SATBEPJ’)KEHO

IIporokos kondgepenuii

npaniBHuKiB ['osi0BHOTO

ynpasJiHna [lenciiinoro gponay

Yxkpainn B Yepkacsbkiii o6aacTi
AL 10 AOAL Ne 4

IMPABUJIA
BHYTPILIHLOI0 TPYA0OBOI0 PO3NOPSIAKY
T'onosHoro ynpasJinusi [lenciiinoro ¢pouay Ykpainn B Yepkacobkiii 06acti

I. 3araabHi noioKeHHA

1. IlpaBuna BHYTPIIIHBOTO TPYAOBOTO PO3IMOPSAIKY IIPalliBHHKIB I'0l0BHOrO
ynpasiiHHs [lenciiinoro ¢goray Ykpainu B Uepkacbkiii obnacti (mani — [IpaBuna)
po3pobaeni BimnosigHo mo Konctutynii Ykpainu, Kopmekcy 3akoHiB mpo mpaiio
Vxpainu (gami — K3nll Ykpaiau), iHIIMX HOpMaTHBHO-TIPABOBHX aKTiB.

2. [lpaBuna BU3HAYAIOTh BHYTPIIIHIH TPYIOBUH pPO3NOPSIOK IpalliBHHKIB,
SKi BUKOHYIOTh ~ (QyHKLII 3 oOciayroByBaHHs, Ta poOOITHHKIB, 3alHATHX
obciyroByBaHHsAM (nani — npauiBHUKH) ["onoBHoro ynpasninus [leHciiiHoro doumy
Vkpainu B Yepkacbkiit obsacti (mani — ["oyloBHe ynpaBIliHHS), pexuM iX poOoTH,
peryioTh TPYIOBI BiHOCHMHHM, YMOBH 3a0XOYEHHS 3a CYMIIIHHY [Ipailio,
3aCTOCYBaHHS 3aXOJiB J0 NOPYIIHHUKIB TPYAOBOI JUCLMIUTIHUA Ta 3alPOBAKYIOThCS
3 METOIO Y/JIOCKOHAJIeHHs 1 3abe3neueHHs paliOHATBHOIO BHKOPHCTAHHS po60YOro
4acy, BHCOKOI e(peKTHBHOCTI Ta AKOCTi poOOTH mpalliBHUKIB.

3.V TonoBHOMY yTpaBliHHI TPyAOBa JUCIMIUTIHA I'PYHTYETHCS Ha 3acagax
YECHOro 1 CYMJIIHHOTO BHKOHAHHS TIpalliBHUKAaMH CBOiX OOOB’S3KiB, CTBOpEHHS
HEeOoOXiTHUX OpraHi3aliifHUX Ta eKOHOMIYHHUX YMOB JUIsl BUCOKOe(hEeKTHBHOI poboTH,
CBiZIOMOrO CTaBJE€HHS JO He€l, 3aCTOCYBaHHS METOJIB NEepeKOHaHHS, BHXOBaHHS
Ta 320X0YEHHS 33 CYMJIIHHY IMpALo.

4.IlpaBuna 3HaXOJATECA B CiIyX0i yNpaBiliHHA TepcoHasoM I['omoBHOrO
yOpaBliHHA, Je iX 3000B’f43aHl HagaTM Ha BHMOIY KOXXHOMY IHpalliBHHKOBI
['ooBHOro  ympaBiiHHA Ta KaHAWAATy Ha 3afHATTA BaKaHTHOI MOcCaau
JUISL O3HAHOMIIEHHS.

II. Ilopsinok NpHHHATTS Ta 3BlJIbHEHHs NpaniBHUKIB I'0/10BHOrO ynpaBJ/iiHHS

1. Ilpu3HayeHHs Ha MocajM Ta 3BUIBHEHHA 3 IMOcal IpaliBHUKIB [0J0BHOrO
ynpaBiiHHS 311HcHIOeTECA Bianoiano a0 K3nll Ykpainu.

2. [lpuitom, nepeBeleHHs, 3BUIBHEHHS 3 Iocal mpauiBHUKIB [010BHOrO
yIpaBIiHHA OQOPMIISAETECA Haka3oM [ONOBHOrO ymHpaBiliHHA, fAKHH Mae OyrH
OTrOJIOIIEHHH TPAliBHUKOB! 1 MICTHTH BIAMITKY ©po oO3HaHoMIeHHS (Tmigmuc
MpaliBHUKA).

3. Ilpu npuiHATTI Ha poOOTY KaHIU/IAT HAJaE:
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- TPYHOBY KHHXKY, OGOPMIICHY B yCTaHOBJIEHOMY MOPS/IKY;
- macnopt abo iHmHi JOKYMEHT, IO [OCBiadye 0coby;
- BIMCBKOBHH KBHTOK (115 BificbKOBO3060B’ 13aHHX);

- 3aIIOBHEHY O0COOOBY KapTKy 3 Bi/IOBiIHHMH HOJAaTKaMH Ta (OTOKAPTKOIO
po3mipoM 4 X 6 cMm;

- JOKyMEHTH NpO OCBiTYy (mpH TNpUHHATTI Ha poboTy, WO mnoTpedye
CIeLiallbHUX 3HaHb, a[MiHiCTpallis Ma€ [PaBO BHMAaraTH BiJ NpalliBHHKa
JUIUIOM abo IHIUMH JOKYMEHT Mpo 3aKiHYeHHs BHIIOTO abo CepesHbOro
CHEIaIbHOTO HABYaNbHOTO 3aKiiajly), HAYKOBHH CTYIiHb, BYEHE 3BAHHS
TOIIIO;

- JIOKYMEHTH MpO IiJIbIH;

- JOBIIKY 3 IONEPEeNHBOrO MiClA POGOTH NPO BHUKOPHCTAHHS BifIYCTOK,
aTakoX MpPO OTPUMAHHS TPOLIOBOI  JONOMOTH JO  BiJMyCTKH
Ta MaTepialbHOi IONOMOTH ISl BHPIIIEHHS COLIaTbHO-NIOGYTOBUX MHTAHb
(mytst oci6, siKi IpUAMaOTECS Ha POGOTY B HOPSAKY MEPEBEIEHHS);

- 3asBy IIPO NMPUHHATTS Ha PoOOTY;
- IHIUI IOKyMEHTH, nepeadadeHi YHHHUM 3aKOHOJABCTBOM YKpaiHH.

