Ienciiinuii ponx YKpainu 3iCHIOE 100ip MEPCOHATY HA MOCAXY
rOJIOBHOTI'O CHENIAIICTY BiIiJly METOA0JIOTIYHOIr0 3a0e3ne4YeHHs] HATaHHSI
cyOcuaii, MUIbI TA IeP:KABHUX COMIAJILHUX JOMOMOT YIIPABJIIHHA HATAHHSA
cyOcuaii, MUIbI TA IePsKABHUX COMIAJILHUX A0MOMOT lenmapTaMeHTy NMeHCIiiHOTOo
3a0e31ne4YeHHs, CTPAXOBUX BUILIAT, COMIAJIbHUX MOCIYT, CyOCHAIN Ta MBI
(aBi mocaam)

OcHOBHI mocaaoBi 000B’A3KU:

* KOOPJIMHYBAaTH POOOTY TepuTopiaibHuxX opraHiB lleHciitHoro douny Ykpainu
(mami — @oHjJ) ImMOAO TMPaBWJIBHOCTI 3aCTOCYBAHHS 3aKOHOJABCTBA 3 MUTaHb
HAJAaHHS KUTJIOBUX CyOCHIIN Ta MUIBI Ha OIJIATy >KUTIOBO-KOMYHAJIBHUX MOCIYT,
npu0aHHs CKPAIUICHOTO ra3y, TBEPAOro Ta PiJIKOro MYHOTro MOOYTOBOTO NaiuBa (aani
— JKUTIIOBI cyOcHii Ta Mmijabru), cyOcuaii Ha Oraty BapTocTi ab0 4acTUHU BapTOCTI
HaliMy (OpeHIM) KUTJIOBOIO TPHUMIMICHHS (YaCTHHH HUTJIOBOTO MPUMIIIECHHS) Ta
KOMITEHCallli YaCTUHU MOAATKy Ha A0Xoau (I3UYHHX 0ci0 ab0 €IMHOTO MOJATKY Ta
BICHKOBOT0 300pY (Z1aJ11 — CyOCH/Iisl Ha HaliM JKHUTJIa), KOMITeHcallli ocodam, 3aKiiaiam,
HiIPUEMCTBAM, YCTaHOBAM, OprasizamisiM, GI3MYHUM 0co0aM — MiMPUEMILIM, K1
TUMYACOBO PO3MICTHIIN Y CBOIX MPUMILIEHHSIX BHYTPIIIHBO IMEPEMIIIIEHUX 0C10, BUTPAT,
mo ToB’si3aHi 3 0€30IUIaTHUM THUMYAacOBUM  PO3MIIICHHSIM (1epeOyBaHHSIM)
BHYTPIIIHBO MIEPEMIILIEHUX OCI0 (J1alll — KOMIIEHCAIlisl BUTPAT), ACP>KaBHUX COLIIAIbHUX
JOTIOMOT, COIIaJIbHUX CTUMNEH[INA, JEep>KaBHUX JIONIOMOT, 30KpeMa, OJHOPa30BOi
IpOLIOBOi JOMOMOTM Y4HSAM mnepmux kinaciB “llakyHok 1mikossipa”, aepaBHOI
JOTIOMOTH BHYTPIIIHBO MEPEMIIIEHUM ocob0aM Ta ocobam, $Kl IMpPOXHUBAIOTh Ha
TEPUTOPISAX, HA SKUX BEAYThbCs (Benucs) OOMOBI 11i, a0 sIKI MEPEMICTUIIMCS Ha IIi
TEPUTOPIi 3 TEPUTOPIi, TUMUYACOBO OKyNoBaHUX Pociiickkoro dezepalii€ro, Ha CIulaTy
YacTUH TMEpIIOro BHECKY, IIOMICIYHOIO IUIaTeXy (32 OCHOBHMM OOprom i
HapaxOBaHUMH MPOIIEHTAMH ) MPOTATOM IEPIIOTO POKY KPEAUTYBAHHS 32 KPEIUTOM Ta
KOMIIEHCaIlii BapTOCTI TOCIIYT, pa30BoOi KOMicii OaHKy Ha HaJlaHHA KPeAUuTy, 300piB Ta
CTPaxOBUX IJIATEXKIB 3a KpeIUTaMu, 3a0€3MeUEHUMU MPEIMETOM IMOTEKH, Ta 1HIIMX
BUILIAT, SIK1 3IACHIOIOTHCS 32 paxyHOK KomTiB DoHAy, IHIIUX JKepes, BUSHAUCHUX
3aKOHOJIABCTBOM (J1aJ1i — COLllaJIbHI BUILJIATH), BEACHHS 00JIiKYy 0Ci0, SIKi MarOTh MPaBO
Ha MUIBTH, a TAKOXX OTPUMYBAYiB KUTJIOBUX CYOCHIIN, CyOCUIiN Ha HalM KHUTIA,
KOMIIEHCAIlll BUTPAT, COLIaIbHUX BUILIAT. bpatn yyacTe B oprasizauii Ta npoBeAeHH1
HaBUYaJbHUX 3aXOJiB 3 MpauiBHUKaMu POHIY Ta WOro TEpPUTOplaJbHUX OPraHiB,
CHOPUATH TIABUUICHHIO PIBHS 3HaHb MPAllIBHUKIB TEPUTOPiaJIbHUX oOpraHiB DoHIy
3aKOHOJABCTBA 3 MUTaHb HAJAHHS KUTJIOBUX CyOCHIIN Ta MuIbr, cCyOCHiM HAa HalM
KUTJIA, KOMIICHCAIlli BUTPAT, COLlaJIbHUX BUILJIAT;

