3ATBEPKEHO

Haka3 I'osioBHOro ynpasjinus
Ilenciiinoro ¢ponay Ykpainu

B Uepkachkiii obJ1acTi

Ne

MMOPAIOK
opraHizauii Ta npoBegeHHs1 0COOHCTOro NpHilOMy rpoMajsiH
B l'otiosHomy ynpasJinni Ilenciiinoro gponay Ykpainu B Yepkachbkiii o6aacri

1. Leit ITopsmox Bu3Hauae OCHOBHI BHMOIW /10 OpraHiszauii Ta NpoBeIeHHs
ocobucroro npuiiomy rpomaasH B [onoBHomy ynpasninni IlenciiiHoro ¢onuy
Ykpainu B Uepkacekiit obnacrti (gani — ['onoBHe ynpasiniHHs).

2. Ocobuctuii npuiiom rpoMafsH y ['0nOBHOMY YIIpaBiiHHI NPOBOAUTLCA
Ha4yalbHUKOM ['0JIOBHOrO yNpaBiliHHS, MNEPHIAM 3aCTYHHHKOM, 3aCTYINHHKAMH
HavyaJlbHHKa ['0JIOBHOro ympaBiiHHS Ta YNOBHOB@XEHOK O0CO00I0 3 IIMTaHb
3ano0iraHHs Ta BUSBIEHHS KOPYIT 3rifIHO i3 3aTBep/KeHUM rpadikoM 0coOUCTOro
NpUAOMY rpOMaJIsiH 3 IUTaHb, AKi HajleXaTh 10 KoMIeTeHLil ['0JI0BHOrO yrpaBIiHHS.

[Tpuitom I'epoiB Pagsancekoro Cotosy, I'epois Ykpainu, ['epois CouianicTuunoi
[Ipaui, ocib 3 iHBaJiAHICTIO BHACIOK BifiHM, y4acHHKIB 6OMOBUX MiH, HIHOK, SKUM
NPUCBOEHO [10YECHE 3BaHHA YKpaiHu «Maru-repoins», IHIIUX 0ci0, sKi MaloTh
0co0MBI 3aciyry nepea barbkiBIIHHOIO, IPOBOAUTECS MEPILIOYEPIOBO.

3. Indopmanis npo mopsmok i rpadik 0OCOGHCTOrO MPHHOMY TIpoOMaisH
KepiBHULTBOM [ OJIOBHOTO ympaBliHHA Ta YHNOBHOBaXKEHOIO OCOBGOI 3 IMTaHb
3ano0iraHHs Ta BUSBJICGHHA KOPYILii po3MiltyeTbesi Ha iHGOpPMAaUiHUX CTEHOaxX y
npumilleHHsX [onoBHoro ympaBniHHs, Ha iHdopmauiiiniii cropinui ["omoBHOro
ynpasininHg Bebnoprany [leHciliHoro ¢ouay YkpaiHn Ta B iHmI Ccrnocobu y
JOCTYMHOMY JJIsl BUTBHOTO O3HAWOMJIEHHS MICILI.

4. Ocobuctuil npuifom rpomajsH B ["OJOBHOMY yNpaBIiHHI IPOBOJUTHCH SIK
npu 6e3nocepelHLOMY 3B€pPHEHHI FPOMa/siH, TaK i 3@ [MONePeaHIM 3aHucoM.

Oprani3aliisg ocoducToro npuifoMy rpoMajsiH Ta MOINEPeHii 3anKuc HA MPUHOM
70 KepiBHMUTBa [0NOBHOro ympaBliHHA Ta YIOBHOB&XEHOI 0COOM 3 MUTaHb
3ano0iraHHs Ta BHSBJIGHHA KODYILIl 31iHCHIOETbCS CTPYKTYPHHM [iJpO3ioM
I"onoBHOrO ynpaBliHHS, KW 3iHCHIOE Opradizaiilo Ta OpOBeAEHHsS OCOOHCTOro
npuiomMy (fajli — CTPYKTYpHMH migpo3ain) 3riiHo 3 rpadikoM mnpuiiomy, 10
3aTBEP/UKYEThCA Haka3oM [ 0JIOBHOrO yripaBiliHHS.

