Ienciiinuii gonx YKpainu 3ailCHIOE 100ip MepcoHATy HA MOCAXY
rOJI0BHOT0 CHEHiaTicTa 3arajJibHOr0 Bijaiay
YnpagpiliHHSI JOKYMEHTAJIbHOT0 3a0e31e4eHHs

OcHoBHI ocaoBi 000B’SI3KH:

* CTBOPIOBATHU JOKyMEHTaIiiHuii (GoHA, PopMyBaTH CIpaBH, 3a0€3MeUyBaTH 1X
30epiraHHsi Ta TOTYyBaTH JUIs mepeaaBaHHs 10 apxiBy DoHay; ckiamatu rpadiku
nepeadyi Ta MpUHAMATH BIJ CTPYKTYpHHUX Miapo3aiuniB DoHay cmpaB IMOCTIHHOTO,
TpuBasioro (monana 10 pokiB) 30epiraHHsa Ta 3 0COOOBOTO CKJIaay, 3a0€3MeuyBaTH iX
30epiraHHs;

* 3J1CHIOBAaTH MIiATOTOBKY JIOKYMEHTIB JI0 Tlepedadi Ha Jep)KaBHE apXiBHE
30epiranns B LleHTpanbHuil Aep)kaBHUN apXiB BUILIKUX OPraHIB BJIAJM Ta yIPaBIIHHS
Ykpainuy;

* CKJIAJIATH 3BEJCHY HOMEHKJIATYpy CIpaB, NMOromxysatu il 3 LleHTpanbHuM
JIep’KaBHUM apX1BOM BHILUX OPTaHiB BJIaJH Ta YIPABIIHHS YKpaiHu;

e OpaTM y4yacTb B €KCHEPTH3l LIHHOCTI CIyXOOBUX JOKyMeHTIB DoHAy.
[ToromxyBatu 3 eKCIIEpTHO-TIEPEBIPHOIO KOMICI€IO LIeHTpanbHOro 1ep>kaBHOro apXiBy
BUILMX OPraHiB BJIaJM Ta YIPaBIiHHSA YKpaiHU OMUCH CIPaB MOCTIMHOIO, TPUBAIOTO
30epiraHHs, 3 KaJpOBHUX MHUTaHb (0COOOBOTO CKIAay) Ta aKTH MPO BUIYYEHHS
JOKYMEHTIB JUIsl 3HUIIEHHS, TEPMIH 30€pIiraHHs IKUX MUHYB;

* 32 JOPYYCHHSIM 3aCTyIMHHKA HavyaJbHUKA YIPABIIHHS — HaYaJlbHUKA BLIJLTY,
HavyaJbHUKa YTPaBIIHHSA PEECTPYBATU BXIAHY KOPECIOHAEHLIIO, Ka HAIXOIUTh Y
NanepoBOMY BHIJISAI Ta 4epe3 CHUCTEMY €JIEKTPOHHOTO JOKyMEHToo0iry doHpy,
OTpaIlbOBYBATH Ta BIAMPABISATH BUX1IHY KOPECIOH/ICHIIIIO;

* PO3MJISIIATH 1 CBOEYACHO TOTYBATH BIAMOBIAI Ha 3BEPHEHHS TPOMA/ISH, 3alIUTU
Ha myOivHy iH(hOpMAaIlito, 3alUTH BiJl OPTaHiB JEPKABHOI BIAIH Ta IOPUANUYHUX OCi0;

* BIAMOBIJIaTH 3a 30€piraHHsi, BUKOPUCTAHHS, 3HUILIEHHS JOKYMEHTIB, CIIpaB,
BUJIaHb Ta IHIIMX MaTeplajJbHUX HOCIIB 1H(opmauii 3 rpudom “Iig ciayxO0oBoro
KOPUCTYBaHHS nepelanux A0 apxiBy DoHmy.

O00B’I3KOBOI0 BHMOIOI 0 OCi0, SKi TNpeTeHAYWTbL HAa MOCaxy, €
HASIBHICTh TPOMA/IAHCTBA YKPaiHM Ta BiICYTHICTb TIPOMAaASIHCTBA iHIIMX
JepPKaB.

KBanigikauiiini BUuMoru:
* BUIIIA OCBITA CTYIEHS HE HUKYE MOJIOIIOT0 OaKkamaBpa;
* BIJIbHE BOJIOJIHHS JE€PKaBHOIO MOBOIO.