* 3J1ACHIOBAaTH MOHITOPUHT POOOTH TEpUTOpiaIbHUX oOpraniB PoHay U100
HaJIAaHHS )KUTJIOBUX CyOCHI1H Ta UJIbT, CyOCH/ I HA HAlM >KUTJIa, KOMIIEHCAllll BUTpAT,
COIAIbHUX BUILIAT, BEICHHA OOJIIKY O0Ci0, SKi MarOTh MPaBO Ha MJIIbIH, a TaKOXK
OTPUMYBAYiB KUTJIOBUX CYOCHIIM, CyOCH/Ii Ha HaiiM >KHUTIA, KOMIICHCAIl BUTpAT,
COLIIaJIbHUX BUILIAT; 1IHPOPMYBATH 3aCTYNHUKA HaYaJIbHUKA YIIPABIIHHS — HauaJbHUKA
BIJUTITY METOJOJIOTIYHOTO 3a0e3MedYeHHs] HaJaHHsA CyOCHli, MBI Ta Jep>KaBHHUX
COLIIAJIBHUX JOMOMOT PO HEOOX1AHICTh YCYHEHb MOPYIIEHb 3aKOHOJaBCTBA, BHECEHHS
BIJIMOBIAHUX MPOITO3HINIH 3 X IMUTAHb,

* BUBYATH Ta aHaJI3yBaTU CTaH POOOTH TEpUTOpiadbHUX opraHiB MOHIY MO0
PaBUJILHOCTI 3aCTOCYBAHHS 3aKOHOJIABCTBA 3 MUTAHb HAJIAHHS KUTIOBUX CyOCH 1M Ta



niaer, CyOCcHaAIl HAa HaM >KUTJIa, KOMIICHCAIlli BUTpAT, COLIaIbHUX BUILIAT, BEICHHS
00J11Ky 0C10, SIKI MalOTh MPABO HA MJbI'H, & TAKOXK OTPUMYBAUiB KUTIOBUX CYOCHIIN,
cyOcuaid Ha HalM JKUTJIA, KOMIIEHCAIlli BUTpaT, COIIaJIbHUX BHUILIAT; BHOCUTHU
MPOMO3UIlli KEPIBHUIITBY IIOJA0 BJAOCKOHAJICHHS (OPM 1 METOAIB PO3’SICHIOBAJIBHOI
poboTH;

* BXKMBATU 3aXO[[IB IIOJI0 YCYHEHHS BUSBJICHUX IMOpPYIIEHb 3a pe3yibTaTaMu
MepeBipok opraHamu Hariconcimy>kOu TOTpUMaHHS BUMOT 3aKOHOJABCTBA ITiJI Yac
HAJAaHHS )KUTIOBUX CyOCH[IIN Ta MiJbT, CyOCH I Ha OPEH/Y >KUTIOBOTO MPUMIIICHHS
Ta KOMIIEHCAIII] YaCTUHU MOJIaTKy, KOMIIEHCAllll BUTPAT, 1110 TOB’sA3aH1 3 0€30MIaTHUM
TUMYAaCOBUM PO3MIIIEHHSM BHYTPIIIHBO MEPEMIIIEHUX OC10, JepKaBHUX COLIaIbHUX
JTIOIIOMOT, 0a30BOi COIIAJILHOI JIOTIOMOTH,