Ilpu yknananHi TpyI0BOIrO ZOroBOpY 3a00pOHSETHCS BUMATaTH Bill KAaHIMUAaTa
BIIOMOCTi MNpo #oro mapTiiiHy | HaUiOH&IbHY IPHHATEKHICTH, MNOXOMMKEHHS
Ta JIOKyMEHTH, TIOJIaHHS AKUX He repeidaueHo YHHHMM 3aKOHOAABCTBOM YKpaiHH.

4. JlHeM mo4aTKy BHKOHaHHS HPAI[iBHUKOM CBOiX 0OOB’SI3KIB € JIeHB, 3 KOO
HOro npu3Ha4yeHo Ha mocafy HakazoM I'onoBHoOro ympasiinas. OcTaHHIM poGodnm
JTHEM TIpaIliBHUKA, KU 3BIILHAETHCS, € IeHb HOTO 3BiIBHEHHSL.

5.Ilpu  yknajaHui TpymOBOro IOroBopy Moxke OyTH oGyMoBieHe
BHINPOOYBaHHs (3@ BUKIIOYCHHSM BHIAAKIiB, NMepe/i6ayeHuX YaCTHHOIO TPETHOIO
crarti 26 K3nll Vkpainu) 3 meroro mnepesipku npodeciiiHoro pisHs i [ioBHX
AKOCTEH, BIANOBINHOCTI MpauiBHUKa pobOTi, IO HOMY DOPY4aeThCS BHKOHYBATH.
YMoBa po BUNPOGYBaHHs 3a3HAYAETHCS B HAKa3i PO MPHUHATTS HA po6oOTY.

Axuio micns 3aKiHYEHHs CTPOKY BHMNPOOYBaHHs MpAliBHHK MPOJOBKYE
TPAIIOBATH, TO BiH BBAXAEThCS TAKMM, SKMH BHTpHMaB BHNpOGyBaHHS. TpyHoBHii
JIOTOBIp 3 HUM MOXe OyTH NPUIIMHEHHI JIMIIe Ha 3araJbHUX IIiACTaBax.

6. Tpynosuii 10roBip BBaXKa€Thesl YKIANEHHM i TOMI, KOJM HAKa3 CBOECYACHO
He OyB BUZIaHWii, anle npaliBHAKa GaKTHIHO OYJI0 HOMYIIEHO 10 POGOTH.

7.V Hakasi Npo TNpHU3HAYEHHs MpaliBHAKA Ha II0CALy 3a3HAYAIOTHCS
npi3Bulle, iM’s, o 6aTKOBI 0cOOH, KA NPU3HAYAETHCS HA rocajy, 3aiiMaHa nocaza
13 3a3HAYEHHSM CTPYKTYPHOTO MifpO3/ily, jaTa MpH3HAYEHHS HA Iocamy, YMOBH
OIIaTH IMpali, CTPOK Npu3HaueHHs (y pasi CTPOKOBOTO NpH3HAYEHHS), CTPOK
BHIPOOYBaHHs (y pasi NpH3HaYeHHs 3 BHIPOGYBATBHMM CTPOKOM). 3 HAKa30M Ipo



NpU3HA4YeHHs Ha MOcajy NpauiBHUK O3HaHOMIIOeThes ocobucto. Komis Hakasy mpo
MpU3HAYEHHs Ha I10caxy 30epiraeTbes B HOro ocoboBii crpasi.

8.Ilpy nmnpusHaueHHi mpaliBHMKa Ha I0CaAy 4YHM MepeBeJieHHi Horo
B YCTaHOBJICHOMY TIOPAZIKY Ha iHIIy mocaxy aaMiHicTpauis ['onoBHOro ynpapmiHHS
3000B’s13aHa:

- 03HaHOMMTH INpalliBHUKA 3 yMOBaMH Ta OILIATOO Mpaili;
- 03HaHOMHMTH 3 UuUMH [IpaBunamu ta KonekTHBHHM JOroBOpOM;

- O03HaffOMMTH MpaliBHHKa IiJ PO3MHCKY 3 HOro mocamoBow (po6ouoro)
IHCTPYKITi€lo;

- BHU3HAUUTH TIpalliBHUKOBI pobove Micme Ta 3abe3nmedyuTH  HOro
HeoOXiTHUMH 11 po60oTH 3ac00aMu;

- TPOBECTH IHCTPYKTaX 3 TEXHIKH Oe3NeKkH, BUPOOHHWYOI caHiTapii, ririenu
npati i MPOTHIIOXKEXHOI OXOPOHH.

9. KoxxHoMy mpaliBHHMKY, SKMH BiINpallOBaB Ha mocaii MoHaj I’STh [HIB,
pobuTECS BIANMOBIAHUI 3amUC y TPYAOBIH KHIDKUI, a 0co0aM, SIKi IOCTYNMIM Ha
poboTy Brepine, 3aBOAMTHECS TPYJOBA KHHXKA B IOPSIKY, BCTAHOBIEHOMY YHHHUM
3aKOHOJABCTBOM YKpaiHH.

10. Bexenns TpymoBUX KHMXKOK 3/iHCHIOETBCS BiAMOBiTHO 10 [HCTpyKUii mpo
NOPSZIOK BEeIECHHs TPYAOBUX KHH)KOK TMPalliBHUKIB, 3aTBEpP/DKEHOI HAaKa3oM
MiunicrepctBa npami Ykpainu, MinicrepcrBa roctuiii Ykpainu i MinictepcTsa
COLIIaJIBHOTO 3aXMCTy HaceleHHs Ykpaiuu Big 29 mumus 1993 poky Ne 58,
3apeecTpoBaHMM y MiHicTepceTBi roctuuil Yipainu 17 cepmus 1993 poky 3a Ne 110
(i3 3miHaM#).

