Ienciiinuii gonx YKpainu 3ailCHIOE 100ip MepcoHATy HA MOCAXY
rOJIOBHOT'O CHeliaIicTa BiIly KaApoBOro aAMiHICTPyBaHHS
TA OPraHi3aliiiHOr0 PO3BUTKY YIPABJIIHHSA 10 POOOTi 3 MEPCOHAIOM

OcHoBHI mocaaoBi 000B’SI3KH.

* OpaTy y4acTh y HMATOTOBIII IPOMO3UIIiH 11010 TTAaHYBaHHS CIY>KO0BOI Kap’ €pH
JIEp’KaBHUX CIY>KOOBIIIB, IUIAHOBOTO 3aMIIIEHHsS TMOcax JAEpKaBHOI CIIyxOu
HiATOTOBIEHUMH (axiBISIMH 3T1IHO 3 BUMOTaMH J10 POo¢eciitHOT KOMITIETEHTHOCTI Ta
3 MUTaHb YJOCKOHAJICHHS YMPAaBIiHHS MEPCOHAJIOM 3a pe3ysbTaTaMU MPOBEIEHOT
aHATITUYHOI pOOOTH Yy 31HCHEHH]1 aHAIITUYHOI Ta OpraHi3aiiitHoi poOOTH 3 KaApOBOTO
MEHE[KMEHTY

* BECTU BCTaHOBJIEHY 3BITHO-OOJIKOBY JOKYMEHTAIlil0, TOTYBaTH 3BITHICTh 3
KaJIpOBUX MHUTaHb, MIOACHHY 1H(OpMAII0 3 NMUTaHb OOJIKY MpaIliBHUKIB arapary
®oHy Ta MOT0 TEpUTOPIAIBHUX OPTaHiB; OpaTH y4acTh y MIATOTOBII BIIMOBIIHUX
1H(}OopMaIIHHO-aHAIITUYHUX Ta MPE3CHTAIITHUX MaTepiaiiB;

* Opra”izoByBaTH pOOOTY Pa30M 3 IHIIMMH CTPYKTYPHUMHU IT1IPO3IAMH anaparty
@oHy mOA0 pPO3pPOOKH TOJIOKEHb MPO CTPYKTYPHI MIAPO3ILIM, MOCAJTOBHUX
IHCTPYKIIN JepKaBHUX CIy>kKO00BLIB anapary MDoHy, KEepiBHUKIB TEpUTOpPIaAIbBHUX
opraniB @oHy Ta iX 3aCTYMHUKIB, 3aTBEPKECHHS SKUX HAJICKHUTH JJO MOBHOBAKEHB
['omoBu mnpasniHHg @PoHay, iX Neperiasay Ha BIANOBIIHICTh BCTAaHOBICHUM
3aKOHOJJABCTBOM BHMOIaM Ta 3 METOI BHUSIBICHHS MOTPEO y BHECEHI 10 HUX 3MiH, a
TaK0X HAJaBaTH KOHCYJIbTATUBHY JIOTIOMOTY IIOJI0 PO3pOOJICHHS Ta BHECEHHS 3MiH JI0
MOCaJI0OBUX THCTPYKIIIH;

* 3/IIMCHIOBATH MPOBEACHHS KiIacudikailii mocaj JAep>KaBHOI Ciyx0u y DoHmi
BIIMOBIHO JI0 3aKOHOJABCTBA; y3arajibHEHHsS pe3ysbTaTiB Kiacu@ikaiii mocan
TEepUTOpIANIbHUX OpraHiB POHY 3 MOJAIBLINM IX HAJCHJIAHHSM Ha MOTOJDKEHHS 10
HartionansHOro areHTcTBa YKpaiHu 3 MUTaHb JACPIKABHOI CITYKOU;

* 3niiicHIOBaTH pPOOOTY, TOB’si3aHy 3 OOJIKOM TPYAOBOi JiSUTBHOCTI,
3alIOBHEHHSM, OOJIKOM 1 30epiraHHsM o0coOUCTUX chpaB (0COOOBUX KapTOK)
npailiBHUKIB anapaty PoHuy;

