3ATBEPJDKEHO

Hakaz TomoBHOTO  ympaBiiHHS

[Tenciiinoro ¢ouny VYkpainu
ITontaBchkiit obnacTi

Ne

IHOJIO)KEHHSA
Npo puanyHe ynpasainasa ['010BHOro ynpaBiaiHHS
Ilenciiinoro ¢onny Ykpainu B IlonraBcebkiii 06aacTi

I. 3BATAJIBHI ITIOJIOKEHHS

1.1. e ITomosxeHHs BU3HA4ae MOPSAOK OpraHizaiii BUKOHAHHS IOPUIUYHUM
ynpaBitiHHIM ["ooBHOTO ynpasiinas [lenciitHoro ¢onxy Ykpainu B [TontaBcbkiii
obmacTi (mayti - ropuArYHA CiIyk0a) 3aBOaHb, NOKJIaAeHUX Ha HUX [losoxeHHAM
npo Ilencifinmii ¢ouny VYkpaiHu, 3aTBep/KeHMM IMocTtaHoBolo KabiHery
MinictpiB Ykpainu Bim 23 munHa 2014 poxy Ne 280, IlomoxkeHHsiM mpo
roJioBHi ympaBiiHHs [leHciiHOTO QoHAYy YKpainm B ABTOHOMHIN Pecmy06miri
Kpum, obnactsix, mictax Kuesi Ta CeBacTomorni, 3aTBep/PKEHUM IIOCTaHOBOIO
npaBiiHHA [lenciitHoro ¢ouny Ykpainu Bin 22 rpynHsa 2014 poxy Ne 28-2,
3apeecTpoBaHUM B MiHicTepcTBi roctumii Ykpaiau 15 ciurs 2015 poky 3a N
40/26485, Ta ix B3aeMojii 3 iHIMMMH CTPYKTYPHUMH IMigpo3zainamu [ oroBHOro
ynpaBitiaas [lencitinoro douay Ykpainu B [Tontascekiit obnacti (mani - ['onoBae
yTpaBJIiHHSA).

1.2. KOpuamdna ciyx0a YTBOPIOETbCS SK CaMOCTIHHUN CTPYKTYypHHUH
MiAPO3MT 3 ypaxyBaHHSIM  BHMOT, YCTaHOBIIEHHX TmocTaHOBolO KabGiHety
MinictpiB Ykpainu Bixg 12 6epe3ns 2005 poxky Ne 179 “IIpo ynopsakyBaHHS
CTPYKTYpH amapary LEeHTPaJbHHX OpraHiB BUKOHABYOI BIAAM iX TEPUTOpialbHUX
i APO3ALTIIB Ta MICIIEBUX Jep)KaBHUX afMiHICTparii .

By cTpyKTypHOTO MiIpo3/iy, B IKOMY YTBOPIOETHCS IOpHIUYHA CIIyxk0a, 3
ypaxyBaHHSAM MiXrajay3eBHX HOPM YHCEIBHOCTI IPALliBHUKIB IOPUAUYHOL
CIy»OH, 3aTBepIKEHHMX Haka3oM MiHicTepcTBa IMpalll Ta COLaJbHOI MOJITUKH
Vkpainu Big 11 tpaBas 2004 pokxy Ne 108 3amexuts Bim o0csry, xapakrepy Ta
CKJTaTHOCTI POOOTH.

1.3. FOpuawmuna cimy>x0a CKIagaeTbes 3:

- BI/ITy ITpeICTaBHHUIITBA iHTEpeciB B CyJax Ta IHIIMX opranax Ne 1;
- BIITiTy TIpeICTaBHHUIITBA iHTEPECiB B CyZlaxX Ta 1HIIKUX opranax Ne 2;
- BIIiTy IIpeICTaBHUIITBA iHTepeCiB B CyJax Ta iHIUX opra"ax Ne 3;
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- CeKTOpY Oprasiszaiii npaBoBoi poboTH;
- CEKTOpY JOTrOBipHOI poOOTH.

1.4. V cBoi#f misSUIBHOCTI IOpUAMYHA CIoyX0a kepyeThcsi KoHCTUTyLi€ro Ta
3akoHamu YKpaiHnu, ykazamu [IpesumeHta Ykpainu i moctaHoBaMu BepxoBHOI
Pamu Ykpainu, npuitHITAMHU BiamnosigHo 10 KoHcTuTymii Ta 3akoHiB YKpaiHH,
aktamMu KaGinety MiHicTpiB YkpaiHu, MDKHApOIHUMHU [OTrOBOpaMHU YKpaiHH,
3araibHAM TOJIOXKEHHSIM TIPO IOPUAWYHY CHOy>XOy MiHICTepCTBa, 1HIIOTO
IIEHTPaJIHHOTO OpraHy BUKOHABYOI BIIAJY, JEPXKaBHOIO MiAIPUEMCTBA, YCTAHOBH,
opranizariii, 3arBepmkeHUM mnocTaHoBoro Kabinetry MinicTpiB YKkpainu Bix 26
mucromana 2008 poky Ne 1040, ITomoxxenusMm mpo Ilencidinuiét ¢goHp VYkpaiHuy,
3aTBEpKEHUM 110 cTaHoBo0 Kabinery MinicTpiB Ykpainu Bif 23 numnas 2014
poky Ne 280, ruMm IlonoxeHHSIM Ta 1HIIUMU HOPMAaTHUBHO-IIPAaBOBUMH aKTaMH. 3
NWTaHh OpraHi3alii Ta TpPOBENEHHsS MpaBoBOi pOOOTH IOpUAMYHA CIyXk0a
KEPYEThCs akTaMu MiHicTepCcTBa FOCTULT Y KpaiHH.

1.5. OCHOBHUM 3aBIaHHSM OPUIAWYHOI CITy>)KOM € oprasizamis IpaBoOBOI
po6oTH, CIpSIMOBAHOI Ha MpPaBUIIbHE 3aCTOCYBaHHS, HEYXHIbHE NOTPUMAHHS Ta
3amo0iraHHsl HEBUKOHAHHIO BHMOT 3aKOHOJABCTBA, IHIIMX HOPMAaTUBHUX AaKTIB
[lenciitaum  ¢onmoM, [onoBHHM yIOpaBIiHHAM , HOro KepiBHUKOM Ta
OpaliBHUKaMHM  IIiJf Yac BHKOHAHHS [OKIaJeHMX Ha HHUX 3aBAaHb 1
GyHKIiOHATBPHUX O00OB’S3KiB, a TaKkoX 3axucT iHTepeciB IleHciliHoro ¢oHny,
fioro oprasiB B cyJax.

Opranizanis Ta yd4acTh y 3a0e3ledeHHs pajizauii Jep)kaBHOI NPaBOBOL
HoJiTUKKA y cdepi meHciiHoro 3abe3ledyeHHs, HaIaHHS JKUTIOBUX CyOcumii Ta
I Ha OILIATY KMTI0BO-KOMYHAJIBHUX TOCITYT, IPUAOAaHHS TBEPIOTO Ta PIIKOTO
miyHOro moOyTOBOIO IajMBa Ta CKPAIUIeHOTO rasy, BeleHHs oO0uiky ocif, o
HiIArafoTh 3arallbHOOOOB’SI3KOBOMY JIE€p’KaBHOMY COLI1aJIbHOMY CTPaxyBaHHIO
oci0, fKi MarOTh MpPaBO Ha IiJBTH, & TAKOXX OTPUMYBAdiB XUTIOBUX CyOCHAIH,
BIOCKOHAJIEHHSI TE€HCIHOTO 3aKOHOJABCTBa, OpraHi3allis IpaBOBOi pPOOOTH,
CIIPSIMOBaHOI Ha TMpaBUJIbHE 3aCTOCYBaHHs, HEyXWJIbHE JOJAEp)KaBaHH:,
3aro0iraHHs HEBUKOHAHHIO Ta YCYHEHHS IMOpPYIIeHb BUMOT aKTiB 3aKOHOZABCTBA,
iHIIMX  HOPMATUBHUX akTiB [ ONOBHUM  YNpaBIiHHAM, CTPyKTYpPHHMH
migpo3miiamMu, I1X KepiBHMKaMH Ta MpalliBHUKaMU Yy Ipoleci BHKOHAHHA
IOKJIaIEHNX Ha HUX 3aBIaHb, 3aXUCT iHTepeciB [ 0JIOBHOTO yIpaBIiHHSA B CynaX, a
TaKOX 3a0e3MevYeHHs MPOBEAESHHS MPOLeayp MyOIiYHNX 3aKyIIiBelb.

1.6. BigmoBigHO [0 MOKIAaJE€HMX 3aBJaHh OCHOBHHUMH HamlpsMKaMU poOOTH
IOPUIUYHOL CITYKOH:

3a0e3reueHHs MPaBUIIBHOTO 3aCTOCYBAaHHS 3aKOHO/aBCTBa,;

opraizaiiiss Ta y4dactb y 3a0e3leueHHs pami3alil Jep)KaBHOI IIPaBOBOI
HONITHKA B Taly3sX MEHCIHHOTo 3a0e3leyeHHs, HalaHHS XHUTIOBUX CyOCcHIil Ta
IiJBr Ha OILIATY JKATI0BO-KOMYHAIIBHUX MOCIYT, MPUAOaHHSA TBEPAOTrO Ta PiAKOIo
MiYHOro IOoOYTOBOro MajMBa Ta CKPaIUIEHOTO rasy, BeleHHsS OOJiKy ocif, o
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iIraloTh 3arajlbHOOOOB’SI3KOBOMY JepXKaBHOMY COIialbHOMY CTpaxyBaHHIO
0ci0, sKi MarOTh MpPaBO Ha IiJBTH, @ TAKOXXK OTPUMYBAYiB XXUTIOBUX CYOCHIIH,
3aXMCTi 3aKOHHUX iHTepeciB [ '0I0BHOrO ymnpaBiiHH;

mepeBipka Ha  BiJMOBIOHICTH 3aKOHOZIABCTBY IIPOEKTIB  HaKaziB,
rOCIIOAPCHKHUX JTOTOBOPIB (Yrof), IHIIUX aKTiB Ta PO3MOPSIYMX JOKYyMEHTIB, Luo
TIOaf0THCS Ha 3aTBEP/XKEHHSI KEPiBHULITBY TI'OJIOBHOTO YIIPaBIIIHHS,

