Ienciiinuii gonx YKpainu 3ailCHIOE 100ip MepcoHATy HA MOCAXY
rOJIOBHOTO CIEeliaIicTa BiIlily KaApoBOro aaAMiHICTPyBaHHS
TA OPraHi3aliiiHOr0 PO3BUTKY YIPABJIIHHSA 10 POOOTi 3 MEPCOHAIOM

OcHoBHI mocaaoBi 000B’SI3KH.

 OpaTu y4acTh Yy MiATOTOBIII MTPOMO3HIIIH 11010 MUIAHYBaHHS CITy>kK00BO1 Kap’epu
JEp’KaBHUX  CIY>KOOBIIIB, IJJAHOBOTO 3aMIIIEHHS I[0OCaJ JIePKaBHOI CIIyKOU
MIATOTOBJICHUMH (PaxiBILSIMU 3T1IHO 3 BUMOTaMH J10 MpodeciiiHOi KOMIETEHTHOCTI Ta
3 MUTaHb YAOCKOHAJICHHS YIPABIIHHS MEPCOHAJIOM 3a pe3yjbTaTaMU MPOBEACHOI
aHATITHYHOI poOOTH y 3/IIMCHEHHI aHATITUYHOI Ta OPTaHi3aIiiHo1 pOOOTH 3 KaJpPOBOTO
MEHEKMEHTY;

* 3a0e3mevyBaTH MIJITOTOBKY JOKYMEHTIB Ta NPOEKTIB Haka3ziB POHIy Mpo:
NPU3HAYEHHS, IEPEBEICHHS Ta 3BUIbHEHHS NPALliBHUKIB anapaTy MoHy, KEpiBHUKIB
TepuTopianbHux opraHiB @DoHay Ta IX 3aCTYNHUKIB, BUKOHAHHS OOOB’SI3KIB
THMYaCcOBO BIJICYTHHOTO IpalliBHMKA a00 32 BAKAHTHOIO MOCAI010, BIICTOPOHEHHS BiJl
nocaau (BUKOHaHHS OOOB’S3KIB 3a IM0OCaJ0l0) MpauiBHUKIB anapary Oouny,
KEpIBHUKIB TepUTOpiaibHUX opraHiB doHay Ta iX 3aCTYNHHKIB, BCTAaHOBJICHHS
HaJI0aBOK 3a BUCIYTY POKIB Ha JIEp>KaBHIM CITy»O01 Jep>KaBHUM CIIYKOOBIISIM araparty
®doHny; BiApsAKeHHs NpaiiBHUKIB DoHAY B Mexax YKpaiHU Ta 3a KOPIOH; 3MIHY
OlorpadiyHUX aHUX;

* 3liiCHIOBaTH pOOOTY, TOB’S3aHy 3 OOJIKOM TpPYAOBOi JiSUIBHOCTI,
3alIOBHEHHSIM, OOJIKOM 1 30epiraHHsaM o0co00BUX cHpaB (0COOOBUX KapTOK)
npaiiBHUKIB anapaty PoHuy;

e obopMIIATH 1 BHUJABATU JI€P>)KABHUM CIY>KOOBUsAM amapaty PoHay Ta
HayaJbHUKaM ToJIOBHUX YympaiiHb Donay B obnactsax Tta M. Kuesi cimyx00BI
MOCBITYCHHSI, 3A1CHIOBATU KOHTPOJIb 1110I0 IOBEPHEHHS MOCBITYEHb TPH 3BUILHEHHI.
Bectu 00mik mnocBiaueHb B 1HQOpMaLIWHIA CHUCTEMI YOPABIIHHS JIFOJACHKUMU
pecypcaMu B ep>KaBHUX OpraHax;

* 3M1HCHIOBATU 3aX0/IM, y MEKaX KOMIETEHLIi, 0J0 YKIaJaHHs, TPOJOBKEHHS
CTPOKY [ii, pO3IpBaHHS KOHTPAKTIB PO MPOXOJKEHHS JEpPKABHOI CIYKOW Ta
KOHTPAKTIB 3 KEPIBHUKOM JIEPKABHOTO MiJANPUEMCTBA, IO HAJICXKHUTH 10 chepu
ynpaBiiHHi PoHIy, a TakoX OpaTH ydyacTh y 3MIHCHEHH! 3aXOMIB 3 TMepeBIpKU
BUKOHAHHS YMOB TaKMX KOHTPAKTIB Y MOPSJIKY, BCTAHOBJIEHOMY 3aKOHO/IaBCTBOM;

* BHOCUTHU JIaHl MPO TEPCOHAJN, Y TOMY YHCII BIJOMOCTEH IOJI0 BCTYITy Ha
JepkaBHy CIyXOy, ii MPOXOKEHHSI Ta MPUIIMHEHHS, 10 1H(QOpPMAIlHOI CHUCTEMH
yIpaBIiHHS JIIOJCEKIMH pECypcamMu B Iep’KaBHUX OpPTraHax;

* mepeBipATH 3a JopydeHHsSM ['onoBu mpaBniHHS POHIY NOTPUMAHHS BUMOT
3aKOHO/IaBCTBA PO TpaIlio, ACpKaBHY CIyXOy Ta CTaH yHpaBIiHHS MEPCOHATIOM Y
TepuTopianbHuX opranax @oHmy, a TAKOK JOTPUMAaHHS 3aKOHOIaBCTBA PO MPAITIo Ta
CTaH yHpaBJIiHHS IEPCOHAJIOM Ha JIepKaBHOMY MiAMPUEMCTBI, [0 HAJIEKUTH 110 chepu
ynpasiiHHs DoHpy;