Bumoru 10 KOMIIETEHTHOCTI:

* 3HAHHS 3aKOHOJIABCTBA MPO JAECPKABHY CIIyKO0Y, 3a1100IraHHs KOPYIIIii;

* PO3yMiHHS HaNpsMKIB AisuibHOCTI [IeHciitHoro ¢pouny Ykpainu;

* 3HaHHs noctaHoBu Kabinety MinictpiB Ykpainu Big 17 ciuns 2018 poky Ne 55
“Jlesikl TUTaHHS TOKYMEHTYBaHHS YNPABIIHCHKOI MIsUIBHOCTI”, TUMOBOI 1HCTPYKIIIi
PO MOPSJIOK BeICHHS 001Ky, 30epiraHHs, BAKOPUCTAHHS 1 3HUILICHHS JOKYMEHTIB Ta
IHIMUX MarepiaJbHUuX HOCIIB 1H(OpMaIIi, 0 MICTATh CIYKO00BY 1H(OpMAIIifO,
3aTBepAKeHoi nmoctanoBoro Kabinery MinictpiB Ykpainu Bia 19 xostHs 2016 poky
Ne 736, ACTY4163-2003;



* YBaXKHICTb, 3[aTHICTh KOHIICHTPYBATUCh HA JAETANISIX;

*  ONEpaTUBHICTh, BIAMOBIAAIBHICT, BMIHHS TMpAIlOBaTH B  PEXHUMI
0arato3aaa4HoCTi;

* 3JJaTHICTh OPTraHI30BYBaTH CBOIO AISUIbHICTH B yMOBaxX BUKOHAHHS 3aBIaHb 3
O0OMEKEHUM TEPMIHOM;

* KOMYHIKa0€CIJIbHICTb;

* JocKoHanme BoJOAIHHSA mpoaykramu Microsoft Office (Word, Excel,
PowerPoint).

YMoOBH OIJIaTH TIPami:

* mocaaoBuii oknag — 21 328 rpH;

* Hag0aBKa JI0 TI0CaJ0BOT0 OKJIATy 32 PaHT JEP)KaBHOTO CITy>KOOBIIS;

* Haj0aBKa 3a BHCIYTY POKIB Ha JEp>KaBHIM Cy»01 Ha piBHI 2 BIJICOTKIB
II0CaJ0BOr0 OKJIQAY JEp>KaBHOTO CIIYKOOBILS 3a KOKHUN KaJleHAAPHUN PIK CTaxy
JiepKaBHOI ciy>k0u, ane He Ouibiie 30 BIACOTKIB ITOCAJ0BOTO OKJIAY;

* IpeMii (BUILIauyIOThCS B MeXax (POHY MPEMIFOBaHHS 3aJI€KHO B1Jl 0COOMCTOrO
BHECKY JIEp>KaBHOTO CITYKOO0BIIS B 3araJIbHAN pe3ybTaT poOOTH AEPKABHOTO OPTaHY).

YMOBH NPU3HAYEHHA HA MOCATY:

* MPYU3HAYCHHS Ha TI0CaJy CTPOKOBE — 10 TPHU3HAYCHHA Ha II0 TI0CaTy
MEPEMOXKIII KOHKYpPCY, ajge He Oulble HiX 12 MicAlmiB 3 JHS NPUIIUHEHHS YH
CKaCyBaHHSI BOEHHOT'O CTaHy;

* IpU TpU3HAYCHI HA IMIOCaJAy BCTAHOBIIOETHCS BHUIPOOYBAHHS CTPOKOM
Bix 1 10 6 MicAIB;

* MPUUAHATTA Ha pOOOTY MPU30BHUKIB, BIMCHKOBO3000B’ I3aHUX Ta PE3EPBICTIB
3MIIMCHIOETHCS TUTBKH TICTSL B3ATTS 1X Ha BIMCHKOBHM OOJNIK y palOHHUX (MICBKHUX)
TEPUTOPIATHLHUX IIEHTPAaX KOMILUIEKTYBAaHHS Ta COLIAIBHOI MIATPUMKHU, opraHax CbhY,
BIIMOBIAHUX MiAPO3/A1JIaX 30BHIIIHBOI PO3BIIKHU.

PestoMe kanammartiB mpuiiMaroThes 10 13 kBiTHS 2026 poKy Ha €IEKTPOHHY aJIpecy
dobir@pfu.gov.ua.

V pasi skmo 1o 17 kBiTHA 2026 poxy Bu He oTpumaeTe 3anpolieHHs Ha ciiBOeciy,
[ O3Hayae, 10 3a3Ha4e€Hl B pe3lOMe JOCBIJl poOOTH / OCBITa HE BIAMOBIAAIOTH
BU3HAYCHUM BUMOTAM JI0 KaHIUAATIB HA TIOCAy IEPKABHOT CITyKOH.
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