BeJIeHHsT poOOTH 3 OOJIiKy Ta MiATPUMAaHHS B KOHTPOJBHOMY CTaHi aKTiB
3aKOHOJIaBCTBA;

IpECTaBIeHHS (3aXKCT) iHTEpeCiB rOJIOBHOTO YNpPaBIliHHSI B CyJaX Ta IHIIUX
opraHax IiJ dYac po3IJsAy MPaBOBUX IIUTaHb 1 CIOpiB, IO CTOCYIOThCS
(3a4inaroTh) iHTEpECiB rOJIOBHOTO yIPaBIliHHS;

3a0e3leYeHHs] B3a€MOil 3 IPAaBOOXOPOHHMMH OpraHaMH, OpraHaMu
Jep)KaBHOI BUKOHABYOI CIIy>KOU Ta iHIIUMH JepKABHUMH OPraHaMH;

3a0e3ledYeHHs NOAEPKaHHS BHMOTI 3aKOHOJABCTBA IIPO aAMiHICTpaTHUBHI
MPaBOIIOPYILIECHHS;

y3arajJbHEHHsS Pa3oM 3 BiIMOBIIHUMH CTPYKTYPHUMH IiIpO3ALIaMU Ta aHAI3
IPaKTUKHM 3aCTOCYBaHHs 3aKOHOAaBcTBa opraHamu IleHciiiHoro Qonmy;

3MIACHEHHS  METOAMYHOTO  KEpiBHHUITBA  IIPaBOBOIO  poOOTOHO B
i IOPSIIKOBAHUX YIIPABIiHHAX (32 HasBHOCTI), TEPeBIPOK 11 IPOBEEHHS;

3MiMCHEHHS 3aXOJiB, CIPSIMOBAaHMX Ha IiJBUIIEHHS PiBHSA IPaBOBUX 3HAaHb
IpAaIliBHUKIB, HAJAaHHs pO3’SICHEHb 3aCTOCYBaHHS 3aKOHO/IABCTBA Ta KOHCYJIbTALIH
3 IPaBOBUX MHUTAHb.

1.7. ¥Opumuuna ciyx6a ['0lOBHOrO ympaBlliHHS MiAIOPAIKOBYETHCS
GesmocepeIHFO HAYAIBHUKY [ OJIOBHOTO yNpaBIliHHS.

1.8. Oprani3zariist mpaBoBoi po6oTH B ['0JIOBHOMY YIIpaBiiHHI 32 OCHOBHUMH
HanpsIMKaMUy BKIItOYaE B cebe:

3a0e3leYeHHs] B MeXaxX CBOIX ITOBHOBaXXEHb IPABUIJIBHOIO 3aCTOCYBaHHS
3aKOHOJABCTBA, IO CTOCYETHCS peaiizalil mpaB 3acTpaxoBaHHX oci0 y cdepi
3arajlbHO00OB’I3KOBOTO  JIEP)KaBHOTO  TEHCIMHOrO  CTpaxyBaHHS, IIOJaHHS
IPOMO3MI[i IOJO TIOHOBJEHHS IOPYIIEHUX IMpaB CyO’€KTiB coigapHOi
IIEHCIIHOI CHCTEMU;

y3aralbHEHHsS pa3oM i3 3aiHTEPEeCOBaHMMH CTPYKTYPHHUMHU MiIpO3/iTaMH
IPAaKTHKA  3aCTOCYBaHHS  3aKOHOJABCTBA y cepi  3araabHOOOOB'SI3KOBOTO
JIEPXKAaBHOTO MMEHCIHHOTO CTpaXyBaHHs, HAJlaHHS XKUTIOBUX CyOCHAIM Ta IIbI Ha
OIUIATY XKUTIOBO-KOMYHAIBHHUX TOCIYT, NPUIOAHHSA TBEPJOro Ta PiIKOIo MiYHOIO
1100yTOBOTO ITAJMBa Ta CKPAIUICHOTO rasy, MeHCIHHOro 3abe3NeueHH s Ta BeJEeHHs
06iKy 0ci0, IO IMiIAratoTh 3aralbHOOOO0B'I3KOBOMY JIEp/KaBHOMY COLIalbHOMY
CTpaxyBaHHIO, 0Ci0, sIKi MalOTh MPaBO Ha ITIJIIHY, 8 TAKOXK OTPUMYBAYiB XKUTIOBUX
cyOcuifi, MiATOTOBKY MpPOMO3UILIA MIOA0 HOro BIOCKOHAJIEHHS, ITOHOBJIECHHS
MOpYLIEHHX TIpaB Cy0’€KTiB coiigapHOl MeHCiHHOI cHcTeMM, Oci0, fKi MaroTh
paBO Ha IiJIBTH, a TAKOXX OTPUMYBAdiB XXUTJIOBUX CyOCHmiH, IOJaHHA iX Ha
pO3MIIA KEpiBHULTBY TOJOBHOTO YNPABIiHHSA JJIs BHUPILIEHHS IUTAHHS MO0
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MiATOTOBKMA MPOEKTIB HOPMATHBHO - MPAaBOBUX Ta IHIIMX akTiB Ta I1HIIMX
IOKYMEHTIB, BHECEHHsI iX B YCTAaHOBJIEHOMY IMOPSAKY O IEpP>KaBHOIO OpraHy,
YIOBHOB)KEHOTO MPUHAMATH TaKi akKTH abo po3IJIsiIaTy BiANOBIAHI MPONO3MILiT;

po3po0OKy Ta y4acThb B po3poOlli MPOEKTiB HakasiB, aKTiB, IO BUAAIOTHCS
CIIUTBHO 3 IHIITUMU OpraHaMU;

MepeBipKy BiIMOBIAHOCTI 3aKOHOJAABCTBY 1 MDKHApOJHUM JIOTOBOpam
VkpaiHu MpoeKTiB HaKa3iB Ta iHIIKWX aKTiB, IO IOAAIOTHCS Ha MiJMUC KepiBHUKY
rOJIOBHOTO YIIPaBITiHHS, ITOTOMKEHHS (Bi3yBaHHs) 1X 3a HAasBHOCTI Bi3 KEpiBHUKIB
3aiHTEepPEeCOBAaHUX CTPYKTYPHHUX ITiIPO3ILIiB;

BeJIeHHS 1H(pOpMAIliitHO-TOBIAKOBOI pOOOTH 13 3aKOHOAABCTBA;

y4acTh y MiArOTOBIN, YKJIaJAE€HHI Ta KOHTPOJi 3a BHKOHAHHSAM JOTOBOPIB,
BeJICHHS iX peecTpalii Ta o0iKy;

OpraHizamiro  IpeTeH3iifHOi poOOTH, 3AIMCHEHHs KOHTpOIO 3a ii
IPOBENEHHSM; BeIeHHS II030BHOI pOOOTH, IMpPEJCTaBIEHHS (3aXUCT) iHTEpeciB
["onoBHOTO ympaBlliHHSA B CyAax Ta IHIIUX OpraHax IiJ{ 4ac pO3IJIALy IPaBOBUX
IIUTaHb 1 CIOpIB; MOHITOPHUHI CTaHy pO3INIALy B Cydax CIpaB 3a Y4acTiO
TOJIOBHOTO YIpaBIiHHSA, HEBIIKIAJHE MOBIIOMJICHHS BiANOBIAHUX CTPYKTYPHHX
IiIpO3/iTiB PO HaOpaHHS 3aKOHHOI CHJIM CyJIOBUMH PILIEHHSIMH IIPO MOKJIaJeHHS
3000B's13aHb a00 CTATHEHHS K O INTiB 3 ['0OJOBHOTO YIpaBIiHHS, a TaKoX IMpo IX
3BepHEHHS [0 HEraifHoro BHKOHAHHS, HaJaHHS IIPaBOBOI HONOMOIH MO0
IIOBHOTO ()aKTUIHOT'O BUKOHAHHS CYJOBHX pillIeHb, SIKiI HaOpaau 3aKOHHOI CHIIN;

BHECEHHSI BIJOMOCTE TMpPO CTaH pO3MSAY CyJaMU CIpaB 3a Yy4dacTio
TOJIOBHOT'O YIPABTiHHS Ta CTaH BUKOHAHHS OJIOBHUM YIPABJIiHHSM PIIIEeHb Cy/JIiB
PO CTATHEHHS KOWTIB (KpiM TeHcii) Ta 3000B'S3aHHS BYMHUTH [li, He
IOB’si3aHi 3 TMeHCiHHUM 3abe3meueHHsM, a0 miacuctem “IIpaBoBa poGora” Ta
“Peectp cynmoBux pimens” IKIC I[1QY;

po3rissny abo y4dacTh Yy pO3IVIsAi 3a JOPYYEeHHSM KepiBHULTBA 3BEPHEHB
IiJMPUEMCTB, YCTaHOB, OpraHizamiid, MiANOPSIIKOBAaHUX OpraHiB, TIPOMajsH,
3aIIUTIB Ha My0JIivHy iHbOpMallilo 3 MUTaHb, BITHECEHUX 10 KOMIIETEHIl] OpraHiB
[lencitinoro ¢oHmy;

y3arajbHEHHsS Ta aHaji3 pe3yJbTaTiB IpaBoBoi poOOTH 3a BciMa ii
HampsMaMu, CTaHy Ta IMOBHOTH peaiizalii HagaHuX opraHam IleHciliHoro ¢donmy
mpaB Ta TOBHOBaXeHb (y pa3i HeOOXimHOCTI 3a YdYacTIO BIJNOBIJHUX
CTPYKTYPHHUX IiAPO3/iTiB), MArOTOBKA MPOMO3MLIN M0N0 11 yAOCKOHAJIEHHS;