* pO3INIANATH 3BEPHEHHS TPOMAJSIH, MIANPHUEMCTB, YCTAHOB Ta Oprasizaiii,
3BEpHEHHS Ta 3alUTH HApOJHUX JEMyTaTiB, aJBOKATChKI 3alWTH, 3alUTH Ha
1H(pOpMaLiI0, JIUCTU TEPUTOPiAIbHUX opraHiB POHy, TOTYBATU MPOEKTH BIANOBIAEH
3a pe3yabpTaraMu IX po3ririay;



* BUKOHYBATH 1HIINI OOOB’SI3KM BIAMOBIJIHO 1O 3aKOHOJABCTBA Ta I0CAJI0BOI
THCTPYKITII.

OO00B’SI3KOBOI0 BHMOIOI0 10 OCi0, §IKi TpeTeHAYTb Ha MOCaay, €
HASIBHICTh TPOMA/IAHCTBA YKPAiHM Ta BIiACYTHICTH TIPOMaAsiIHCTBA iHIIMX
JepKaB.

KBanigikauiiini BUMOru:
* BHII[A OCBiTa CTYIICHS HE HIKUYe OakaiaBpa,
* I0CB1J1 poOOTH Yy cepi yIpaBIiHHS IEPCOHATIOM Bijl JBOX POKIB;
* BUTbHE BOJIO/IIHHSA JICP)KaBHOIO MOBOIO.

BuMoru 10 KOMIeTeHTHOCTI:

* 3HAHHS TPY/JOBOTO 3aKOHOJIABCTBA, 3aKOHO/IABCTBA IPO JIEPKaBHY CIYyXOy Ta
3ano0iraHHs KOpyIILii;

* pO3yMiHHS HaNpsIMKIB AisuibHOCTI [lenciiiHoro ¢ponay Ykpainu;

* HasIBHICTh aHAJITHYHHUX 3110HOCTEH;

* BUCOKHMH pIBEHb CaMOOpraHi3allii;

* KOMYHI1KaO€JIbHICTB;

* IHIIIIaTUBHICTB;

* BIJITOBIJAJIbHICTE;

* BMIHHS IPAITIOBATH B PEKUMI Oararo3aiaqHocTi;

* 0CKOHaJIe BosoAiHHsA npoaykTamu Microsoft Office (Word, Excel, Outllook,
Powerpoint).

YMoBHM omJIaTH Mpami:

* mocagoBuit oknan — 21 328 rpH;

* HaJi0aBKa J0 MOCAJ0BOTO OKJIQAy 3a paHT BIAMOBIIHO /10 nmocTaHoBU KabiHnery
MinictpiB Ykpainu Bix 18 ciuns 2017 poky Ne 15 “IluranHs omuatu mpari
MpaIliBHUKIB JEp>KaBHUX OpraHiB”;

* Ha/10aBKa 3a BUCITYTY POKIB Ha JIep>KaBH1M c1y>k01 BUILJIAYY€THCS BIAMOBIIHO 10
ab3airy yerBeptoro nyHKTy 13 po3ainy “IlpukiHieBi mosokeHHs 3akoHy YKpaiHu
“Ilpo JlepxaBumii OromxeT Ykpainu Ha 2025 pik”, [lopsaky oOUYMCIEHHS CTaxy
Jep>KaBHOI CIIy’)kOM, 3aTBEpIKEHOro mocTtaHoBoio Kabinety MinicTpiB Ykpainu
Bim 25 6epesns 2016 poxy Ne 229, mpemii (BUIUIauyrOThCS B Mexkax (GoHTY
IPEMIIOBaHHS 3aJI€KHO Bl 0COOMCTOr0 BHECKY JEP>KaBHOTO CITY>KOOBIIS B 3arajlbHUN
pe3yabTaT poOOTH JIEP>KaBHOTO OPTraHy).

YMOBM NPU3HAYEHHS HA MOCATY:
* MPU3HAYEHHsSI Ha TMOCaay CTPOKOBE — JIO MPHU3HAYCHHS Ha II0 TOCaay

MEePEMOXKIII KOHKYpCY, aje He Oulbllie HiX 12 MicAliB 3 JHS NPUIUHEHHS YU
CKacyBaHHS BOEHHOTO CTaHY,



* IpU NpPU3HAYEHI HA T1OCAay BCTAHOBIIOETHCS BUIPOOYBAHHS CTPOKOM
Bix 1 mo 6 MicALiB;

* IPUIHATTS Ha POoOOTY MPHU30BHHKIB, BIHCHKOBO300OB’SI3aHUX Ta PE3EPBICTIB
3IIACHIOETHCS TIJIBKU MICIS B3SATTS iX HA BIMCHKOBHM OONIK y pallOHHUX (MICHKHUX)
TEPUTOPIATFHUX LIEHTPaX KOMIUIEKTYBaHHS Ta COIaIbHOT MATPUMKH, opranax ChbY,
BIJIMOBITHUX MIAPO3/ijaX PO3BiTyBaIbHUX OPTaHIB.

Pestome kanaunatiB npuiiMaroTbes 10 20 kBiTHaA 2025 poky Ha eJIEKTPOHHY ajipecy
dobir@pfu.gov.ua.

VY pasi BUHUKHEHHsI TUTaHb 3BepTantecs no [puau Hesran 3a Ten. (044) 285 55 73.
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