11. TpynoBi KH¥KKM IpaliBHHKIB 30epiraroTbcs y ciyx6i ynpaBmiHHS
nepcoHanoM ["0JI0BHOTO yripasItiHHS.

12. AnminicTpanis ['onoBHOrO ympasmiHHS Ta KEpiBHMKH CTPYKTYPHHX
MiPO3/ILIiB MOXYTh JOPY4YaTH IIIJIErNIMIM BHKOHAHHS po0OTH, He 06YMOBIEHO!
10Ca10BOI0 (po0OYOI0) IHCTPYKILiEIO, IHLIE 3a 1X 3roforo. [TepeBeieHHs MpalliBHHUKIB
Ha iHOry poGory B I'070BHOMY ympaBTiHHI 3[iMCHIOETBCS 3a YMOBH CIYX60BOT
(BMpOOGHMYOT) HEOOXITHOCTI BiAIOBIIHO 1O YHHHOTO 3aKOHOIABCTBA YKpaiHH.

13. [IpunuHeHHs TPYIOBOro AOrOBOPY MOXKE MATH MicCIle JIMIIE Ha MijcTaBax
Ta y MNOpsAKy, nepenbadeHMX YMHHHM 3aKOHOJABCTBOM YKpainu. PosipBanns
TPYZOBOIO JOTOBOPY 3a IHII[IaTHUBOIO IIpAl[iBHUKA 3AIHCHIOETHCS IICNSA 3aKiHYEHHS
TepMiHY TONEepe/lKeHHs IIpo 1e ajaMinictpanii [onoBHOro  ympaBimiHHSL
INonepemxenHs 3M1HCHIOETBCS TTMCEMOBO 3a ABa THXKHI. ITics 3aKkiHYEHHS IBOTO
CTPOKYy MpalliBHUK Ma€ IpaBO NPHIMHATH poOOTy, a aaMiHicTpanis 3060B’i3aHa
MPOBECTH PO3PaxXyHOK i 3BUNBHEHH: BiJl poOOTH NpaluiBHHUKA, BUAATH HOMY B JIeHb
3BUIBHEHHS HAJIE)KHO 0(OPMIIEHY TPYJIOBY KHHIKKY 3 BHECEHMM /IO HEl 3aIHCOM Ipo
3BUTbHEHHS. 3amuCH NPO NPHYUHH 3BiIBHEHHS 10 TPYAOBOI KHHIKKH BHOCSTHCS
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BiAMOBIIHO [0 Hakady [ ONOBHOrO YNpaBIiHHA Ta YHHHOIO 3aKOHOJABCTBA
3 [IOCHJIAHHSIM Ha BIANOBIJHY CTaTTIO (IIyHKT) 3aKkoHy. OJHOYACHO 3 NpAIiBHHKOM
IIPOBO/IUTHCS ITOBHUM PO3PaxyHOK.

Y pasi posipBaHHs TPyJOBOrO JOTOBOPY 3 IMOBaXKHHUX NPHYHH, NepenbadyeHnx
YHHHHUM 3aKOHOJaBCTBOM, IIPALIIBHHUK 3BITBHAETHCS Y CTPOK, PO AKUM BiH IIPOCHTS.

14. Po3ipBaHHs TPyJIOBOro IOTOBOpPY 3 iHimiaTWBM aamidicTpauii I'onoBHOTO
YTIpPaBIiHHA HE JOIyCKaeThcs Ge3 momepefHbOI 3rofu MpodCHiKoBOro KOMiTeTy,
3a BUHSTKOM BHIIQ/IKIB, Nlepe10adyeHHX YHHHHM 3aKOHOaBCTBOM YKpaiHH.

III. OcnoBHi 060B’s13KkH Ta npaBa npauiBHUKIB ['oI0BHOTO ynpasinus

1. OcHOBHHMH 00OB’sI3KaMH ITPaLliBHHKIB €:
- noaepxxanHs Konerutynii YkpaiHu Ta iHIIMX HOPMATUBHO-IIPABOBHX AKTIB;

- 3a6e3neueHHs e()eKTUBHOI poOOTH, YecHe i CyMIliHHE BUKOHAHHS 060B’SI3KiB
BIAMOBITHO JO TNOCAJOBMX IHCTPYKI(#, CBO€YacHe i TOYHE BHMKOHAHHS 3aKOHIB
Ykpainu, iHIIMX HOPMATHBHO-NPABOBUX aKTiB, IOCTAHOB IIPaBIiHHS, Haka3is Doy,
Haka3iB [ '0lIOBHOrO yIpaBIliHHSA, NOpy4YeHb HadajlbHMKA [ OJOBHOrO ynpapmiHHSA,
MOro 3acCTYNHHKIB, KEPiBHHMKIB BiJIMOBIIHUX CTPYKTYPHHX MiAPO3AiIiB, JOTPUMAaHHS
TUCLUIUTIHY TIparii;

- IOTPUMAHHS pPEeXUMy poOOYOro IHS, BCTAaHOBIEHOrO B [ 0JOBHOMY
ynpaBiiHHi, 3 mnepeOyBaHHAM Ha poOOYOMYy MicIli BHpPOAOBX poGOYOro wyacy
3a BUHATKOM II€pepB IS BIAMOYUHKY 1 XapuyBaHHS;

- IOTPUMAaHHS TpaBUJI TeXHIKH Oe3NeKH, OXOPOHH Ipalli, caHiTapii, TirieHu
i mpotunoxexHoi  Ge3mnexw, nepenbavyeHHX BIATIOBIIHUMH  TIpaBHJIAMH
Ta IHCTPYKIIiSIMH;

- YTpUMaHHs B YHCTOTI i MOPAAKY CBOro poboyoro Micis Ta ob6iaagHaHHS,
30epeXXeHHs  JIEPKABHOI  BIACHOCTi, €KOHOMHE BHTpayaHHS eJIEKTPOEHeprii,
MmaTepianiB  Ta IHIIMX MaTepialbHUX LIHHOCTEW, JOJEPXKAHHS YHCTOTH
B IPUMIIIIEHHX Ta Ha TepuTopil ['0JI0BHOro yrnpasiliHHS;

- YBOXHE CTaBICHHSA [0 KOJNer, CIPUSHHSA CTBOPEHHIO HOPMAJbHOTO
TICUXOJIOTYHOT0 MIKPOKJIIMATy y KOJIEKTHBI;

- CBOEYaCHe TMONaHHA Clyk0i ynpaBiiHHA TIeEpPCOHAJIOM I OJIOBHOrO
YIpaBJIiHHA BiloMOCTeH Ipo 3MiHH, Mo BiAOymucs y mpauiBHuKa (3MiHa Hpi3BHILA,
ckJIazy cim’i, aJipecu ToIIo).

