Ienciiinuii gonx YKpainu 3ailCHIOE 100ip MepcoHATy HA MOCAXY
TrOJIOBHOT'O CIEIIAJIiCTA CEKTOPY JITePaTYPHOI0 peaaryBaHHsI
YrpaB/iiHHSI JOKYMEHTAJbHOI0 3a0e31e4eHHs

OcHoBHIi mocanoBi 000B’SI3KN:

* 3/1MCHIOBATHU JiTEpaTypHE peJaryBaHHs JOKYMEHTIB BIJIMOBIAHO O MOBHOTO
3aKOHOJIJABCTBA,  YKPAaiHCHKOTO  MpaBOMHUCY, YCyYHEeHHS  opdorpadiuaux 1
NYHKTYaI[IiHUX TTOMHIIOK Y JOKYMEHTaX, Kl CTBOPIOIOThCS y DoHml, y ToMy 4ucii
THX, 10 MICTATH rpud “I{1s c1y>k00BOro KOPUCTYBaHHS

* 3a0e3meyyBaT  JOTPUMAHHS BHMMOT JIJIOBOJICTBA MIOA0  OGOPMIICHHS
JIOKYMEHTIB, 5Kl CTBOPIOIOThCS Y DOHI1;

* HaJIaBaTH METOJUYHY Ta MPAKTUUYHY JOMOMOTY mpariBHuKaM DoHTy 3 MUTaHb
YKPaiHCHKOTO MPABOIHUCY, 1JIOBOrO MOBJIEHHS Ta MPaBUil 0POPMIIEHHS JOKYMEHTIB,;

* 3MIMCHIOBATH KOHTPOJb 3a JOTPHUMAHHSIM BUMOT YKPAaiHCHKOTO TPABOIIHCY,
1HCTpyKLiH 3 ainosoacta, ACTY 4163-2020 y @onpi.

O00B’SI3KOBOI0 BHMOIOI0 [0 O0Ci0, §Ki MpeTeHAYITb Ha Mmocaxy, €
HASIBHICTb TPOMA/IAHCTBA YKPaiHM Ta BIACYTHICTb TIPOMAaASIHCTBA iHINMX
JepKaB.

KBanigikamiiini BUMoOru:

* BUIIIA OCBITa CTYNEHS HE HIDKYE MaricTtpa (Cmerjaiicta) 3a CHelialibHICTIO:
“@inonoria” (ykpaiHncbka MoBa), “BumaBHuya crnpaBa Ta pemaryBanHs’’, “CepenHs
ocBiTa (YkpaiHChbka MOBa 1 J1iTeparypa)”;

* JIOCBIJl POOOTH 3a HAIMpPSIMKOM JIITEPAaTYpHOTO pelaryBaHHs JOKYMEHTIB Bij
JIBOX POKIB.

* BIJIbHE BOJIOJIIHHS JI€PKaBHOIO MOBOIO.

Bumoru 10 KOMIeTeHTHOCTI:

e 3HAHHS 3aKOHOJABCTBA NP0 JEpKaBHY CiIyxO0y, 3amoOiraHHs KOpYIILIi,
pPO3yMiHHS HanpsAMKiB AisuibHOCTI [IeHciitHoro pouny Ykpainu;

« 3HaHHs noctanoBu Kabinety MinictpiB Ykpainu Big 17 ciunsg 2018 poky Ne 55
“Jlesiki MUTaHHS TOKYMEHTYBAHHS YIPABIIHCHKOI AisUIBHOCTI”, THUMOBOI 1HCTPYKIIiT
PO MOPSA0K BeIEHHs 00Ky, 30epiraHHs, BAKOPUCTAHHS 1 3HULICHHS IOKyMEHTIB Ta
IHIMUX MaTtepladbHUX HOCIiB 1HGOpMAaIlii, MO MICTATh CIYKO00BYy i1H(opMaIliio,
3aTBepKeHO01 moctaHoBor0 KaGinery MinicTpiB Ykpainu Big 19 »xoBtHs 2016 poky
Ne 736; mpaBwit, HopM yKpaincbkoro npasornucy Ta JJCTY4163-2020;