CIIPUSHHS MPABIWJIBHOMY 3aCTOCYBaHHIO aKTIB 3aKOHOJABCTBA IIPO IIpallio,
TOTPUMAHHIO 3aKOHHOCTI peauizalii mpaB TpyJOBOrO KOJEKTHBY, Y pasi
HEBUKOHAHHS a00 MOpYHIEHHS I1X BHMOT IIOJaHHS KEpiBHUITBY T'OJOBHOIO
YIPaBIiHHA IMCHMOBOTO BHCHOBKY 3 IPOIO3HUIISIMM INOJO YCYHEHHs TaKHX
NIOpYLIECHb;

y4acTh y MiATOTOBII 3aXOJiB INOAO 3MII[HEHHS TPYAOBOi IHCLHMILIIHH,
3a0e3leYeHHs OXOPOHM Tpali pa3oM i3 3alHTePECOBAHUMH CTPYKTYPHHMH
i IpO3AiIaMu;

3a0e3leyeHHs B3a€MOMIl 3 MPAaBOOXOPOHHMMH OpraHaMH, OpraHaMu
Jiep>KaBHOI BUKOHABUOI CITyKOH Ta IHIIMMH OpraHaMH;



HaJaHHs] METOAWYHOI JOIOMOTM 3 TMPaBOBUX IIUTaHb CTPYKTYPHHM
MiZpO3/iNaM TOJOBHOTO YHPAaBIiHHA Ta MiIMOPSAKOBAHUM YIpaBIiHHAM (32
HasSIBHOCTI);

3[iMICHEHHSI KOHTPOJIIO 3a JOJAEpXKaHHSM 3aKOHOAABCTBA I/l Yac CKIIaJaHHs
MOCaZOBUMU 0co0aMU  CTPYKTYpPHHUX TMiAPO3IUTIB TOJOBHOTO  YIIPaBIIiHHS
IOPOTOKOJIIB Yy cCIpaBax IIpO aAMiHICTpaTHUBHI IPABOIMOPYIIEHHS, ITiJTOTOBKY
(ygacTh y MiATOTOBII) CIIpaB A0 PO3TJSAY HAadaJIbHHKOM TOJIOBHOTO YITPAaBJIiHHS
(ioro 3acTyIHHMKOM), KOHTPOJIb 3a peai3alli€l0 IMOCTAHOB y 3a3HAYEeHUX CIIpaBax
PO aJAMIHICTPATUBHI MTPABOMIOPYIIIEHHS;

CIpsIMyBaHHSI, KOOpPAWHAIII0 Ta 3AiMCHEHHS KOHTPOJIIO 3a OpraHizalli€ro
MIPaBOBOi POOOTH B MiATIOPSAKOBAHUX YIPABIIHHAX (32 HASBHOCTI);

3a0e3nevyeHHs] pealizamii IIpaB CTOPOHH BHKOHABYOIO IPOBAKEHHS,
MiArOTOBKA IIPOTMO3MIN IMOJO OCKap)KeHHsI pilleHb, Oid 1 Oe3misuIbHOCTI
JIepKaBHOTO BHKOHABI 3a HAsSBHOCTI IiJCTaB, BENEHHS OOJIKYy BHKOHAaBYHMX
IIPOBaKEHb 3a YYaCTIO FOJIOBHOTO yNpaBiliHHA y miacuctemi “ IIpaBoBa pobora ”
IKIC 1DV,

MPOBEACHHS POOOTH, CIPSMOBAHOI Ha ITiIBHINEHHS PiBHS MPaBOBUX 3HAHBb
IpalliBHUKIB, HAJaHHS KOHCYJbTAIlill 3 MPaBOBUX ITUTAHb.

1.9. TloknaganHs Ha IOPUIUYHY CIykOy OOOB’SI3KiB, 110 He HallekaTh abo
BUXOJISATh 32 MEXI 11 KOMIIETEeHIIi1, He TOITyCKAEThCS.

1.10. Ha mocany kepiBHHKa, 3aCTYITHUKA KepiBHHUKA, TOJIOBHOTO CIIelliajIicTa,
MPOBIIHOTO crieniaiicra abo creriaiicta IOPUIAYHOI CIIyKOW MpHU3HAYAETHCS
ocoba, sika BiNOBiJae 3araJlbHUM BHUMOTaM, YCTaHOBIEHUM 3aKOHOM YKpaiHh
“Ilpo nepxaBHy ciy0y”’, Ta CIeLialbHAM BHMOIaM, BU3HAY€HHM CY0'€KTOM
NpU3HAYEeHHS 3 YypaxXyBaHHSM peKOMeHIalliid, 3aTBep/keHUX HaiioHaasHUM
areHTCTBOM YKpaiHu 3 MUTaHb Aep>KaBHOI CIy>KOH.

1.11. KepiBHUK rOpHAUYHOI CiTy>k01 ["0TOBHOTO yIIpaBIliHHS :
1) 3abe3medye BUKOHAHHS 3aBlaHb, MOKIAACHUX Ha IOPUIUYHY CITyKOY;

2) momae TpOmMO3MIli KepiBHUKOBI opranHy IlenciiiHoro ¢oHny mono
NpUAHATTS Ha pOOOTYy, IlepeBeleHHS, 3BUIBHEHHS IPAalliBHUKIB IOPUIUYHOI
ciykOu, 1X 3a0XO4eHHS ab60 MPUTACHEHHS [0 BiANOBIZAIBHOCTI 3riJHO 13
3aKOHOJIaBCTBOM.

1.12. 3axomm 3 oprasizamii mpaBoBOi pPOOOTH IUIAHYIOTBCS Ha pIK Ta
BKJIFOUAIOTHCS 32 OCHOBHMMHM HaIpsiMaMH JO pidHOro mia”y po6otu I'oisoBHOroO
YIIPaBIIiHHSA, a TAKOX OMepauiifHOro miaHy poOoTu y pasi Horo ¢opMyBaHHS.



I1. 3ABJIAHHS, ®YHKIIIL, TIPABA TA OBOB’SI3KH YIIPABJITHHS

2.1. OPTAHIBAIIISI IPABOBOI POBOTM 3A OKPEMUMM i
HAIIPSIMAMMU

Po3pobka Ta yyacTb B po3podui po3mopsigunx akTiB.

IOpuanuna cimyx6a pa3oM i3 3allikaBIeHUMH CTPYKTYpPHHUMH MiAPO3/IiTaMu
neperyisiac po3nopsadi Ta iHIN JOKYMEHTH (Hayli — akT) 3 MUTaHb, 110 HaJIeXaTh
10 KoMIieTeHIii [ 0J0BHOTO yIpaBiiHHS, 3 METOIO IMPUBENCHHS 1X Y BiAMOBIIHICTh
i3 3akoHOHaBCTBOM; iH(OpPMye KepiBHULUTBO [ OJOBHOIrO YNpaBiiHHA IIPO
HEOOXiTHICTh BXKUTTS 3aXO/IiB JJIs BHECEHHS 3MiH JI0 PO3MOPSIUUX JOKYMEHTIB Ta
iHIIMX JOKyMEHTiB, BHU3HAaHHSA iX TaKUMH, IO BTPAaTWIM YHHHICTH, abo
CKacyBaHHSI.

2.2. Po3poOka (y4acTh B po3po0ili) MpOeKTiB po3nopsauux akTiB ['omoBHOTO
YIpaBIiHHS BKJIIOYAIOUM aHaNi3 CTaHy peryJIOBaHHS, BUBYEHHS JOIIBHOCTI
BUIAHHSA aKTy, BiAMOBIZHOCTI MPOEKTy YMHHOMY 3aKOHOJABCTBY Ta BHMOTaM
IOPUINYIHOI TEXHIKH, TOTOPKEHHS IMPOEKTY a60 MiATOTOBKY O HHOTO BUCHOBKIB.

2.3. ITixg yac po3poOKH MPOEKTY aKkTa IOpUAUIHA CITyk0a:

BUBYa€ HEOOXiAHICTP BHIAHHA TIPOEKTy akTa, KOJI0O IUTaHb, SKi
nepen0avyaeTbCs BPETYNIOBATH IPOEKTOM aKTa Ta MHOro BHJ, MOBHOBa)KEHHS
oprany (T1ocaIoBoi 0cO0H) Ha HOTO BUJIAHHS;

BHBYA€E MaTepiayid, HEOOXimHI Ui PO3pOOKM MPOEKTYy akTa, Y TOMY YHCIHI
3aKOHOJABYi aKTH YKpaiHW, SKi BIIHOCATBCA JO HOro TeMH, MPAKTHKY
3aCTOCYBaHHS I[UX aKTiB,;

po3po0biisie MPOMO3UIlii MO CyTi MUTaHb, SIKI CKJIANAIOTh 3MICT MPOEKTY aKTa;
CIIBIIPAIIOE 3 MMUTaHb PO3POOKH MPOEKTY 3 IHIIUMHU CTPYKTYPHUMHU MiIPO3iTaMu
["o10BHOTO yIIpaBIiHHS,

CKJaJla€ TMPOEKT aKTa Ta Iepelae WOro Ha IMOTODKEHHS 3alHTepECOBAHUM
CTPYKTYPHHM ITiipo3aiiiaM ['0loBHOTO yrpaBIiHHS;

po3riiAgae OJepXKaHi 3ayBaXeHHS Ta IPOMO3HUILlii, YTOYHIOE IPOEKT
pO3IOPSAYOrO a aKkTa, 3abe3redyye HOro IMOTOMKEHHS 13 3aCTyIHUKOM KepiBHHKA
['onoBHOTO  ympaBIiHHSA  BIAMOBIAHO 1O  pO3MOAUTY  (PyHKLIOHAIBHHUX
TIOBHOBA)XEHb;

nepenae ioro Ha miAnuc (Bi3yBaHHS) B yCTAHOBICHOMY ITOPSIKY.

2.4. Tlim 4Yac TIATOTOBKHA TMPOEKTIB PO3MOPSOUMX aKTIB  IHIIAMHU
CTPYKTYPHHMH Mipo3AiJaMy ['0JIOBHOTO YHpaBIiHHS IOpUAMYHA CIyX0a Hajxae
HEOOXiHy JOTOMOTY IMM MiApO3/ijaM 3 IPaBOBUX IUTaHb, IO BUHUKAIOTH IIPU
HiATOTOBII MPOEKTY aKTy.