2.1lpaBa Ta 00OB’A3KM IIPALIIBHHUKIB BH3HAYAIOTHCH  IOJOKEHHSIMH
PO BiATIOBIAHUM CTPYKTYPHHH I JPO3/Iii, SIKi 3aTBEPKYIOTECS Haka3zoM [ 0JIOBHOTO
yIpaBIIiHHA, Ta X 10ca0BUMH (POOOYHMH) IHCTPYKIISIMH.



3. IlpauiBHUKM MalOTh IPaBo:

- KOPUCTYBAaTHCSA IpaBaMH Ta CBOOOJaMH, SKi rapaHTYIOThCS IpOMajsHAM
Ykpainu KoHcrutyiero i 3akonamu Vkpainu;

- Ha II0Bary ocoOMCTOi TigHOCTI, ChHpaBemIHBe i INAHOGJHBE CTaBIEHHS
710 ceGe 3 60Ky KepiBHUKIB, MpaniBHUKIB ['0JI0BHOTO yrpaBiHHs Ta iHIKX 0Ci6;

- OpaTi y4acTs y po3IVIANi IMHTaHb i NPUHHSATTI BiANOBIAHUX pillleHb (Y Mexax
CBOIX ITOBHOBa)XEHB);

- Ha OIUIaTy Ipalli 3aJeXKHO BiJ IOCAJH, Ky BiH 3aiiMae, SKOCTI BUKOHAHHS
CBOiX 060B’A3KiB, IOCBiy Ta CTAXy poGOTH;

- Ha NpOCyBaHHS MO ciyx06i 3 ypaXyBaHHAM Kaniikauii Ta 3;i6HOCTE,
CYMJIIHHOI'O BUKOHAHHS CBOIX OOOB’SI3KiB, y4acTh y KOHKypcax Ha 3aifHSTTS mocan
JIepXaBHOI Iy x0u;

- 3aXHIIATH CBOI 3aKOHHI MpaBa Ta IHTEPECH B YCTAHOBIEHOMY 3aKOHOM
MOPAAKY.

IV. OcHoBHi 0608’s13kn aaminicTpauii ['osioBHOro0 ynpapiinas

1. Haganenuk I'onoBHOro ympapniHHA, #Horo 3aCTYIIHUKH, KepiBHUKH
CTPYKTYPHHX ITiIPO3/1iTiB (B MeXaX IIOBHOBAXXEHb) 3000B’3aHi "

- HeyXHJIbHO JIOTPUMYBATHCS BHMMOT YHHHOTO 3aKOHOAABCTBA YKpaiHH
TIpO IpaLio;

- HAJIOKHUM YHHOM OpraHi3yBaTH poOOTy NpaliBHHKIB, CTBOPIOBAaTH YMOBH,
HEeOOXi/Hi Juisl ePEKTHBHOrO BUKOHAHHS HUMH CBOIX (DYHKITIOHAIEHUX 06OB’A3KiB;

- 3a0e3nevyBaTd MarepiaibHe CTHMYIIOBAHHSA | 320XOYEHHs IpAIiBHUKIB
3a pe3ynbTaTaMH 1X 0co0ucToi poboTH, pallioHanbHe BHTpayaHHs (OHIY OIUIATH
mpaii Ta NpeMiloBaHHA; BHIUIAYyBaTH 3apOGiTHY MJIaTy B yCTAHOBIEHI TEPMIHH 3
Ha/IaHHAM PO3paxXyHKOBHX JIHCTIB BianoBigHO 10 cT. 110 K3nll Ykpaiuu; sxuo aexs
BHILTATH 3apOOITHOI 1Ty 36ira€Thest 3 BUXIIHHM aGo CBATKOBMM JHEM, 3apoGiTHy
IJIaTy BUINavyBaTu Hanepenoadi (ct. 115 K3nll Vkpainn);

- 3abe3rneyyBaTd 3710poBi i GesmeuHi ymoBM mpami, 3miliCHIOBaTH 3axO0nH,
CHpsIMOBAHI HAa 3MILHEHHA TPYAOBOI i BHKOHABCHKOI NMCIHILIIHM, XOTPHMAHHS
BCTaHOBJIEHOT'O PEXUMY Npalli Ta BiJIIOYHHKY;

- 3abe3neuyBaT BUMOTH OXOPOHH Ipalli, TexHiku Ge3nexu, canitapii i ririeau
Tpalli, IPOTHIIOXKEXHOT Oe3neKy;

- 3a0e3neyyBaTy CHCTEMATHYHE MiJIBUILEHHS PiBHS KBaidiKauil npaliBHAKiB,
CTBOPIOBATH HEOOXINHI YMOBH UIsl CyMillleHHs: pOGOTH 3 HABYAHHAM y HaBYAIBHHX
3aK/Iajax;

- YBOKHO CTaBUTHCPH JI0 OTPeD i 3amuTiB MpaIiBHUKIB, CIPUATH OpraHiszamii
BIIMOYHHKY MpalliBHUKIB [OJOBHOrO ynpaBniHHA, y BHmajkax, nepeadaveHuX
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YHHHHUM 3aKOHOAABCTBOM YKpaiHH, CBO€YAaCHO HAAaBaTH IUIBTCH i KOMIIeHcalil
3 ypaXyBaHHSIM YMOB Mpaili.

2.V Bunankax, mnepenbavyeHux 3aKOHOJAaBCTBOM, aaMiHicTpaliiss I'onoBHOTrO
YIpaBliHHA 37iHCHIOE cBOI 000B’A3KH pa3oM abo 3a MOroKEHHIM 3 PO CIiTKOBUM
KOMITETOM.