Ilpuitom rpoMajasH NMpoOBOAUTHECS UIOJHS, KpIM BUXIAHUX JHIB, 3 09 roa. mo 12
rox. y npuminieHsi Fonosroro ynpasninus (M. Yepkacu, By, CminsHebka, 23).
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Ilonepenniii 3amuc Ha OCOOMCTHH npuiioM 0 KepiBHUUTBA [ 0IOBHOIO
YIpaB/liHHS Ta YIIOBHOBA)XXCHOI 0COOH 3 ITUTAHb 3aMo0iraHHs Ta BUABIEHHS KOPYIILIT
3MIHCHIOETBCS IOAHS, KpiM BUXigHuX aHiB, 3 08 roa. mo 12 rox. ta 3 13 roa. mo
17 rop.15 xB., y n’aTuuuto — g0 16 rox.

5.11in yac momepeAHBOro 3amuCy IpoOMajsiH Ha OCOOMCTHM NPHHOM Ta MpH
Oe3nocepe/IHbOMY 3BEpHEHHI CTPYKTYPHHM IijIPO3JIiJIOM 3’SICOBYETBHCS IPi3BHUIIIE,
iM’s1, Mo 6aTbKOBI rPOMAaJsIHUHA, MiClle NMPOXKHBAHHS, 3MICT MOPYILIEHOrO MUTAHHS,
JI0 SIKMX MOCaJoBUX OCi0O BiH paHille 3BepTaBcsi 3 JAaHOIO MUTAaHHA 1 sike Oyio
IPUMHATO pIIIEHHs, BUBYAIOTHCS MOKYMEHTH, IHIII Martepiajii, IO IOAAIThCs
rpoMajisHaMH Ui oOIpYHTYBaHHS CBOIX 3asB (KJIOMOTaHb), CKapr abo Iporo3uiii
(3ayBaxkenb). He nomyckaerbest 3’sicyBaHHsI BijomocTell mpo ocofy rpoMaisHHHA,
0 HE CTOCYNOTbCA 3BEpHEHHs. BiAmoBiiHO 10 3amucy Ha OCOOUCTHH NpHOM
CTPYKTYpPHHMH miapo3nin 3abesnedye po0ipky MarepiajiB 3 MOMTaHHS, 110
po3risfiaTUMETbess  (TMomepeiHi  3BEPHEHHS, Marepiajid  WIOA0 I1X  PO3rUsdy).
CrpyxTypHuit migpo3min 3abesrnedyye HampaBieHHS 3BEPHEHHS, 110 I0JaHO Ha
ocobucToMy npuiiomi, 6e3nocepeTHLO THM BUKOHABIAM, JI0 BiJJaHHS SKUX HAJEKUTh
X pO3IJIsfJ Ta BUPIIIECHHS. . ,

S0  rpoMaafHMH  3BEpPTAEThCA  uepe3  yINOBHOBaXEHY HHM  0cCo0y,
NOBHOBa)XX€HHS 11 MOBUHHI OyTH odopMIeHi BiINOBIAHO 0 BHUMOI YHHHOIO
3aKOHO/1aBCTBa. ‘

6. [lopropnuii npuiioMm TrpoMajgdH 3 TMUTaHHs], SKE BXE . PO3MIILAAIOCh
KepiBHUITBOM [ 'OJIOBHOTO yIpaBliHHSA, NOPOBOAUTHECS y pasi, SKIO UTaHHS,
NOpyLIEHE B TIEpIIOMY OOIPYHTOBaHOMY 3BepHEHHI, He 0YJIO pO3’sICHEHO 110 CYTI.

Y pasi mOBTOpPHOTO 3BEpPHEHHS IPOMaJsHHHA BUBYAIOTHCA apXiBHI Martepiaiu 3
MOPYIIEHOrO IMHUTaHHsA, 3 ACOBYIOThCS NPHUYMHH, L0 HOro BUKJIMKAJIM, HAIalOThCS
HeoOX1H1 po3’ ACHeHHS.

- 7. Iix vac npoBeeHHst 0COGUCTOro NpUtoMy rpOMaIsiH MOXKYTE OYTH NMPUCYTHI
X NpeACTaBHUKH, NOBHOBAXXEHHS AKUX O(GOpMIIEHI B YCTaHOBJIEHOMY MOPSIKY, Ta
ocobu, ski nepeOyBalOTh Y POJMHHUX BIIHOCHHAX 3 [IUMH IPOMAISIHAMH.
IlpucyTHicTh IHIIUX oci® mii 4ac o0coOMCTOro NpPUHOMY TIpOMaisiH He
JIOITYCKA€ETHCSI.