*pa3oM 3 IHIIUMH CTPYKTYpHUMHU Tiapo3ainamu amapaty Donmy Ta #oro
TEPUTOPIAILHUMHU OpraHaMH y3arajibHIOBATH, aHAJII3yBaTH Ta TOTyBaTH iHGOpMaIliiHi
Ta aHAJITUYHI MaTepiaJii 3 THUTaHb, BIJIHECEHUX JIO KOMIETEHINT BIAALIY;
y3araJIbHIOBaTU Ta aHai3yBaTH MPAKTHKY 3aCTOCYBaHHS 3aKOHOJABCTBA 3 MUTaHb
HaJIaHHS KUTJIOBUX CyOCHIiH Ta MUJIbT, CYOCH/ I HA HAltM >KUTJIa, KOMIICHCAIlll BUTpAT,
COIllJIbHUX BUILIAT, TOTYBATH MIPOTIO3UIIIT 100 HOTO YOCKOHAJICHHS], [TO1aBaTH iX Ha
PO3IJIsL]T KEPIBHUIITBY;

* 371licHIOBaTH 1H(GOPMAIITHO-PO3’ICHIOBAIBHY POOOTY 3 MUTaHb NMPU3HAYCHHS,
HapaxyBaHHs (MEpEepaxyHKy) Ta BUILJIATH KUTIOBUX CYOCHIIN Ta MUIBT, CyOCHIINA Ha
HaiM JKUTJIa, KOMIIEHCAIll1 BUTPAT, COI[laJIbHUX BUILIAT;

* pO3IUIAaT 3BEPHEHHS TI'POMAJSH, MIANPUEMCTB Ta OpraHizaiiil, MmocajaoBHX
0C10, 3aITUTH Ta 3BEPHEHHS HAPOJHUX JICMTyTaTIB Y KpaiHU, aIBOKATChKI 3alUTH, 3aITUTH
Ha 1H(popMallilo, HaJaBaTH MpaliBHUKaM amapaTy POHIy Ta KWOro TEpUTOPIATIbHUX
OpraHiB po3’sICHEHHS 3 TIUTaHb, 1110 HAJIEkKAaTh O KOMIIETECHIIIT BIAJILIY;

* TOTYBaTH Ta OpaTH y4acTh y MIATOTOBII MPOEKTIB aKTiB 3aKOHOAABCTBA, 1HIIUX
HOPMATUBHHUX aKTIB Ta PO3MOPSAYUX JOKYMeHTIB DoHIy 1M1070 HaJaHHS KUTIOBHX
cyOcuaiii Ta mier, cyOCcH I Ha HailiM *KUTJIa, KOMIICHCAIlli BUTPAT, COIIaJIbHUX BUILJIAT;
neperisii BiIOMYMX HOPMATUBHO-TIPABOBUX aKTIB 3 METOI 1X TPUBEIACHHS Y
BIIMOBIAHICTG 70 3aKOHOJABCTBA, TOTYBaTH, Yy pa3l HEOOXITHOCTI, IOSCHEHHS,
MPOIO3UIIil 0 HUX, PO3TJSAATH MPOEKTH 3aKOHOJABUYMX Ta IHIIUX HOPMATHBHO-
IPaBOBHX akKTiB, IO HAMIMIUIA 1O YIPaBIIHHSA IS MOTO/DKEHHS 3 IMHUTaHb, IO
HaJIeX)KaTh 10 KOMIIETEHII1 BIAJILTY;

 BHocuTH BizomocTi 10 miacuctemu IKIC IOV “Peectp cynoBux pimeHs” npo
CYZIOB1 PIIICHHS, TOB’sI3aH1 3 HAJAHHSAM KUTJIOBUX CYOCHIINA Ta ML, CyOCHIIA Ha
HaWM JKUTJIa, KOMIICHCAIlil BUTPAT, COIIaJIbHUX BHUIUIAT, IO MiAJIATal0Th BUKOHAHHIO
donnom;

* BUKOHYBaTH 1HII OOOB’SI3KM BIJMOBIHO JO 3aKOHOJABCTBA Ta IOCAOBOT
THCTPYKIIi.

O00B’SI3K0BOI0 BHMOIOK [0 0Ci0, sfAKi TMpeTeHAYTh Ha mocaxy, €

HASIBHICTh IPOMAITHCTBA YKPAIHU Ta BIACYTHICTh TPOMA/IHCTBA iHIMX JEP:KaB.

KBanigikaniiini BuMoru:
* BUIIIA OCBITa CTyNEHS HE HIK4YE OakanaBpa (crerianicTa);
* BIJIbHE BOJIOAIHHS JISPKABHOIO MOBOIO.