ITix "yac ompalfoBaHHs MPOEKTIB aKTiB, pO3POOJIEHUX 1HIIMMHU CTPYKTYPHUMHU
migpo3ainaMu ['0JIOBHOrO ympaBiiHHS, a00 NPOEKTIB aKTiB, 10 HAAIMILIK 10
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["onoBHOrO ympaBiiHHS JUIsl IOTOKEHHS BiJ iHIIMX OpraHiB BUKOHABYOI BIAJH,
MICIIEBUX  OpraHiB BJaAW Ta OpraHiB  MICLIEBOTO  CaMOBPSIyBaHHS,
BINMOBIJATGHUMH 32 SKI € 3a3HadyeHl CTPYKTypHI migpo3niiu I 'onoBHOTO
yIpaBIliHHS, FOpUIAYHA CITyk0a:

OIpaIbOBYE TIOJOXKEHHS TIPOEKTY PO3MOPSAYOrO akTa 3 NHUTaHb, IO
HaJIe)XaTh 10 HOro KoMIeTeHIii (y TOMy YUCIIi BUBYAE JOIIBHICTh BUJIAHHS aKTa,
nepeBipsie  Moro  BIAMOBIJHICTH 3aKOHOJABCTBY YKpaiHM Ta  BHMOraMm
HOPMOTIPOEKTYBAJIBLHOI TEXHIKH);

y pa3i BIICYTHOCTI 3ayBakeHb IMOTOMXYe (Bi3ye) iX 3a HasBHOCTI Bi3
KEepiBHUKIB  3aiHTepEeCOBaHUX  CTPYKTYpHHUX  MiOPO3AUTIB 1  IOBepTae
3aiHTEpECOBAHOMY CTPYKTypHOMY HiIpO3Iily;

y pasi HasIBHOCTI 3ayBakKeHb Ta IMPOMO3MUIIA — 3a MIANHNCOM KepiBHHKA
IOPUONYHOI CIYy)XOM TMOBIIOMIISIE TPO HHUX 3aiHTEPEeCOBaHMN CTPYKTYpHHH
migpo3ain ['oJloBHOrO ympaBimiHHS 3 UIiTKUM (OPMYJIOBaHHSM BIANOBIIHUX
MIPOTIO3HULIII;

[lim wdac oOmpalmfoBaHHS TPOEKTY aKTa pPO3MISANAIOTHCS — IMPOMO3UIT
BiJITIOBiTHOTO CTPYKTYPHOTO MiAPO3ALTY IO MIPOEKTY.

2.5. TepmiH ompalfOBaHHS IPOEKTY IOPUIUYHOIO CIIy)X00I0, SIK IPaBUIIO,
CTaHOBUTH HE MEHIIE TPHhOX POOOYUX IHIB, SIKIIO IHII CTPOKU HE BCTAHOBIEHI
KepiBHUKOM 260 0c000r0, 1110 HOro 3aMilIye.

2.6. Ipomo3utii FopuaudHOI CITy>KOH IIOA0 MPUBEACHHS PO3NOPSAYNX AaKTiB
Ta iHIIUX JOKYMEHTIB OpraHy BHKOHABYOI BIaJH, a TAKOXX aKTiB MiAIpPUEMCTBA,
II0 HAJISXKUTH 0 cepu HOro ympaBiiHHS, Y BiIMOBIAHICTH 13 3aKOHOJIABCTBOM €
OOOB'S3KOBUMHU  JUISI PO3MVISLYy KEpiBHUKOM OpraHy BHKOHAaBUOi  BIAfH,
HiATpUEMCTBA.

2.1.1. 3nilicHeHHs1 00JiKy Ta cHcTeMaTH3alil AKTIB 3aKOHOAAaBCTBa

OOnik 1 cucTeMaTH3allis akTiB 3aKOHOJABCTBa B | OJIOBHOMY yTpaBIliHHI
3IIMCHIOIOTBCSA 3 METOI0 3abe3leveHHs 1X TOYHOIO 1 MOBHOIO iH(OpMali€ro Mpo
YHHHE 3aKOHOJABCTBO YKpaiHW, HaJaHHsS IOIOMOTH IMpalliBHUKaM [ '0l0BHOTO
yIpaBIIiHHS B ONIEPaTUBHOMY TIOLIYKY 3aKOHOJIaBUMX aKTiB.

2.1.2. AxtH 3aKkoHOmaBCTBa YKpaiHM, CIelliaJibHa IOpUIUYHA JiTeparypa,
eNeKTpOHHI  iHdopmamiiiHi mpaBoBi cucTemu, 1o  30epirarotecsd  Ta
BHKOPHCTOBYIOTECS B opraHax IleHciiiHoro ¢oHIy, cTaHOBIATH iH(OpMaliiHui
¢boHm.

Indopmariitnuit  GoHI CKIamaeTbes 3 JTOKYMEHTalIbHOro (OHIY akxTiB
3aKOHOJABCTBA (alli - JOKyMeHTaIbHUN GoH); 6161i0TedHOoro GoHILy IOPHITIHOL
JiTepaTypH, MEepioAUYHNX BHIAHb (mani - 06i6mioTedynuii GOHM) Ta €IEKTPOHHOTO
(boHIY HOPMaTUBHO-IIPABOBUX aKTIB.

Jlo ckiagy IOKyMeHTanbHOro ¢oHmy Hanexarh: KoHctuTymis VYkpainw,
KOJIEKCH YKpaiHM, TEKCTH aKTiB 3aKOHOIABCTBa, GroneTeHb «OQiniiHUA BiCHHK



Ykpainm».

JlokyMeHTaIbHMM ~ (OHA BKIIOYa€ HOPMATHUBHO-IIPAaBOBI  aKTH,  SIKi
HaJlaroThesl [ 0JIOBHOMY yIIpaBJliHHI Ha ManepoBUX HOCISIX.

Benenns indopmauiiiHoro ¢GoHIY 3MIHCHIOETHCS MpalliBHUKAMH IOPHUAUYHOL
CITy 0.

2.1.3. HOpuauuna cimyx6a 3abe3nedye 30epiraHHs akTiB 3aKOHOAABCTBA, 1X
30ipHUKIB, 3IIMCHIOE CHUCTEMAaTH3aIlil0 3aKOHOJABCTBA IJISXOM YIOPSIKYBaHHS
oimifHIX IPyKOBaHMX BUIAHb 3 MIATPUMAHHSIM TEKCTIB aKTiB 3aKOHOAABCTBA 3
IUTaHb AisIBHOCTI opraHiB [IeHciiiHOro GoHay B KOHTPOJIBHOMY CTaHI.

V 1opumuuHiii Cciyk0i CTBOPIOIOTBCS HaleXHI yYMOBH A 30epiraHHs
HOpPMAaTHUBHOI 0a3W akTiB 3aKOHOAABCTBA Ta IHINOI IOPUAWYHOI JITEpaTypH.
KOHTPOJIBHUM MPUMIPHMKOM akTa 3aKOHOJABCTBA C IPUMIPHUK, Yy SKOMY
IPOCTABIAIOTECS BIAMITKM MPO BCi 3MiHM, JONOBHEHHS, 3YINUHEHHS [ii,
THIOIIMPEHHs, TPOJIOBXEHHs a60 30epeXeHHs Aii Ta Ipo BU3HAHHA akTa (CTarTi,
IYHKTY) TaKdM, IO BTPATHB YWHHICTh, Ta 3a3HaYaeThcs iH(GOpMaLis IpO BHL,
HOMeEp 1 JaTy NpudAHATTA, odimiiiHe AKepeno OmyONiKyBaHHS aKTa, SIKUM YHECEeHi
sMind. Ha mepmii#i cTOpiHII KOHTPOJBHOIO NPUMIPHHKA aKTa 3aKOHOAABCTBA
(30ipHMKa aKTiB 3aKOHOJABCTBA) IMPOCTABISETHCS IUTAaMI ab0 POOUTHCS HaIMC
“Konrtponsuuii mnpumipHuk”. Ilpu oTpuMaHHI HOBOro OQiIiffHOro BHIaHHA
KOJEKCIB KOHTPOJBHHM MPUMIPHHUK BiAMOBIIHOTO KOJEKCY 3aMiHIOETHCSI HOBHM,
3MIHH JI0 SIKOTO BHOCSITBCSI, TOYMHAIOYH BiJl JaTU HOTO BUIAHHSL.

BigmoBimaneHICT 3a CBO€YaCHE KOMIUIEKTYBaHHS 1 30epeXeHHs aKTiB
3aKOHOZABCTBA Ta HOPUIOUYHOI JIiTEpaTypHu TMOKIANAEThCSl Ha NpalliBHUKIB, SKI
BHKOHYIOTh OOOB'SI3KM 3 MHTaHb KoaudikamiiHO-m0BiAKoBoi pobotu. Ilpu
3BiIbHEHHI IpalliBHUKA, BiIMOBITAJBHOTO 32 KOIU(IKAI[ifHO-JOBIAKOBY poOOTY,
HOpMaTHBHa 0a3a Ta IOpUAMYHA JiTepaTypa (0Oi6GmioTeunuit (oHm) 3a aKTOM
IepelaHHs TIepelaloThCsl MPAIliBHUKOBI, Ha SKOTO HaKa3oM IOKJIAaJaloThCs I
000B’SI3KH.

TaeMHI HOPMAaTHBHO-TIPABOBi aKTH MiIJISATaloTh OOJIKy Ta 30epiraHHio y
HopsIaKy, ycTaHoBiieHoMy Kabinerom MiHicTpiB YkpaiHu.

Y pobori oprauiB Ilenciitnoro ¢oHxy VYKpailHM BHKOPUCTOBYIOTHCS
iHbopManiifHO - mpaBoBa cucTeMa “CHUHUN Nep>KaBHUM PEECTP HOPMATUBHO-
[IPaBOBHX aKTiB”, yTBOpeHU MiHicTepCcTBOM FOCTULII YKpalHX HAa BUKOHAHHS
Vkasy Ilpesumenta Ykpainu Big 27 dyepBHI 1996 poky Ne 465, immi
indopmariiiini 6a3u HOPMaTUBHO - MPABOBUX AKTIB.