* 3M1CHIOBATH MIJTOTOBKY JOKYMEHTIB Ta NPOEKTIB Haka3lB PoHOy Npo:
IPUCBOEHHS PAHTIB JEPXKABHUM CHYKOOBUsAM amnapaty @oOHIy, KepiBHUKAM
TepUTOplagbHUX opra”iB @oHAY Ta iX 3aCTYNMHUKIB; MOPYIICHHS IUCUMUILTIHAPHUX
POBaPKCHh Ta 3aCTOCYBAaHHS TUCIUIUIIHAPHUX CTSATHEHb CTOCOBHO JEpiKaBHUX
ciyx00BIIB amnapaty PoHIy, KEepIBHHMKIB Tepuropiaibhux opra”iB dongy Ta ix
3aCTYNHHUKIB;

* BHOCUTH [IaHl MpPO IMEpPCOHa], y TOMY YHCII BIJOMOCTEH II0J0 BCTYIly Ha
JepKaBHY CIyxkO0y, 1i MPOXOMKEHHS Ta MPUIMHEHHS, B 1HGOpPMAIiHY CUCTEMY
YHPaBIiHHS JIIOJICHKUMH PECYypcamy B JIEp’KaBHUX OpraHax;

* IepeBipATH 3a JOopydyeHHSIM ['onoBu mpaBiiHHS POHIY JOTPUMAaHHS BHUMOT
3aKOHO/IaBCTBA NPO IMpallto, AepKaBHY CIIy>kOy Ta CTaH yHpPaBJIiHHS MEPCOHAIOM Y
TepuTopianbHuX opranax MoHy, a TAKOXK TOTPUMaHHS 3aKOHOJaBCTBA MPO MPAIIio Ta



CTaH YIpaBJIiHHs NEPCOHANIOM Ha Jep>KaBHOMY I ANPUEMCTBI, 1110 HATIEKUTH J10 chepu
ynpapninHs QoHy;

e po3risifatu / OpaTy y4acTh y pO3IUIs/l i MiATOTOBII BiAMOBIACH HA 3BEPHEHHS
IPOMAJISIH, IMiIMPUEMCTB, YCTAaHOB Ta OpraHi3alliid, 3BEpHEHHS Ta 3allUTH HaPOIHUX
JIeTTyTaTiB, aIBOKATChK1 3alUTH, 3aIIUTH Ha iH(QOopMalIlito, HajgaBaTH 1HITY 1H(QOopMaIlito
3 TUTaHb, BITHECEHUX JO HOr0 KOMIETEHINi; PO3TIsAAaTH JTUCTH TEPHUTOPIaIbHUX
opraniB @oH/y, TOTYBaTH MPOEKTH BiAMOBICH 3a pe3yIbTaTaMu iX po3TIsdy;

* BAKOHYBAaTH 1HIINI OOOB’S3KM BIIMOBITHO 1O 3aKOHOJABCTBA Ta IIOCAIOBOI
THCTPYKIIIi.

O00B’I3KOBOI0 BHUMOIOI0 J0 OCi0, SIKi MpeTeHAYHTbL HAa TMOCaxy, €
HASIBHICTh TPOMA/IAHCTBA YKPaiHM Ta BIACYTHICTb TIPOMAASIHCTBA iHIIMX
JAepPKaB.

Kpauigikauiiini BUMOrH:

* BUIIIA OCBITA CTYIIEHS HE HUXK4YE OakaaBpa,;

* TOCBIJT pOOOTH, TOB’S3aHOI 13 3MIMCHEHHSIM TIPOIIECiB, SIKI 3a0€3MeuyIoTh
JIOKyMEHTYBaHHS YIIPABIIHCHKO1 1HPOpMAIIli Ta oprasizaliiio podoTu 31 ciyk00BUMU
JIOKyMEHTaMU,;

* BUIbHE BOJIO/IIHHS JIEPKABHOIO MOBOIO.

