIATOBIECH 3a pe3yIbTaTaMu iX pO3TIIsIY;

* BUKOHYBATH IHIII OOOB’SI3KM BIAMOBITHO JO 3aKOHOJABCTBA Ta IOCAIOBOI
THCTPYKIIIi.

O00B’I3KOBOI0 BHMOIOI0 0 OCi0, SKi TNpeTeHAYHTbL HA MOCaAxy, €
HASIBHICTh TPOMA/IAHCTBA YKPaiHM Ta BIACYTHICTb TIPOMAaASIHCTBA iHIIMX
JAepPKaB.

KBanigikauiiini BUMoOru:
* BUIIIA OCBITA CTYIEHS HE HIDKUE OaKaiaBpa;
* TOCB1J poOoTH y cdepl yrpaBIiHHS IEPCOHAIOM BiJ] ABOX POKIB;
* BIJIbHE BOJIOJIIHHS J€PKaBHOIO MOBOIO.

Bumoru 10 KOMIeTEeHTHOCTI:

e 3HAHHS TPYJIOBOTO 3aKOHOJABCTBA, 3aKOHOIABCTBA PO JACP)KaBHY CITYXOy Ta
3ano0iraHHs KOPyIIii;

e PO3YMIHHS HApPsIMKIB AisuibHOCTI [leHciiiHoro pouay Ykpainu;

e HAABHICTb aHAIIITUYHUX 3110HOCTEH;

e BHCOKHI pIBEHb CAMOOPTaHI3aIlli;

e KOMYHIKAOCIIbHICTB,

e IHIIIATUBHICTD;

e  BIANOBIJAJILHICTD;

e BMIHHS MPAIIOBATH B PEXKUMI 0arato3agaqHocCTi;

e JockoHaJe BosoAiHHS npoaykramu Microsoft Office (Word, Excel, Outllook,
Powerpoint).

YMoBH OIJIaTH NPami:

* mocaaoBuii oknag — 18 771 rpH;

* Haji0aBKa J0 OCAJ0BOTO OKJIQy 3a paHT BIAMOBIIHO /10 nmocTaHoBu KabiHnery
MinictpiB Ykpainu Big 18 ciuns 2017 poky Ne 15 “IluranHs omuiatu mpari
MPaIliBHUKIB JIep>KaBHUX OPraHiB”;

* Ha/10aBKa 3a BUCIYTY POKIB Ha JIep>KaBHIN CITy>k01 BUIIIIAYY€ETHCS BIMIOBITHO 710
ab3airy npyroro nyHkty 12 posniny “Ilpukinmesi monoxenss’ 3akony Ykpainu “IIpo
HepxaBuuii 0romxet Yipainu Ha 2024 pix”, [Topsiaky oOUUCIEHHS CTaxy JAepKaBHOI
ciy:kOu,  3aTBepikeHoro  moctraHoBoro  KaGimety  MinictpiB  Ykpainu
Big 25 Oepesns 2016 poky Ne 229, mpemii (BUIUIauyrOThCSI B Mexax (QOHIY



IPEeMIIOBaHHS 3aJIe)KHO BiJl 0COOMCTOT0 BHECKY JE€PKaBHOTO CIIY>KOOBIIS B 3arajbHUAN
pe3yabTaT poOOTH JEPKABHOTO OPTaHy).

YMoBM NpU3HAYECHHS HA MOCAAY:

* IPU3HAYECHHS HA I10Cajy CTPOKOBE — JO IMPU3HAYEHHS Ha L0 I0cany
MEePEMOXKIII KOHKYpCY, ajge He Oulbllie HiX 12 MicAliB 3 JHA NPUIIUHEHHS YH
CKacyBaHHs BOEHHOT'O CTaHYy;

* MpU TPU3HAYEHI HA TMOCAaAy BCTAHOBIIOETHCS BHUIPOOYBAHHS CTPOKOM
Bix 1 mo 6 MicALiB;

* IPUIHATTS HAa POOOTY MPHU30BHHKIB, BIHCHKOBO300OB’SI3aHUX Ta PE3EPBICTIB
3MIACHIOETHCS TIJIBKU MICIS B3SATTS iX HA BIMCHKOBHM OOJIK y pallOHHUX (MICHKHUX)
TEPUTOPIATBbHUX [IEHTPAaX KOMIUIEKTYBAaHHS Ta COLIAJIbHOI MIATPUMKH, opraHax CbY,
nigpo3ainax Ciny:kOu 30BHIMIHBOT PO3BIIKH.

Pestome kanauaaTiB mpuitMaroTees 10 21 cepnHsi 2024 poky Ha €JIEKTPOHHY aJipecy
dobir@pfu.gov.ua.

VY pa3i BUHMKHEHHS NTUTaHb 3BepTaiitecs 1o [punn Hesran 3a Ten. (044) 285 55 73.
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