2.1.4. loroBipHa po0ora

IOpumnuna cioyx0a B YCTAaHOBICHOMY IOpSIKY OpraHi3oBye poOoTy,
TOB'A3aHy 3 YKJIaJe€HHsM JI0T0BOpiB (KOHTPaKTiB), Oepe ydacTs y iX MiArOTOBLI Ta
3MiMiCHEHHI 3axXOfiB, CIPSIMOBAaHMX HA BUKOHAHHS JOTOBIpHMX 3000B’s3aHB,
3abe3leyeHH] 3axXUCTy MaiHOBHX TMpaB 1 3aKOHHUX I1HTepeciB I'oloBHOrO
YIpaBJIiHHs, MOTOMKY€e (Bi3y€) MPOEKTH IOTOBOPIB 3a HASBHOCTI IIOTODKEHHS
(Bi3M) KepiBHUKIB 3aiHTEpPECOBaHHUX CTPYKTYPHHUX MiJPO3JALTIB; MPOBOAUTH Pa3oM
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i3 3aiHTepeCOBaHUMH CTPYKTYPHHMH IAPO3IUIaMH  aHAi3  pe3yJbTaTiB
rOCIONApPChKOI  JSNIBHOCTI, BHBYAa€ YMOBHM 1 TNPUYUHU  BUHUKHEHHS
HENPOLYKTUBHUX BUTpAT, MOPYIICHHS JOTOBIPHUX 3000B'sS3aHb, @ TaKOX CTaH
ne6ITOPChKOI Ta KPeIUTOPCHKOI 3a00proBaHOCTI.

2.1.5. Ilix yac ykiaageHHs IOTOBOPiB, B TOMY YHCII IIOAO 3aKyIIiBJIi TOBapiB,
poliT i mociyr s 3abe3neueHHs nmotped [omoBHOrO ympaBniHHS (IyOIiYHHUX
3aKyITiBeJb) IOpUIUYHA CITyk0a:

HaZgae  KOHCYJBTalliilHy  JOTOMOTY  3aiHTEPECOBaHUM  CTPYKTYPHUM
nigpo3aiaam ['o10BHOro yripaBiiHHS,

Oepe ydwacTp y TiArOTOBII, YKJIaAeHHI Ta KOHTPOJI 3a BHUKOHAHHSIM
rOCIOJapChKUX JOTOBOPIB (KOHTPAKTIB) 3 IHIIMMU MiANPUEMCTBAMHU, yCTaHOBAMU
Ta OpraHi3allisMH, Ja€ MPaBOBY OLIHKY IX IPOEKTaM;

mepeBipsie M dYac IMIATOTOBKM Ta YKJIaJeHHS JOroBOpiB (KOHTPAKTIB)
TOAep KaHHs BUMOT 3aKOHOJIaBCTBa MO ITyOIIiuHi 3aKyIiBIIL;

y pa3i HeoOXiTHOCTI po3pobJIse MPOIMO3UIIIT 1010 BHECEHHS 10 MPOEKTY 3MiH
Ta JIOTIOBHEHB, I'OTYE OOTPYHTOBAHMI BHCHOBOK 3 BCEOIUHOIO OILIHKOIO IIPOEKTY;

3MifICHIOE peecTpamito Ta OOJNIK JOrOBOpiB, YKiIaieHuX [ oJ0BHUM
yIIpaBIIiHHSIM.

2.1.6. Bi3yBaHHS TPOEKTY IOTOBOPY 3AIACHIOETHCS IMICJIs MOro Bi3yBaHHS
KEepIBHUKOM  3aiHTEPECOBAHOIO0 CTPYKTYpPHOrO IIIPO3LULy Ta TOJIOBHUM
OyxrajitTepom.

SIKIIO TOTOBIp YKIAOAETHCS 3 pe3ysIbTaTaMH pillleHHS YIOBHOBa)KEHOI ocobu
["0JTOBHOTO yMpaBiIiHHSI, 10 MPOEKTY JOTOBOPY O0OB’S3KOBO JIOAETHCS 3a3HAUEHe
pillleHHs, a B TEKCTi IOTOBOPY POOUTHCS MOCUIIAHHS Ha HBOTO.

2.1.7. Tlicns mignmwcaHHs JOTOBOPY BIH OOOB’SI3KOBO  PEECTPYETHCS
IOPUINYHOIO CIYyKO0OI0 B CIEI[ialbHOMY JKypHaji, IO BENEeThCA y MaIlepoBld
bopmi.

[lin dvac peectpamii 3a3Ha4YalOTHCS MOPSAKOBHM HOMEp 3alucy, Jara
peecTpaliii JOroBopy, Ha3Ba Ta KOPOTKHHM 3MICT JOKyMEHTa (BKIIOYAIO4H
BiZIOMOCTi MpO OOJATKH) i3 3a3HAYEHHSM KiJTBKOCTI CTOPIHOK Ta NOJATKiB, JaTa
YKIAJEHHS JOTOBOPY, pEECTpaliiHUi HOMep JOKyMeHTa, HaliMeHyBaHHS
KOHTpareHTa, #oro ajipeca Ta KOHTAaKTHi TeneoHU, 6aHKIBChKI Ta 1HIII PEKBI3UTH,
HaliMeHyBaHHs MMOCaH, Mpi3BUILE, iM's Ta 0 06aThKOBI (3a HasABHOCTI) 0cib, II0
Iigmuacany JOroBip, TEPMiH [ii JOTOBOpY, CyMa JOrOBOpPY, BIJIOMOCTI IIpo
BHECEHHs 3MiH 10 jgoroBopy (i3 3a3HaueHHSM Ha3BH, NaTH, pPeecTpaliifHOro
HOMEpY HOKYMEHTY, SKHM BHOCSTBCS 3MiHH JO JOTOBOpPY), IOcamoBa ocoba
CTPYKTYPHOTO MiApO3/iy, sIka BiINOBila€e 3a BUKOHAHHS JOroBOpY (Ipi3BHIIE,
iM's Ta 1o 6aThKOBi (32 HAsBHOCTI), HallMEHyBaHHs II0CaJU), BiAMITKa IIPO
BUKOHAHHS, pO3ipBaHHS, BHU3HAHHA HENICHUM, IPOJOBXKEHHS, 3aKIHYEHH
TEPMiHYy il JOKYMEHTY.

3ampc B OKypHalIi peecTpamii CKpiIUIsSeTbcs IMIAMUCOM 0CO0H, IO
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3apeecTpyBaja JOKYMEHT, i3 3a3HaueHHsIM IIpi3BUINA, iMeHi, 1Mo GaThkoBi (3a
HasIBHOCTI) Ta MOCaIu.

OG6mik JOroBOpIB TakKOX BeNEThCS B ENEKTPOHHIN (opMmi y migcucTemi
“IIpaBoBa po6oTa” IKIC [1DV.

VknageHui [OroBip 3aBIpsEThCS IEYATKOIO IIICS peecTparil ,uorosopy
BiITIOBiTHOO FOPUIMYHOIO CIIYXO00¥0.

2.1.8. OpuriHanu A0roBOpiB, MOB'I3aHUX 3 BUTPAaYaHHAM KOIITIB I '0JI0BHOTrO
yIIpaBIIiHHS MaTepiaibHUX I[iIHHOCTeH, 30epiratoThCs B CTPYKTYPHOMY IIiApO3/Iii 3
¢inancyBanHs [ o0BHOTO yrnpaBiiHHS (OyXranTepii), JOrOBOPH 3 MATAHb BUILIATH
1 TOCTaBKM NEHCid B CTPYKTYPHHX IMiIpo31idaX, Ha fAKi MOKJIaJeHO BiIIOBIIHI
GyHKIIT, B FOPUANYHIM cITy>k0i1 permTa JoroBopiB.

2.1.9. CrpyktypHi migpo3ainu I'onoBHOro ympaBiiHHS, BiAMOBiHaJbHI 3a
BUKOHAHHS JIOTOBOPIB, MMOAAIOTh IOPUIUYHIN CITyk01 iH(OpMaIlito Mpo BUKOHAHHS,
po3ipBaHHS, 3aKiHUeHHS a00 MPOAOBXKEHHs TepMiHy nii moroBopiB. HasHaueHa
iHpopMallisi TOJaCThCS IOPUANYHIN CIy)0i MPOTIroM TPHhOX PoOOYUX MHIB 3 JHS
BUHUKHEHHS BIAMOBITHIUX 0OCTaBHUH.

2.1.10. IlepeBipka monep>kaHHS BHMOI' 3aKOHOJABCTBA INPH YKJIaJeHHI Ta
BUKOHAHHI, ITIOBHOTU peecTpallii, CTaHy BHUKOHAHHS JOTOBOPIB 3/iHICHIOETHCS B
Mipy noTpebu, ajie He Mi3Hille OAHOTO pa3y Ha KBapTall.

2.1.11 ITozoBHa poGora, mpeacraB/jieHHs (3axucT) iHTepeciB I'osi0BHOrO
yHpaBJiHHA y cy/aXx Ta iHIIHX OpraHax

Jlo npeTeH31iMHO-TI030BHOT pOOOTH HAJIeXKUTH:

IiATOTOBKA, OJEpXKaHHS Ta CKJIaJaHHI MJOKYMEHTIB, HEOOXiTHHMX s
npen’ sBJICHHS 1 pO3IJIsAy IMpeTeHs3iil Ta Mo30BiB;

Ipe'ssBICHHS 1 pO3TJIsL MPeTeH31i Ta MiAroToOBKa IT030BiB;

HiArOTOBKA BiJOBiZel Ha MpeTeH3ii, BiA3UBIB Ha IMO30BH, KJIOIOTaHb, iHIIHX
3agB 1O CyZdy, CKapr Ipo TMeperjsia pillleHb, YyXBaJl, IIOCTAaHOB CyIy B
amnessLifHOMY Ta KacaliifHOMy MOpPSAKY;

3aXUCT 1HTepeciB [OJIOBHOrO yIpaBIiHHS TpPH PO3TIANI MaHHOBHX,
NepeIorOBIpHUX Ta IHIIKUX CIOPIiB B CyAaX;

3MICHEHHSI  OpraHi3aliifHO-TEeXHIYHUX  3axoliB  (peecTparisi, OOJIK,
30epiraHHs Ta BiJIIpaBKa MIPEeTEeH31HHO-I030BHUX MaTepialliB);

3a0e3nedyeHHs] KOHTPOJII0 3a MPETeH31HHO-MI030BHUM  IPOBAKEHHSM;
PO3TJISLA, aHaJli3, y3araJlbHEHHS pe3yJIbTaTiB MIPEeTeH31HO-TI030BHOI poOOTH;

MiJrOTOBKA BHCHOBKIB, TIPOTO3WIIM IOAO0 TOJIMIICHHS MpeTeH31iHO-
MI030BHOT poOOTH.