Bumoru 10 KOMIeTeHTHOCTI:

* 3HAHHS TPYJIOBOTO 3aKOHOJIABCTBA, 3aKOHOJABCTBA IPO JIEPKaBHY CIIY KOy Ta
3ano0iraHHs KOPYIILii;

* pO3yMiHHs HanpsAMKIiB AisuibHOCTI [IeHciitHoro pouny Ykpainu;

* HasIBHICTh aHAJIITHYHUX 3110HOCTEH;

* BUCOKHUH pIBEHb CaMOOpraHi3allii;

* KOMYHI1KaOCIIbHICTB;

* IHILIaTUBHICTB;

* BIAIIOBIJAJIbHICTD;

* BMIHHS IIPAIIOBaTH B PEKUMI 0araTto3alaqHoCTi;

* HABUYKH MIATOTOBKHU Ta 0(OPMIICHHS KaJPOBOi JOKYMEHTAITI1;

* ocKkoHalsie BojoAiHHA npoayktamu Microsoft Office (Word, Excel, Outllook,
Powerpoint).

YMoOBH oIJIaTH Npami:

* mocaaoBuii oknaa — 21 328 rpH;

* HaJ10aBKa JI0 TI0CAI0BOTO OKJIaay 3a PaHT;

* HajbaBKa 3a BUCIYTy POKIB Ha Jep>KaBHIM ciykO01 Ha piBHI 2 BIJICOTKU
MIOCaI0BOTO OKJIATy JACP)KAaBHOTO CITY>KOOBIIS 32 KOKHHMM KaJCHIAPHHUM PIK CTaxy
JepKaBHOI cTyk0u, aiie He Oubine 30 BiACOTKIB TOCAI0BOTO OKJIAAY;

* IpeMii (BUIUTAUYIOTHCA B MexaxX (DOHIY TPEMIIOBaHHS 3aJIEKHO Bl 0COOUCTOTO
BHECKY JICP’KABHOTO CITy>KOOBIISI B 3araJIbHUIA PE3yJIbTaT pOOOTH IEPKABHOTO OPTaHy).



YMoBM NpU3HAYEHHS HA MOCAAY:

* IPU3HAYCHHS Ha TMOCaZy CTPOKOBE — JO NpPU3HAYCHHS Ha II0 TOCaay
MePEMOXKIII KOHKYpCYy, aje He Oulblle HiXK 12 MicAliB 3 JHS TPUIIUMHEHHS YH
CKaCyBaHHSI BOEHHOTO CTaHY;

*IpU TpPU3HAYEHI HA T1OCaay BCTAHOBIIOETHCS BUIPOOYBAaHHS CTPOKOM
Bix 1 10 6 MiCAIB;

* IPUIHATTS Ha POOOTY MPHU30BHHKIB, BINCHKOBO300OOB S3aHUX Ta PE3EPBICTIB
3IIACHIOETHCS TIIBKU MICTS B3SATTS iX Ha BIMCHKOBHM OOMNIK y pallOHHUX (MICHKHUX)
TEPUTOPIATBHUX LIEHTPaX KOMIUIEKTYBAaHHS Ta COIialIbHOT MATPUMKH, opranax ChbY,
BIJIMOBITHUX MIAPO3/ijaxX PO3BiTyBaIbHUX OPTaHIB.

Pestome kanaumariB npuiiMaroTbes 10 30 ciunst 2026 poky Ha €IEKTPOHHY aJpecy
dobir@pfu.gov.ua.

V pas3i skimio 1o 06 mortoro 2026 poky Bu He oTpuMaeTe 3ampoIieHHs Ha criBOeciny,
IIe O3HaYae, 10 3a3HA4eHI B pe3loMe JOCBiJ poOOTH / OCBITa HE BIAMOBIAAIOTH
BU3HAUYCHUM BHMOTaM JI0 KaHJIUJIaTiB Ha TTOCaAy JIePKABHOI CITyKOH.
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