V. Po6Gounii yac i yac Bixnounnky

1. PoBounii yac — 1e BcTaHOBIEHUH 3aKOHONABCTBOM Bifpi3oK KaJIeH1apHOTO
4acy, pOTAroM SKOTo NpauiBHUK BiAnoBigHo 1o IIpasui, rpadika poboru abo YMOB
TPYAOBOT'O I0rOBOPY MMOBHHEH BUKOHYBAaTH CBOI CITy00Bi 060B’A3KH.

2. lnst mpauiBHuKiB ['0IOBHOrO yNpaBliHHS BCTAHOBIIOETHCS T STHICHHHI
pobOYHA THWXIEHh 3 JIBOMa BUXiIHMMH MHIMH — Ccy6oTa, Hemils. Tpusanicts
poboyoro yacy mpaiiBHHKIB He MOKe TepeBUIIyBaTH 40 rOIMH Ha THXJIeHb (cT. 50
K3nll Vkpaiun).

Ilouarok i 3aKkiHYeHHs POGOTH NpALiBHWKIB Ta Tepepsa s BIATIOYMHKY
1 XapuyBaHHSI BCTAHOBIIIOKOTECS B TaKi YacH:

- Mo4YaToK po6oTH — 0 8 romuui 00 XBUIHH;

- epepBa Ul BIANOYMHKY i XapuyBaHHS — i3 12 romumam 00 XBHIMH
10 13 ronuau 00 XBUITHH;

- 3aKiH4YeHHsS po00Y0ro JHS: MOHENIIOK — geTBep — B 17 rogun 15 xBuiuH,
I’ ATHULS — 0 16 roauni 00 XBrHH.

3.3 MeTor mMoNiNIIeHHs opraHizauii mpari, migBHIEHHS i e(eKTHBHOCTI,
rapMOHIHHOTO MOEIHAHHS COLIAIbHO-eKOHOMIYHHX Ta OCOBHCTHX iHTepeciB
MpaliBHUKIB 3 iHTepecamu poGOTOABUS B ['onoBHOMY ympaBiiHHI 3a iHimiaTHBH
NpaliBHHKA Ta BIANMOBIAHMX pillleHh HayadbHHKA | OIOBHOIO yIpaBJiHHSA
i npodkomy T'oOBHOrO ympaBiHHS MOXe GYTH BCTAHOBJIEHO THYYKHH pexum
pobodoro yacy IS IPauUiBHHUKIB Y 3aJIeXXHOCTI BiJ MeBHHX yMOB (po6oTa MicreBoro
TPaHCIOPTY, MMTAYMX AOLIKUIBHMX 3aKJaliB, LIKiJ, 3HAYHA BiJJaleHiCTh MicIs
NPOXHBAHHS Bil MiCls POGOTH TOLIO), 3 ypaxyBaHHAM Haka3y MinictepcTBa npari
Ta comianeHOi monmiTuku YxpaiHu Big 04.10.2006 Ne 359 «Ilpo 3arBepmKeHHs
Meronminux pexomeHzauid IMOXO BCTAHOBJEHHS THYYKOIO pexxuMy pobouoro
qacyy.

ITouarok i s3akiHdeHHst poGOTH Ta mepepBa is BIMOYHHKY | Xap4yBaHHS
NPAliBHUKIB IIPH THYYKOMY PeXUMi po60doro 4Jacy BCTAHOBIIIOIOTLCSA B TaKi YacH:

- IO4aTOK poboTH — 0 8 roauni 30 XBHITHH;

- TiepepBa AN BIANOYMHKY i XapuyBaHHA — i3 12 romuad 00 XBHJIMH J10
12 rogunu 30 XBUIHH;

- 3aKiHYeHHS poOOYOro JHS: MOHEHLIOK — 4eTBep — B 17 romun 15 xBuHH,
’STHHLS — 0 16 roauni 00 XBHIHH.
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3a DNHCBMOBHM IMOTOUKEHHSAM MK MpalliBHUKOM Ta aZIMiHicTpaIieo
['onoBHOTO ympaBiiHHS JUIsl IpaLiBHAKA MOXE BCTAHOBIIOBATHCS THYYKHH pexum
pobotoro uacy, mo mepenbayae camMOperyiIOBAaHHS IPALiBHEKOM Yacy IOYaTKy,
3aKiHYEHHS pPOOOTH Ta TPUBAIOCTI poGOUOro qacy ymponoBkK pobodoro Hs,
Ha BU3HAYCHHH CTPOK abo 6e3cTPOKOBO, I1ia Yac NpHHHATTS Ha poGoTy a6o misHime.

Ha gac 3arposu nommpenns emizemii, manmemii Ta/a6o y pasi BuHUKHeHHS
3arpo3u 30poiHOi arpecii, Haa3BHYalHOI CHTyallii TEXHOTEHHOTrO, IIPUPOJHOIO YH
IHIIOTO XapakTepy FHyYKHil pe)KHM po6odOro 4acy MoKe BCTAHOBJTIOBATHCS HAKA30M
HavalbHUKa ['0JI0BHOrO ynpapiiHHs. 3 TAKMM HAKa30M IPALiBHHK 03HAHOMITIOETHCS
NPOTATOM JBOX JHIB 3 JIHS HOro NpHHMHSATTS, aje N0 3anpoBamKeHHs THY4YKOT'0
pexuMy poGodoro yacy. V TakoMy pasi HOPMH YacTHHH TpeThoi ctarti 32 K3nll
He 3aCTOCOBYIOTHCHA.

I'Hyukuii pexxum pobodoro uacy - me dopma opraHi3zauii mpaii, 3a SKOIO
AOITYyCKA€ThCS BCTAHOBJIEHHS IHILOrO PeXHUMY poOOTH, HiX BH3HAYEHHH NpaBUIaMHU
BHYTPIIIHBOIO TPYZOBOTO PO3IOPSIKY, 32 YMOBH AOTPUMAaHHS BCTAHOBIIEHOI JEHHOI,
THXXHEBOI YM IHIIIOI, BCTAHOBIIEHO]T Ha MEeBHUI OOIiKOBHIL nepion (THXIEHb, MicAIb,
KBapTall, pik TOIIO), HOPMU TPHBAIOCTI po60YOro yacy.