e  YBaXHICTh, 3J1aTHICTh KOHIICHTPYBATHCh Ha JCTAJIAX;

e  ONEPATUBHICTH, BIAMOBIAATBHICTD;

e BMIHHS NPALIOBATH B PEXKUMI 0arato3ajayHocCTi;

e 3JIaTHICTH OPraHi30BYBAaTH CBOIO JISUIBHICTh B YMOBaX BUKOHAHHS 3aBJIaHb 3
O0OMEKEHUM TEPMIHOM;

e  KOMYHIKaOEJIbHICTh;

e JIOCKOHaNe BoNOAiHHA Tmipomykramu Microsoft Office (Word, Excel,

PowerPoint).



YMoBH oIJIaTH Npali:

* mocagoBuit oxnan — 15 017 rpH;

* Hai0aBKa JI0 TI0CAI0BOTO OKJIATy 3a paHT BIAMOBIIHO 10 TocTaHoBH Kabinery
MinictpiB Vkpaiau Big 18 ciuns 2017 poky Ne 15 “IlutanHs omnmatu mparii
NpaliBHUKIB JACPKABHUX OpraHiB”;

* Haj0aBKa 3a BUCITYTY POKIB Ha JepKaBHI{ CIy»01 BUILIAUY€ETHCS BIIOBIAHO JI0
ab63aity npyroro myHKTy 12 po3niry “IIpukinnesi nonoxeHas” 3akony Ykpainu “TIpo
HepxxaBauit 0romxet Ykpainu Ha 2025 pik”, [lopsaaky o0uucieHHs CTaxy Jep KaBHOL
CIy)KOHu,  3arBepjpkeHoro  moctaHoBoro  KabGimery  MiHicTpiB  YKpaiHu
Bim 25 Oepesns 2016 poxy Ne 229, mpemii (BUILIAUyHOTBCSI B MekaxX (HOHIY
MPEMiIOBaHHS 3aJIe’KHO Bl OCOOMCTOIO BHECKY JIEPKABHOTO CIY>KOOBIIS B 3arajibHUN
pe3ynbTaT poOOTH JEP>KaBHOIO OPraHy).

YMoBH NPU3HAYEHHA HA MOCATY:

* IPU3HAYCHHS Ha TOCaaAy CTPOKOBE — 10 NPHU3HAYEHHS HA III0 IOCaIy
MEePEMOXKIII KOHKYpCY, aje He Oulbllie HDK 12 MicsAliB 3 AHS TPUIUHEHHS YU
CKaCyBaHHSI BOEHHOTO CTaHYy;

* MpU TPHU3HAYCHI HA TIOCATy BCTAHOBIIOETHCS BHIPOOYBAHHS CTPOKOM
Bix 1 10 6 MicAIIB;

* IPUUHATTA HAa poOOTY MPHU30BHUKIB, BINCHKOBO300OB’S3aHUX Ta PE3EpPBICTIB
3MIIUCHIOETHCS. TUTBKM TICISL B3ATTA 1X Ha BIMCHKOBUM OOJNIK y palOHHUX (MICBKHUX)
TEPUTOPIATHLHUX IIEHTPAaX KOMILUIEKTYBAaHHS Ta COLIAIIbHOI MIATPUMKHU, opraHax CbhbY,
BIIMOBITHUX MiAPO3AiIaX PO3BiAyBaIbHUX OpPraHiB.

Pe3tome kanauaatiB npuiiMarotees 10 30 rpyaHst 2024 poky Ha €JIEKTPOHHY aJipecy
dobir@pfu.gov.ua.

V pa3i BUHUKHEHHS TUTaHb 3Bepraitecs 1o [punn Hesraz 3a Ten. (044) 285 55 73.
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