2.1.12. Tlix yac BUKOHAHHS 3aBlaHb, MOKJIAJACHUX Ha IOPUANYHY CIYXKOy y
3B’S3KY 3 3aXHCTOM iHTepeciB ['0JIOBHOrO ympaBiiHHSA B Cy1ax Ta IHIIUX OpraHax
i 9ac po3MIsay MPaBOBUX IMMHUTAHb 1 CIIOPIB, OPUAUYHA CITy)KOa:

3MIACHIOE TIEpBUHHY I[IpaBOBY OL[IHKYy IIPETEH3IHHUX Ta I[I030BHHUX
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MarepiaiB, OPraHi30By€e Ta KOOPAMHYE PO3MIIA] LIUX MaTepialiB CTPYKTYpPHUMH
MiApO3AinaMu, A0 KOMIIETEHIIT SIKUX BiHOCSATHCS MOPYIIEHI B IUX MaTepiajiax
NHWTaHHA, Ta MIATOTOBKY 3a HUMH ITMCBMOBHX BHCHOBKIB, MIPOBEIEHHS 3BipKH
pO3paxyHKiB, CIIy>)KOOBOi TepeBipkd Ta IHIIMX [iff, M0 3a0e3nedyroTh
BPETYJIIOBaHHS CIIOPY;

y pasi, KOIM TNepeJaHux CTPYKTYpPHUMH TiApo3ldilaMu Ta y pasi
HEOOXiZIHOCTI JTOKyMEHTIiB BHUSBISIETBCS HEJOCTATHHO YH BOHH OYIyTh
HEHaIeXHO odopMileHi, MOpUANYHA CIyk0a 3000B'sS3aHa y MHCEMOBOMY
BUCHOBKY BCT@HOBUTH CTPOK JUIsl yCYHEHHS HEJIOJiKiB;

3 ypaxyBaHHSIM IPOINO3ULINA BiAMOBIAHUX CTPYKTYPHHUX MIAPO3ILTIB TOTYE
IPOEKT BIAMOBIJI MPO BiAXWIEHHS a60o BHU3HAHHS (IIOBHE, YAaCTKOBE) BHMOI
13 3a3HaueHHSM MOTHBIB, 3 SIKHX BUMOTH BiIXWISIOTHCS, 3 TIOCHJIAHHIM Ha
BINMOBIHI HOPMATHBHI aKTH; aHalli3ye€ HACHIIKA pO3TJANY TMpeTeH3ii i
II030BiB, BHOCUTb ITPOIO3UIIii 1010 YJOCKOHATIEHHS MPABOBOTO 3a0e3NeueHHs i€l
TUSIIBHOCTI;

BeJle JKypHaJIH OOJiKy MpeTeHs3ili, npexa'sBieHuX [ 0JOBHUM yIpaBIliHHAM Ta
110 HBOTO;

3abe3rnedye 30epiraHHs MpeTeH3IHHUX Ta MO30BHUX MaTepialiB;

Oepe ydyacTh y MIArOTOBII MaTepialiB Ta B TIOPSAAKY, IependadeHOMY
3aKOHOJJaBCTBOM, B CYZIOBHX 3aCiJaHHSX, B T. 4. y pa3i po3IJIsALy B amelsiiiHii
Ta KacalliifHii 1HCTaHIIIAX CIpaB, OJHIEO 3 CTOPIH B SIKHUX €, BiANOBiAHO, I 010BHE
yIIpaBIiHHS;

3aydae y pasi HeoOXiTHOCTI 10 y4acTi y CYAOBUX 3acilaHHSIX MpalliBHUKIB
Ta KEpIBHUKIB IHIIUX CTPYKTYPHHUX MiApo3aidiB ['0JOBHOTrO yHpaBiiHHS, 0
KOMIIETEHL] SIKUX HaJeXaTh IMHUTaHHS, IO € MPEAMETOM PO3IIIAAY B CYi.

O6nik iHdopmanii mpo MO30BHY poOOTY 3IiHCHIOETHCS HOPUIUIHOO
ciyx60to0 3acobamu miacucrem IKIC [TDY:

«[IpaBoBa pobOoTa» WIOAO MO30BHHUX 3asB, TMOJAHUX | OJOBHUM
YIPaBIiHHIM, IMO30BHUX 3asB, MOJAaHWX IO | OJIOBHOTO yNIpaBiiHHSA , abo y
crpaBax, e [ 0JIoBHE yIpaBIIiHHS € TPETHOK 0CO00IO;

«PeecTp cynoBuX pilleHp» — B YaCTHHI pillleHb NMPO BYMHEHHS Iid, He
NOB'SI3aHUX 3 MEHCIMHUM 3a0e3NedyeHHsIM, Ta TPO CTATHEHHS KOIITIB (Kpim
TIEHCIH).

Opuanyna ciyx6a y3araibHIOE pe3yJIbTaTH CyIOBOI MPAKTHUKU 3a Y4acTIO
opraniB IleHcifiHoro QoHIy, HOBOAUTH pe3yJNbTAaTH I[HOTO Y3araJbHEHHS [0
3alHTEPEeCOBAaHUX CTPYKTYPHHX Miapo3aiiiB ['0J0BHOTO yrpaBIliHHS.

2.1.13. 3pilicHeHHsI MOHITOPHHIY CTaHy PO3IJsiAy cHpaB B cyaax

MoHITOPHHT CTaHy pO3IJIsAy CIpaB B CyJaX 3a Yy4YacTi0 [ 0lI0OBHOTO
yIIpaBIliHHS 3a0€3MedyeThCs HUIIXOM:

(dbopMyBaHHS CyJOBHUX MaTepiaiiB B OKpeMi CIpaBH, BeIEHHS 00Ky IX pyXy
Ta XXypHaIy CyJOBHUX 3aCi/laHb;
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YKOMIUIEKTYBaHHS CIIpaB HAJIEKHO 3aBIPEHUMH KOTIISIMUA CYOBUX PIIlIeHb, 3a
HEOOX1HOCTI — IISIXOM OJIep)KaHHS PIIlICHHS 3a 3allTOM 10 Cy1Y;

LIOAEHHOI'O OIPAIfOBaHHS KOPECMOHAEHIIil, 1[0 HAIXOOUTh BiJl CyIiB Ha
aZpecy eJIEKTPOHHOI NOIITH [ OJIOBHOTO ympaBiiHHS, abo Yepe3 MiJACUCTEMY
“EnexTtpoHHHMIl cyn’ €amHOi cynoBoi iHGoOpMauiiiHO-TeJIeKOMYHiKaIiiHOT
cuctemu (nani — ITC); '

BUKOPHUCTAHHS BiJoMOCTel 3 €IUHOr0 Aep)KaBHOTO PEECTPY CYMOBHUX PIllleHb
Ta eNIeKTpOHHOro kabiHeTy y mincucremi “Enexrponnuit cyn”’ ITC;

BiAcTeXXeHHs iHQopmanii Ha odiniiHomy Bebmoprani “CymoBa Biaga
VYkpainn”

PO MpU3HAYEHHS CIIPaB 0 PO3IJIIAY;

HOiATpUMaHHS B aKkTyaJlbHOMY cTaHi iH¢opmMarliii mpo ["onoBHe ynpaBiiHHS B
€nuHilt 6a31 TaHUX EJIEKTPOHHHUX ajpec, HoMepiB ¢akciB (TenedakciB) cyO'ekTiB
BIaJHUX IMOBHOBa)XEHb Ta 3a0e3ledyeHHs peecTpallii [ 0JOBHOro ympaBiiHHSA Yy
nigcuctemi “ Enexrponnuii cyn ” ITC;

BiZICTe)XKeHHSI HaOpaHHs 3aKOHHOI CHJIM CyJOBHMH DIlIEHHSMH, SKAMU Ha
['onoBHE ympaBiiHHSA TOKJIAJAlOThCs 3000B'sI3aHHS BUMHUTH Jii, ab0 pilleHHs
PO CTATHEHHS KOIITIB.

2.1.14. IIpo HabpaHHs pillIeHHSM CyIy 3aKOHHOI CHJIM ab0 3BepHEHHS 1oro 10
HeraiHOro BUKOHAHHS IOpUIWYHA CIIyk0a IMOBIIOMIISIE CIY)KOOBOIO 3aIMCKOIO
yIpaBJiHHA TEHCIHHOTO 3a0e3redyeHHs YW IHIOUHA CTPYKTYPHHH Migpo3aii, I0
KOMIIETEHIIi1 SIKOTO HaJIe)KUTh BUKOHAHHS MOKJIaIeHUX CyJ0M 3000B's3aHb, pazoM
3 SIKOIO TIepeIaB OPUTIHAI PillIeHHs CYAy, IO MiAJsrae BUKOHAHHIO.

BimomocTi mpo mocamoBy oco0y, sKiit mepenaHo Ciy>KOOBY 3aIUCKy pa3oM i3
CYIOBHM DpIlIEHHSM, AaTy IX mepenadi (GiKCyrOTbCs 3acobamMu  MiICHCTEMHU
“JTloxymenToo6ir” IKIC T1DY.