I'Hyukuii pesxxum pobodoro yacy nepenbayae:

1) dixcosanuii yac, MPOTAroM AKOro mpamiBHEK 06OB’I3KOBO ITOBHHEH OyTH
IPUCYTHIM Ha poGOYOMY MiCLi Ta BUKOHYBATH CBOi 10CAIOBI 060B’ S3KH. IIpu npomy
MOXe IependayaTucs noAil pobo4oro JHs Ha YaCTHHH,

2) 3MiHHMH dac, NPOTATOM SKOrO TNpAIIBHHK HAa BIACHMIL po3Cyl BU3Ha4ae
nepion poGOTH B MeXaxX BCTAHOBIEHOT HOPMH TPHBAJIOCTI poboyoro yacy;

3) yac mepepBH IS BiATIOYHHKY i XapuyBaHHSI.

Y pasi BHPOOHHYO-TeXHIYHOI HEOOXiZHOCTI Ta/abo JUII BHKOHAHHS
HEBIAKIAJHUX YU Helepen0ayeHHX 3aBJaHb HAYATLHHK | OJIOBHOLO yIpaBIiHHS
MOX€E THMYacoBO (Ha TEPMiH 1O OJHOrO MicAIs MPOTAroM KaJIeHJapHOTO POKY)
3aCTOCOBYBATH [10 NPALIiBHKKIB, IKHM YCTAHOBJIEHO THYYKHIl PeXXUM po6OYOro yacy,
3arallbHUM PeXHM poOOTH Ha MiANPHEMCTBI, B yCTaHOBI, opranizamii, Y TakoMy pasi
HOPMH 4aCTHHHM TpeThoi ctarti 32 K3nll He 3acTocoByroThCs.

Y pasi HanpaBleHHs NpaLiBHUKA Y BiAPS/DKEHHS Ha HBOTO TOLIUPIOETHCS
pexHuM poGOTH, BCTAHOBJIEHHH Ha MiANPHEMCTBI (B yCTaHOBI, oprasizarii), 0 IKOro
(sixof) Horo BiapsiKeHO.

['Hyukuii pexxum po6odoro yacy Moske BCTAHOBIIOBATUCS:

1) 3a 3a1BOKO NpaniBHHKA 3 NPUMHATHHMH Ul HBOTO YACOBHMH MEKAMU
rpagika pobotm 6e3 JOTPUMAHHS BHMOT WIOAO TOBIJOMJICHHS npaliBHHKA
He Mmi3Hilue HiX 32 J1Ba MiCsIli PO 3MiHy pexxuMy poGoTH;

2) BracHMKOM a00 YNMOBHOBaXEHHM HHM OpraHoM - y pa3i BHPOOHHYOT
HeoOXiTHOCTI 3 000B’A3KOBHM TOBIiIOMIEHHIM NpaniBHUKA He MMi3Hillle HiX 3a 1Ba



Mic1Lli PO 3MiHY peXHMY poGOTH.

Havanenuk T'omoBHoro ympaBmiHHs a60 yHmoOBHOBaXkeHa HHM o0coba
3000B’513aHAH O03HAHOMHTH MpAIiBHUKIB 3 yMOBaMH Ta CremH(iKOK THYYKOro
pexHMy pobo4oro yacy He MEHIIE HiX 3a ZBa MICALi MO 3anmpoBapKEHHS TaKOro
pexumy, 3abesnedntd OOJIK BiANPAlBOBAHOrO 4Yacy Ta e(EKTHBHHH KOHTPOIb
33 Ha#OUIBLI MOBHUM i pallioHaTbHUM BUKOPHCTaHHSM POGOYOTo Yacy mpaiiBHHKOM.

Havanenuk I"onoBHOro ynpapniHHs ab0 YITOBHOBaXe€HA HUM 0c00a, BUXOASYH
i3 cTpyKTypr po6040ro yacy Ta BCTAaHOBJIEHOrO OGJIKOBOTO TeEpiofy HOPMH HOro
TPUBAJIOCT] JUIA KO)KHOTO OKPEMOTro MpalliBHHUKA, Y3rODKY€E 4ac po6OTH IpaliBHHKa,
A7 IKOTO BCTaHOBIIEHO IHYYKHH PeXXHM po6odoro 4acy, 3 pexxuMoM pob6oTH iHIIHX
NPALiBHUKIB LLISXOM PEryJiOBaHHs (ikCOBAHOrO, 3MIHHOIrO Yacy i yacy mepepBH
IUISL BIAMIOYMHKY i Xap4yBaHHSI.

3anpoBa)KeHHS THYYKOIO PeXHMy poOOYOro yacy He TSrHe 3a co6Goio 3MiH
y HOpMyBaHHi, OIUIaTi Mpalli Ta He BIUTHBAE HA 0OCST TPYAOBHX IpaB TIpaliBHUKIB.

Y pasi mopymieHHs BCTaHOBJIEHOTO THYYKOrO PeXHMy po6OdOro yacy, Kpim
3aCTOCYBaHHS BIJINOBIIHUX JMCIHIUTIHADHUX CTSTHEHb, MpPALIBHUK MOXe OyTH
MepeBeieHUH Ha 3arajlbHUH pPeXHM pobOTH 0e3 JOTpMMaHHA BHMOLH IOJO
[OBiJOMJIEHHS MpaliBHKMKA HE Ii3Hille HiXK 3a JBa Micsui Mpo 3MiHY iCTOTHHX YMOB
npatii.

4. Harniepe/1o/iHi CBATKOBHX i HEpOOOUMX IHIB TPUBAIICTE POGOTH IPALliBHUKIB
CKopouyeTkes Ha 1 roauny (cr. c1. 53, 73 K3nll Ykpainu). L{s HopMa nommproeTses
Ha BHUNAJKH TMEPEHECEHHSs B YCTAHOBJIEHOMY IIOPAAKY IIEPEACBATKOBOIO JIHS
Ha iHIIUH JeHb THKHSA 3 METOI0 00’ €/[HAHHS HIB BiJMOYHHKY.