8.V pasi BiacyTHOCTI HayallbHMKa, 3aCTYNHHKIB HadalbHHKa [ 0JIOBHOrO
YNpaBaiHHA, OCOOMCTHI npuifoM 3AIHCHIOIOTH 110CaJOBi 0COOH CTPYKTYpHHX
MiApo3AUTIB 1"0JIOBHOrO ynpaBiliHHsA, JO KOMITETEHIII AKHX HaJIekaTh BiINOBiaHI
MUTaHHsA, [P0 1[0 3aBYacHO MOBIJOMISEThCS TIPOMAJSHHHY, 3alHCaHOMY Ha
0co0UCTH MPUIOM JI0 Li€T M0Cca0BOi 0COOH.

VY pazsi He3roau rpomajsiHiHa Ha OCOOUCTHH MPHHOM iHUIOK. YIIOBHOBAXKEHOIO
110cafoBolo  ocoboio ["oyoBHOrO ynpaBiiHHS, I'pPOMaJsiHHH Mae€ TpaBo I10JATH
NMCbMOBE 3BEPHEHHS, SKE OINpallbOBYETHCS Ta PEECTPYETHCS BIANOBIAHO 10 3aKOHY
Ykpainu «llpo 3BepHeHHs rpomansH», abo 3anucatucs Ha IHUIMH JeHb 0cOOHCTOro
npuiioMy BiANOBIAHOK MOCaL0BOIO OCOO0I0 3TiHO 3 rpadikom.



9. lna 3abe3neuyeHHs KBali)iKOBAaHOrO BHPIIIEHHS [OPYILIEHHX ITHTaHb
nocajaoBa ocoba, ska 311HCHIOE IpUIioM, MOJKe 3ally4aT A0 1X po3IJIsay MpaliBHUKIB
CTPYKTYpHHMX Mifipo3ainiB [0lOBHOTO ynpaBiiHHA YH OTPHUMYBaTH BiJ HHX
HeoOXiaHy iH¢opMaliro.

10. V pasi, K110 nopyuieHe rpoMaiISHHHOM IIUTaHHS He MOXKe OyTH BHpIilIEHE B
X0l 0COOUCTOrO MpHHOMY uepe3 HOro CKJIamgHicTh abo HeoOXigHICTH J0JATKOBOIO
BMBYEHHS, TPOMAIsHHHOBI MOXKe OyTH 3allpONIOHOBAHO BHUKJIACTH CYTh 3BEPHEHHS Y
MUCBMOBIH hOpMi.

Taka 3asgBa peecTpyeTbcs 1 pO3MNIANAETbCS Yy TOPSAKY, BCTAHOBJIEHOMY
3aKOHOJaBCTBOM.

IIpo pesynbraTé Takoro 3BEepHEHHsS TPOMAJSHHUHY IOBIIOMISAETHCS MMHCHMOBO
abo ycHo (Ha Horo GaxxcaHH#).

11. 3BepHeHHA TrpoMajsH, SKi OTpUMaHi Ha OCOOMCTOMY IpHIOMI,
PEECTPYIOThCS BIAOBIIHO 10 IHCTPYKIIT 3 AiTIOBO/ICTBA 3a 3BEPHEHHAMHU I'POMAJISH B
opraHax Jiep)aBHOI BJIaJ1 1 MICIIEBOTO CaMOBPsIIyBaHHs, 00’ €IHAHHIX IPOMasIH, Ha
MiANPUEMCTBAX, B yCTaHOBaX, OPraHi3allisix He3aleXkHO Bix (GOpM BIacHOCTI, y Meia,
3aTBep/KeHol nocraHoBolo Kabinety MiHicTpiB Ykpainu Bif 14 kBiTHs 1997 poky
Ne 348 (31 3miHamm).

12. CTpyKTypHHii NiApO3ALT 3MiIHCHIOE CHCTEMAaTHYHUH aHalli3 Ta y3aralbHEeHHs
3BEpHEHh TPOMAAssH Ha OCOOMCTOMY MpUHOMI, IIOKBapTany iHdopMye mpo
npoBeJieHy poOOTy KepiBHUUTBO [ 0JOBHOTO ynpaBiiHHS.

HauyanbHHuK ynpaBJiiHHS
JOKYMEHTAJIBbHOr0 3a0e3ne4eHHs
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