2.1.15. FOpumuuna ciyx0a B3aeMOJI€ 31 CTPYKTYPHUMH MiApO3[ijJaMu, SKi
3a0e3MeuyloTh BHKOHAHHS CYIOBOTO pillleHHS, IUIIXOM HaJaHHS IPaBOBOI
JOTIOMOTH Ta IOPUIWYHUX BHCHOBKIB, OI[iHIOBaHHS JIOKa3iB BUKOHAHHS CYJOBOTO
pillleHHs, y4acTi B JINCTyBaHHI 3 JIep)KaBHUM BHKOHABI[EM Yy MeXXaxX BUKOHABYOTO
TIPOBAJKEHHSI.

2.1.16. 3abe3nevyeHHsI MPaBUJIbHOCTI 3aCTOCYBAHHSI 3aKOHOJAABCTBA MpO
aAMiHicTpaTHBHI NPaBONOPYIICHHSA

3 wMeroro 3a0e3redyeHHs IMPaBHIIBHOCTI 3aCTOCYBaHHS 3aKOHOIABCTBA B
["omoBHOTO yIpaBIliHHI IOpPUANYHA CITyK0a:

mepeBipsie  OONepXKaHHS BHUMOI 3aKOHOJABCTBAa IpPO  aAMIHICTPaTHBHI
MPABOIOPYIIEHHS TiJ Yac NpPOBa/PKEHHS Y ClpaBax IIpo aAMIHICTpaTHBHI
[PaBOIOPYIIEHHS,;

MIPaBUJIBHICTh MOPYIIEHHS MIPOBAPKEHHS y CIIpaBax;

NoAep)KaHHsS BHMOTI 3aKOHOJABCTBA IIiJl Yac CKJIaJaHHS IPOTOKOJIB IPO
aJIMiHICTpPaTHUBHI MPaBOIMOPYILIEHHS Ta  IIOCTAaHOB y CIOpaBax Mpo
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aJIMiHICTPaTHUBHI ITPaBOMOPYIICHHS;

NOJEpXKaHHSI  CTPOKIiB  pO3MIsAy  cOpaB  IOpo  aaMiHICTpaTUBHI
IpaBOIOPYIICHHS, BUHECEHHs pillleHb Yy IUX COpaBaX, Iepegadi ix Ha
BUKOHAHHS,

y3arajbHIOE€ aJMIHICTpATUBHY NpPaKTHKy | OJOBHOrO ympaBliHHSI ; Bexe
XKypPHaJId peecTpallii CIpaB Mpo aaMiHICTPaTHUBHI MPaBOMOpYIIEHHS; 3abe3mneuye
30epiraHHs MaTepialiB CopaB Mpo aAMIHICTpATUBHI IPaBONOPYIIEHHS,BEEe
00JIiK CKapr Ha IMMOCTaHOBH TI0 CIpaBaxX PO aIMiHICTPATHUBHI MPaBONOPYIIECHHS.

2.1.17. B3aemMojisi 3 NpaBOOXOPOHHUMH OPraHaMH, OPraHaMH JAep:KaBHOI
BHKOHABYOI CJIy:KOH

[Tix yac BUKOHAHHS MMOKJIaeHUX 3aBaHb IOPUANYHA CITyKOa:

3abe3I1edye MiAroTOBKY Ta/ab0 y4acTh y MiATOTOBIII Ta IOJaHHI MaTepialiB 10
IIPAaBOOXOPOHHUX OPraHiB, OpraHiB JIep)KaBHOI BUKOHABYOI CITyKOu;

3MIMCHIOE O0JIiK MaTepiaiiB, IepeJaHuX 3a3Ha4€HUM OpraHaM;

KOHTPOJIFOE CTPOKH 11 MPOXO/KEHHS;

rOTYy€ Ta BHOCHTH KEpPiBHHUITBY [ OJOBHOrO ympaBiiHHS HPOMO3HULII OO0
3ax0/IiB OO MPUCKOPeHHs (TIOKpaIlleHHs) BUKOHAHHS IepeJaHuX MaTepialis;

BXXMBA€ 3axOIW MIOJO peayizalii B MOBHOMY o00cs3i mpaB ['omoBHOro
yIIPaBIiHHS K CTOPOHH y BiIIIOBIIHUX MPOBaKEHHIX (CIpaBax).

2.1.18. Bs3aemomis opraniB IlenciiiHoro ¢oHay VYkpaiHu 3 opraHamu
Iep>KaBHOI BUKOHABYOI CITyk0u 31ilicHIOeThCS 3 ypaxyBaHHIM [lopsaky B3aemonii
OpraHiB Jiep)KaBHOI BUKOHaBUOI CiIy>kOu Ta opraHiB [leHciiiHoro ¢ponny Ykpainu,
3aTBEpIPKEHOr0 Haka3oM MiHicTepcTBa roctuuii VYkpaiHu Bifg 26 rpyaHs
2011 poxy Ne 3593/5, mocraHoBoro mpaBniHHS IleHciliHoro ¢oHny VYkpainu
Bim 26 rpyxmus 2011 poxy N. 39-1, 3apeectpoBaHoro B MiHicTepcTBI IOCTHLIT
Vkpaiau 26 rpymas 2011 poky 3a N. 1523/20261.

2.1.19. AnaaituyHa pobora

ITig yac BUKOHAHHS MMOKJIaeHUX 3aBIaHb IOPUINYHA CITyK0a:

aHaJi3ye MaTepiaid, 10 HAIIWIUIK BiJl MPaBOOXOPOHHUX i KOHTPOIIOIOUYUX
OpraHiB, pe3yJbTaTH ITO30BHOI poOOTH, BiZOMOCTI, IO OOpPOOIAIOTECA B
inpopmaniiiHux ~ cmcTemax,  peectpax, 0azax  maHMX  1H(OpMalifHO-
TeleKoMyHiKaIli#iHoi cuctemu IleHciitHoro ¢oHIy, a TakoXX IaHi, OTpPUMaHI B
CKJIaJi aIMiHICTPaTHBHOI 3BITHOCTI, 3a pe3ybTaTaMu IepeBipoK, IHBEHTapu3allii
TOIIO, IO XapakTepU3yIOTh CTaH MJOTPUMAaHHS 3akOHHOCTI ['onoBHUM
YIIPaBJIiHHSAM, TOTY€ MPaBOBI BUCHOBKH 3a (paKTaMH BUSBJIEHHX IIPAaBONOPYIIEHb
Ta Oepe y4acTh B OpraHizailii poOOTH 3 BiJIIKO{yBaHHs 30UTKIB;

CIIPHSE CBOEYACHOMY BXKUTTIO 3aXO[iB 3a aKTaMU YIOBHOBAXEHHX OPIraHiB,
OKPEMHMH yXBaJlaMd Cyqy, pilIeHHSIMH, IIOCTaHOBaMH, YyXBalaMH Cyny,
BiINOBiIHMMH TOKYMEHTAMH IHIINX TIPAaBOOXOPOHHUX 1 KOHTPOJIIOIOUUX OPraHiB;

IIO/la€ TPOIO3MIi KEPiBHUKOBI MPO HPUTATHEHHS 0 BiANOBIAAIBHOCTI
IpaliBHUKIB, 3 BHUHH SKUX 3alofisHAa IIKOoAa (IKIIO L€ HE BIJHECEHO [0
KOMITETEHIIIT iHIIIOr0 CTPYKTYPHOTO MiAPO3LIY);
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i/ Yac JIMCTyBaHHS 3 TUIATHUKaMH 000B’I3KOBUX IIATEX1B, 3aCTPaXOBAHUMU
ocobaMu, ocobamu, SKUM TPU3HAYEHO IEHCiI0, OpraHaMu Jep>KaBHOI Blaau Ta
MICIIEBOIO CaMOBPSIIyBaHHSI, iHITUMH oco0aMu 3abe3reduye po3’sICHIOBAJIBHUN Ta
iHpOpMaTUBHHM XapaKTep TAKOrO JIUCTYBaHHS Ta BIJICYTHICTh B HbOMY HOBHX
IIPaBOBUX HOPM.

2.1.20. PesynsTaTi mpaBoBoi poOoTH ['0I0OBHOTO yNpaBiliHHS aHaNi3yHOThC:
3a Micsllb, KBapTay, pik 3a BcTaHoBIeHMMH [leHciiiHuMm doHmoM ¢dopmamu
aJIMiHICTPaTHBHOI 3BITHOCTI 3 IUTaHb IPaBOBOI poOOTH, 3 ypaXyBaHHIM IOPIIKY
Ta CTPOKIB 11 MMOJaHHS,3a OyIb-SIKUI Iepiof Yacy 3 BUKOPUCTAHHSAM MOXKIIMBOCTEH
aBTOMATH30BaHOro (OPMYyBaHHS aHATITUYHOI 3BITHOCTI y miacucremax “IIpaBoBa
pobota”, “Peectp cynoBux pimens” IKIC [IDY.