5. Jlisi BUKOHAaHHS HeBifIKNanHOi Ta HemepexGa4eHoi poBOTH IpalliBHUKH
MOXYTb 3aJy4aTHCs O poOOTH TMOHAJ YCTAHOBIEHY TPHUBAIICTH Po6OYOro IHS,
Y BHXiJHi, CBATKOBi Ta Hepobo4i JHI B yCTAHOBJIEHOMY YMHHHMM 3aKOHOJABCTBOM
nopsaky. Pobora y Buxinmui, caTKOBMH i HepoGOYMH [eHH KOMIIEHCYETHCH
BiAmoBiHO 1o ctateii 72, 107 K3nll Vkpaiuu.

6. O6nik poGoyoro wyacy B IonoBHOMY ympaBmiHHI 3AiMCHIOETBCS
Y BIANOBiIHOMY Tabeni o6IiKy BUKOpHCTaHHS po6odoro yacy (1ami — Tabels).

IIpo BiACyTHiCTH mpauiBHMKAa Ha POGOYOMY MiCLi KEPiBHHKH CTPYKTYPHHX
nizposainis ['onoBHOro ynpasnmisus iHbOPMYyIOTE Ciy)6y yNpaBITiHHS TIEpPCOHAIOM
["onoBHoro ynpasninHs nporsarom 30 XBUJIHH Bifl TOYaTKy po6GOYOTO IHS.

7. 3avIIeHHs NpaniBHUKOM poGodoro Miciysi B poGounit yac Ge3 m03Boiy
GesnocepeHbOro KepiBHUKA HE JIOIMYCKAETHCH.

8. IlpauiBHuKa, KU 3’BUBCA Ha POGOTI B HETBEPE30MY CTaHi, aMiHiCTpaLis
He JIonycKae 10 poboTH B el poGoumit IeHb i Takuil AeHb BBAKAETHCS IPOTYIIOM.
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9. 3abopoHseThCs B poboymii yac BiJIpUBaTH IpaliBHUKIB
Bzl iX 6e3nocepenHpOi poOOTH, 3MYIIyBaTH iX BHKOHYBATH I'POMAJCBhKI 00OB’SI3KH
44 MPOBOAMTH Pi3HOTO POAY 3aXOJIH, He OB’ sA3aHi 3 BHPOOHHYOIO [isSIBbHICTIO.

10. YeprosicTh HaJlaHHS LOPIYHHX BiAMTYCTOK BCTAHOBJIIOETHCS BiIIOBIHO 10
rpadiky, sSKHH 3aTBEpKYETbCSA He MMi3Hille 5 CiYyHS MOTOYHOTO pOKY HAYaJIbHHKOM
["onoBHOrO ynpaBIliHHA 32 MOTOKEHHAM 3 MPOQCITIIKOBUM KOMITETOM 1 IOBOJAUTHCS
IO BiJIoMa BCiX TpaIliBHUKIB.

VI. 3aoxoueHHsI 32 CyMJIIHHY npamnio

1. 3a cymninHy npauo, 3pa3koBe BUKOHaHHS TPYZOBHX OOOB’SI3KiB, TPHBAILY
i 6e3morandy po60Ty, HOBaTOPCTBO B po0OOTi, 1HIII JOCATHEHHS 3aCTOCOBYIOThCS TaKi
(bopMH 320XO0UEHHS:

a) HaropomxeHHsa  IlodecHoro  rpamorolo  I'ooBHOro  ympaBiiHHS,
podCriIKOBOrO KOMITETY;

©) npesicTaBNeHHA 10 HAarOpPO/DKEHHS BiIOMYHMMH, YPSIOBHMH BiI3HaKaMu
Ta BiI3HAYEHHs yPsI0BOIO HArOPOOIO (BITAIIBHHUH JIUCT, TIOJISIKA, TI0YECHA TPaMOoTa)

B) IIPE/ICTABIIEHHS /10 BiJI3HAUYEHHS JIep)KaBHUMH HaropoJaMu;

r) nprcBoeHHs cratycy «Berepan IlenciliHoro donny Ykpainu B Uepkachkiii
obsacTi».

2. 3a0X04€HHS OrOJIOLIYIOTECS Haka3oM I'OJIOBHOIO yIpaBiiHHS B yPOUHCTIi
00CTaHOBLI, MPO IO POOMTBCS 3alMC Y TPYHOBil KHHXKI BiAMOBIAHO 10 IpaBuI
il BeJIeHHs.

3. MarepianbHe CTHMY/TIOBaHHS TpAIliBHUKIB BHU3HAYAETHCS  BiIIIOBITHO
110 YMHHOTO 3aKOHOaBCTBA.

4. IlpaniBHMKaM, #Ki yCHIIIHO H CYMJIIHHO BHKOHYIOTH CBOi TpYy/OBi
000B’s13KH, HAIA€ThCS TIepeBara y IMpoCcyBaHHi 10 po6oTi.

5. 3a ocobmnmBI TpyOBi 3aciIyru anMiHicTparis ['0JI0BHOTO ynpaBiliHHs pasoM
i3 TEpBMHHOIO TPOQCHINIKOBOI OpraHizauieto ['OJIOBHOrO yNpaBTiHHS MOXe
MOPYIIYBaTH KIIOMOTAHHS LIOJ0 TPEACTaBIeHHs NpaUiBHUKIB [0 Jep)KaBHHX
HAropoJi Ta BiJOMYHX 3a0X04yBaJbHHUX Bi3HAK.

VII. BianoBiaaabHicTh 3a NOpyuIeHHs TPYA0BOI AHCIHUILIIHH

1. IIpamiBHUK Hece BiANOBINANBHICTH 3a MOPYLIEHHS TPYAOBOI JUCLMILTIHH,
B TOMY YHMCIi 3a:

- HEBUKOHaHHA a00 HeHalle)kKHe BHUKOHAHHSA 3 BJIACHOI BMHHM IOKJIAaJEHUX
Ha HBOTO TPYAOBHX OOOB’SA3KiB, BM3Ha4eHHX LMMH [IpaBHIaMH Ta KOJIEKTHBHHM
JOTOBOPOM;

- ripory. 6e3 MOBaXHKMX NPUYMH, y TOMY YHCII BIACYTHICTH Ha po6oTi Ginbie
3-X TOIUH [IPOTATOM POBOYOro JIHS;
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- IOSIBY Ha p060T1 B HETBEpe3oMy cTaHi abo B CTaHi HAapKOTHYHOTIO
(TOKCHYHOTO) CII’ sHIHHS;

- BUMHEHHS 3a MicleM poGoTH po3KpanaHHs (y TOMY 4HCIIi IpiGHOro) MaiiHa
I'osi0BHOTO ynpaBimiHHS;

- IEPEBUILIEHHS CBOIX [IOBHOBAXEHE.