Bumoru 10 KOMIETEHTHOCTI:

e 3HAaHHS 3aKOHOJABCTBA MPO JEpKaBHY CIyKOy Ta 3amoOiraHHS KOPYIIIIii,
MOPSIJIKY PO3MIISITY 3BEPHCHBb T'POMAJSH, 3alMTIB Ta 3BECPHCHb HAPOJIHUX JICITYTaTiB
VYkpainu, 3anuTiB Ha iHGOPMAIIiIO;

e 3HAaHHS 3aKOHOJABCTBA 3 IWTaHb HAJaHHSA CYOCHJI Ta TJIbI, JCP)KaBHUX
COILIIAJIBHUX JOIIOMOT,

o PpO3yMiHHS HampsAMKiB AisubHOCTI [lenciitnoro Gouay Ykpainu,

o BMIHHS TOTYBaTH METOJWYHI pPEeKOMEHAAlli Ta po3’sICHEHHsA, 1H(OpMalliliHi
JIUCTH, y3arajJbHIOBATH NPAKTUKY 3aCTOCYBaHHS 3aKOHO/IaBCTBA,

o BMIHHS 3IIMCHIOBATH aHAJ3 MPOOJIEMHUX NUTaHb, MO0 BUHUKAIOTH I Yac
MIPU3HAYEHHS CyOCH T, MBI Ta TOTIOMOT,

e TMPAKTHYHUHA JOCBIA TMIJATOTOBKH TPOEKTIB aKTIB 3aKOHOJABCTBA, 1HIIUX

HOPMAaTUBHUX aKTIB Ta PO3MOPSAUMX TOKYMEHTIB,;

e BMIHHS TIpaIlOBaTH 3 BEJIMKUM OOCATOM HOPMATHBHOI Ta aHAMITHYHOL

iH(dOopMaIi. BMiHHS MPAIIOBAaTH B PEKUMI 0araTo3aJaqHoCTI;

e BIJMOBIIAJIBHICTD, 1HIIIATUBHICTh, KOMYHIKA0€IbHICTD,

e JOCKOHaJie BojojaiHHSA mpoaykramu Microsoft Office (Word, Excel, Outllook,
Powerpoint).

YMOBH OIJIATH TIPAaIli:

* mocaoBui oknax —27 727 TpH;

* Ha/10aBKa /10 TOCAI0BOT0 OKJIaAy 33 PaHT JIepKaBHOTO CITyKOOBIIS,

* Hajg0aBKa 3a BHUCIYTY pPOKIB Ha JIep>KaBHINA Ciy’k01 Ha piBHI 2 BiJICOTKIB
MOCaI0OBOTO OKJIaAy JEP:KaBHOTO CIIY>KOOBIIS 3a KOKHUW KaJCHIApHHUHA PIK CTaxy
JIepKaBHOI ciy>k0u, ane He Ouiblie 30 BIACOTKIB MOCaJ0BOI0 OKJIAAY;

* nIpeMii (BUIUIAUyIOThCS B MeXax (POHAY MPEMIIOBAHHS 3aJIEAKHO B1J OCOOMCTOrO
BHECKY JIEP>KaBHOIO CIIy’KOO0BLS B 3arajlbHUN pe3yJbTaT pOOOTH I€p>KaBHOI'O OpraHy).

YMOBH NPU3HAYEHHS HA MOCaay:

* IPU3HAYEHHS Ha MI0Caly CTPOKOBE — JI0 MPU3HAYEHHS Ha 10 TI0CA Ty TEPEMOXKIIS
KOHKYPCY, ajie He OuIbIne HiK 12 MICSIIB 3 JHS IPUIHUHEHHS Y1 CKaCyBaHHS BOEHHOTO
CTaHy;

* NpU MNpPU3HAYEHI HA TMOCaAy BCTAHOBIIOETHCA BHUIPOOYBAHHS CTPOKOM
BiJ 1 10 6 MiCSIIIB;

* IPUUHATTA HAa PoOOTY MPU30BHMKIB, BIMICHKOBO300OB’SI3aHUX Ta PE3EPBICTIB
3IMCHIOETHCS TIIBKU MICIS B3ATTS 1X HA BIMCHKOBHMM OOMIK y palloHHUX (MICHKHUX)
TEPUTOPIATbHUX LIEHTPAaX KOMIUIEKTYBaHHS Ta COLIaIbHOI MiATPUMKH, opraHax CbY,
BIJIMOBIAHUX MIAPO3/1JIaX 30BHINTHBOI PO3BIIKH.

Pestome kanmunatiB npuiiMarothes 10 18 Oepesns 2026 poky Ha €IEKTPOHHY aapecy
dobir@pfu.gov.ua.

VY pasi ko g0 26 6epe3ns 2026 poxy Bu He oTpuMaeTe 3anmpoIiiieHHs Ha CiBOECiy,
IIe O3Hadae, 10 3a3HaueHl B pe3loMe JOCBi poOOTH / OCBiTa HE BIAMOBIAAIOTH
BU3HAYCHUM BUMOTAM JI0 KaHIUAATIB Ha TIOCATy IEPKABHOT CITyKOH.



mailto:dobir@pfu.gov.ua