2.3a mOpyLIeHHS TPYHOBOI MUCLMIUTIHE [0 MpaliBHAKa MOXe OyTH
3aCTOCOBAHMH JIMINE OJUH 3 TAKHX 3aXOJiB CTATHEHHS:

a) JmoraHa;
) 3BiTbHEHHS 3 POOOTH.

3. Ctaruenns 3aCTOCOBYEThCS a,]IMiHiCTpaIIiEIO OesnocepeHBO 3a BUABICHHSIM
MPOCTYTIKY, alle He Mi3Hille OAHOTO MiCAI 3 JIH HOro BUSBIEHHS, He paxyrouu yacy
3BIIbHEHHS IIPalliBHUKA Bijl po6om Y 3B’3KY 3 TUMYaCOBOIO HENpalle3aTHICTIO a60
nepebyBaHHA HOro y BiamycT.

Hucunnutinapre cTATHeHHS He Moxe GyTH HaKIajeHe Ii3Hile WecTH MicsIIiB
3 IHsI BYNHEHHS MIPOCTYIIKY.

Jlo  3acTocyBaHHS ~ JUCUMIUIIHADHOTO  CTSTHEHHS  Bin MOpYIIHUKA
B 000B’SI3KOBOMY TOPSJIKY BUMAraeThesl TUCEMOBE TI0SCHEHHS. BiaMoBa IpaLliBHUKA
AaTH TMOACHEHHs HEe MOJKe OyTH MepPEIKOIOI0 /UIS 3aCTOCYBAHHS CTSTHEHHS.

HpH HaKJIaJeHH1 I[HCIIHI‘I)IIHapHOI"O CTATHEHHS IIOBUHHI BpaXOBYBAaTHCh
TSXKKICTH BUMHEHOTO ITPOCTYIIKY i 3anozusma. HUM IIKOHIa, OﬁCTaBI/IHH 3a AKHX
BYHHEHO IIPOCTYIOK i Inornepeans pOGOTa Ta IIOBe,HlHKa HpaHIBHHKa

4. lucuMIutinapHe CTATHEHHS OTONONIYETHCS B HaKasi I 0JIOBHOrO YIpaBIiHHS
| NOBIIOMISETBCA NpALIBHUKY mifi po3mucky. Hakas Yy HeoOXimHHX BHmagKax
AOBOJUTECS 110 Bioma mpalliBHKKiB ["0sI0BHOTO yrpaBTiHHsL.

2. ﬂKI.IIO IIPOTAIOM PpOKY 3 IOHS HaAKJIaIeHHS I[HCLIHI'IJIIHapHOI‘O CTATHCHHSA
l'IpaI_llBHI/IKa HE 6y,[16 Hl}lﬂaHO HOBOMY ,E[HCIIHI'IJ'IIHapHOMy CTATHEHHIO,
TO BiH BBAXKAETHCS TaKHM, 11O HE MaB ,IIPICLII/IIIIIIHapHOFO CTATHEHHH.

6. Ko NpaniBHUK He JOIYCKaB HOBOTO MOPYILEHHS TPYAOBOI AHCUMILIIHH
1 10 TOrO % MposABHB cebe SK CyMITiHHHMI PALiBHUK, TO CTSTHEHHS MOjKe OyTH 3HATE
J10 3aKiHYEHHS OJHOTO POKY Haka3oM [ 0j10BHOTO YNPaBITiHHS.

7.TlpotAroM CTPOKY IMCLMIUIIHAPHOTO CTATHEHHS 3aXONM  330XOYeHHS
0 TpalliBHAKA HE 3aCTOCOBYIOTHCS.

8./lo mpauiBHMKiB 3a TOpymIeHHS TPYZOBOi  HCHMIUIIHK MOXKYTh
3aCTOCOBYBAaTHCS TOBHEe ab0 4YacTKOBe MO30aBIEHHs NpeMii HA TEBHMI TepMiH,
3MEHIIEHHs pO3Mipy a6o cKacyBaHHs HaJGaBKH, BCTAHOBJIEHO 38 BUCOKI JOCSTHEHHS
Y TIpaLli Ta BUKOHAHHS 0COGJIMBO BaXIIHBOI pOGOTH.

9. lucuMIutiHapHe  CTATHEHHS  MOXe OyTH oOckap)KeHe MpaliBHHKOM
Y NOPANKY, BCTAHOBJIEHOMY YMHHHM 3aKOHOIaBCTBOM YKpaiHH.
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VIIL Iopsinok BHpimenHs Tpya0BHX cropis

1. TpynoBi cropu, MmO BHHMKAOTH MK IpaUiBHHKOM i KepiBHUIITBOM
l'onoBHoro ynpasninmsa, posrisparoTees B mopsky, nepe6a4eHOMy YHHHHM
3aKOHOJIaBCTBOM Y KpaiHH.

2. 'Y nopsanky, nepeabauenomy cr. 223 K3nll YKpaiHH, yTBOPIOETECS KOMicis
3 TPYNOBHX CIODIiB, sKa Ji€ B MeXaX KOMIIETCHI], BH3HAYCHOI YHHHHM
3aKOHO/IaBCTBOM Y KpaiHH.

Havanbuunk I'ostoBHOrO I'onoBa Yepkacokoi 061acHol
ynpagJjinns Ilenciiinoro npodcnijikoBoi opranizamit
donny Ykpainu npanisuukis Ienciiinoro gonxy
B Yepkachkiii o6nacri Ykpainn B Uepkacebkiii o6aacri
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{/‘fmﬂ/, Coitaana 3IHHUK /. /000" Tamapa HOYOBHUK

%

///Z / -Zgamem: f_z%;/ ? i 77%};