2.1.21. MeToan4yHe KepiBHHUTBO MPAaBOBOIO POOOTOIO

3 MeTor0 3abe3leuyeHHs HAaJeXHOTO pIiBHS IPaBOBOi pOOOTH IOpUAMYHA
ciayx06a 3IifiCHIOE MeTOTUYHEe KepiBHUITBO IIPaBOBOIO poboToro B I'onoBHOMY
yTpaBiliHHI, 30KpemMa:

Oepe y4acTh y MPOBEIEHHI HaBYAIBHUX 3aXOiB IS IpaliBHUKIB I'0J0BHOIO
YOpaBIiHHA 3 [HTaHb 3aCTOCYBaHHS 3aKOHOIABCTBA B JISNBHOCTI OpraHiB
[enciitHoro douHmy;

rOTy€ OTJISIU Ta y3araJlbHEHHs OpraHizalii IpaBoBOi poOOTH fK 3a yciMa, Tak
i 3a okpeMHMH ii HampSMKaMH, CYIOBOI MPAKTHKHU Yy CIPaBax 3a y4acTIO OpPraHiB
[lenciitHoro ¢oHmy, MOBOAWTH X IO BioMa IMiINOPSIKOBAaHUX OpraHiB Ta/abo
CTPYKTYPHHUX TIiIPO3A1iB;

3 ypaxXyBaHHSM 3BepHeHb oprauiB [leHciiiHOro ¢oHAy 3 IpaBOBUX IHUTaHb,
CyI0BOI TPAaKTHKUA pPO3pOOJIsEe METOAWYHI pEeKOMEeHJallii 3 OKpeMHX HaIpsMiB
IpaBoBOi po6OTH, 3abe3medye 1xX JOBeIEeHHs 10 BifjoMa MiAIOPSAKOBaHUX OpPIaHiB
Ta/ab0 CTPYKTYpHHUX MiApo3diiB. 3a3HadeHi METONUYHI peKoMeHAalii MaroTh
MICTUTH aHali3 3aKOHOJABYMX akTiB YKpaiHW, SKi BITHOCATBCS [0 TEMU
METOJUYHHMX pPEKOMEHIalliil, mpobjieM 3aCTOCYBaHHS LMX AaKTiB, y3arajlbHEHHS
IPAKTUKH, [0 CKJIAIACS, TPOIO3MILIT II0JJ0 MOAATBIIO] OpraHizalii poboTH, y pasi
HeoOXiHOCTI 3pa3KH JOKYMEHTIB TOILIO;

y pasi HeoOXiTHOCTI HaJae MiJIopsIKOBAaHUM OpraHaM, MpalliBHUKAM iHIIAX
CTPYKTYPHHUX IiPO3ALTIB BiIOMOCTI ITPO 3MiHM 3aKOHOJABCTBA 3 KOMEHTapsIMH Ta
pPEKOMEHIAIliIMI CTOCOBHO 3aCTOCYBaHHS aKTIB 3aKOHOJABCTBA, iX BILIMBY Ha
nismeHIiCTB opraHiB [TeHciitHOro QoHzy;

TiepeBipsie CTaH MPaBOBOi poOOTH, Hajlae peKOMEHAALII] Io/10 ii MOKpalleHH s,
IOJa€ IPOIO3MI[l HAa PpO3MNIAH KepiBHHKAa ['OJOBHOrO YyIpaBliHHA INOAO ii
TIOJIIIIIEHHS], YCYHEHHS HeIOJIKIB y IpaBOBOMY 3a0e3IeueHHi AiSNBHOCTI Oprasy;
BKMBA€ 3aXONiB JO BIPOBA/DKEHHS HOBITHIX (opM 1 METOJiB AisNBHOCTI
IOPHMIUYHOT CIIy>kOU, BUKOHAHHS aKkTiB MiHicTepcTBa IOCTHLIT YKpaiHH.

2.1.22. IlepeBipkn cTany npaBoBoi po0oTH
IlepeBipku cTaHy MpaBoBOi PoOOTH MPOBOAATHCS IOPUAUYHOIO CIykKOOKI0 3
METOI0 BM3HAYEHHsS OopraHizaiiii poOOTH 3a BiAMOBIIHHM HAIPSIMKOM, BHUSABJIECHHS
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TIOMHIJIOK Ta HEZOJIKiB, MOrTMHOJICHOT0 aHalli3y MPHUYHWH, SAKi iX MOPOKYIOTh, Ta
B)XUTTSI 3aXO/(IB OO0 1X YCYHEHHS.

2.1.23. TIlpoBeneHHs IepeBIpOK, IHIIUX BHUAIB KOHTPOJBHHUX 3aXOJIiB,
JOKyMEHTYBaHHSl IX pe3yJlbTaTiB 3AIMCHIOEThCS BinmoBimHO 10 I[lopsiaky
opradizauii Ta TpPOBENCHHS BHYTPIIIHIX KOHTPOJBHHUX 3axomiB IleHCIMHHUM
¢donmoM YkpaiHM Ta HOro opraHamy, 3aTBEpIXKEHOTO IMOCTAHOBOIO MPAaBIIiHHS
[NenciitHoro ¢onay Ykpaiau Bix 30 mumas 2021 poky Ne 23-1.

2.1.24. @®yuknii ynpaBJ/iHHA

@Oynkuii, nepenbdaueni mynktamu 2.1-2.6 IlonoxeHHS TIPO IOPUIAWYHE
ynpasiinHsa ['onoBHoro ynpasmninas [lenciiitHoro ¢oumy Ykpainu B IlonraBchKiii
obnacri (mani - [TonoxeHHsT), BUKOHY€ HaYaJIbHUK YIIPABITiHHS.

2.1.25. ®ynkuii, nependadeni myHkramu 2.1.11-2.1.15, 2.1.17-2.1.18 Ta
2.1.29 TlonoxeHHs, BUKOHYIOTh BIIIUIM MpeACTaBHUIITBA IHTEPECIB B CyJax Ta
iHmmx opranax Ne 1, No 2, No 3

2.1.26. ®ynkuii, nependaveni mynkramu 2.1.1-2.1.3, 2.1.16, 2.1.17-2.1.23 Ta
2.1.29 Tlono>xeHHs, BUKOHY€E CEKTOp Oprasisallii mpaBoBoi poOOTH.

2.1.27. ®yuxuii, nependaveni nynkramu 2.1.4-2.1.10 ta 2.1.29 INonoxenHs,
BUKOHY€ CEKTOp JIOTOBIpHOI pOOOTH.

2.1.28. IloknageHHs Ha IOpUAUYHE YIpaBiliHHSA 00OB'S3KiB, III0 HE HaJIEXKAaTh
a00 BUXOJATH 32 MEXi HOro KOMITETEHIIIT, HE JOMYCKAETHCS.

2.1.29. B3aemopiss IOpHAHYHOI CJOYXKOHM 3 IHIIHMH CTPYKTYPHHMH
nigpo3aiaMu
Ilopsimox B3aemonii IOPUAWYHOI CIYy)KOM 3 IHIIMMH CTPYKTYPHUMH
nifpo3ainamu ['onoBHOrO ympaBiiHHS BU3HAuYaeThes [IpaBuiiaMy BHYTPIIIHBOIO
CILy>kOOBOrO PO3MOPSJIKY, MOJOXKEHHSM IOCaOBUMHU IHCTPYKIIIMH IPalliBHUKIB
IOPUANYHOI CITy0U Ta UM TlostosxeHHSIM.

III. KEPIBHUIITBO YIIPABJIIHHSIM

3.1. VnopaBiaiHHS O4YONIO€ HAYAJIBHUK IOPUJAWYHOTO YIPABIIHHS, SKHAK
NpU3HAYAEThCS Ha TOCaXy Ta 3BUIBHAETHCA 3 IOCAAM HAYaJIBHUKOM [ 0JIOBHOTO
yTIpaBIiHHS.

Ha nmocanmy HavyanpHUKa IOpPUAMYHOTO  YIIPaBIiHHA  IPU3HAYAETHCS
MOBHOJITHIA TPOMaJsHUH YKpaiHH, SIKUi BITHHO BOJIOIE JAEpKaBHOIO MOBOIO Ta
3100yB CTYIiHb BUIIOI IOPUINYHOI OCBITH HE HIDKYE MaricTpa, 3 JOCBiZIOM poboTu
Ha Imocajax AepxaBHOI ciayx6u kareropii «b» um «B» abo mocBimom ciayx0Ou B
OpraHax MiCIIeBOTO CaMOBpsyBaHH:, a00 TOCBiIOM poOOTH Ha KEPIBHUX IOcamax
MiAMIPUEMCTB, YCTAHOB Ta OpraHizaliif He3aJeXXHO BiJl (GOpMHU BIACHOCTI HE MEHIIIe
JTBOX POKIB.



16

3.2. HavanpHUK IOpUAMYHOIO YMpPaBIiHHSI Oe3mocepenHbO 3IiHCHIOE
KEpIBHULTBO YIPaBIiHHAM, CHpPSIMOBYE HOro IisJIBHICTh, OpraHi3oBye Ta
3a0e3nedye BUKOHAHHSA (YHKIIH, MOKIAIEHWX Ha YIPaBIiHHA BiIIOBiZHO 0
3aKOHOJABCTBA, BHYTPIIIHBOIO CIyX00BOoro abo TpPyAOBOrO pO3MOPSIKY,
BU3HA4Ya€e IOPSJOK poOOTH YINpaBIiHHA, PO3MOALIsSe poOOTy MiX BimmimamMu Ta
CEKTOpaMH, Hece IIEPCOHANIbHY BIAMNOBIAANBHICTh, 3BITYE TMepel HadaJbHHUKOM
['onoBHOrO ympaBmiHHS NPO BUKOHAHHS MOKJIAACHUX Ha YIPaBIiHHsS 3aBIaHb,
mignucye (Bisye) JOKyMEHTH, IO ITOJAFOTHCS HAYaIbHHUKY [ 0JIOBHOTO yIpaBiIiHHS,
JIOr0 3aCTyITHUKaM.

3.3. HauvanpHUK IOPHUAMYHOTO YIPaBJIiHHA Oe3mocepeqHbO 3OIMCHIOE
KepiBHULITBO POOOTH 3 OpraHizallii Aep>KaBHUX 3aKyIiBelb, CIIPSIMOBYE IisIbHICTS,
HOpSAAOK poboTH Ta OOOB'SI3KM TOJIOBHOTO CIEIliaylicTa 3 Oprasizallii Jep)KaBHUX
3aKyTIiBellb.

3.4. HayanpHUK IOPUOUYHOTO YIPAaBIiHHS IMpamioe 3  CIyk00BOIO
iHpopMaliero Ta KOH}iAeHILIHHOW iH(OpMali€eto, 0 € BIACHICTIO, ['0J0BHOIO
yrnpasninas @oupgy, IlenciiiHoro ¢oHny VYkpainu. 3abesmedye  3axucT
BUIIIE3rafiaHoi iHdopmallii 0 BUMOT YUHHOT'O 3aKOHOIaBCTBA.

3.5. HayanpHUK IOpUANYHOIO YIpaBIiHHSA Hece BiJAMOBIAAIbHICTH 3TiJHO 3
YMHHUM 3aKOHOZABCTBOM YKpaiHM 32 PO3TOJIOIIEHHS BiIOMOCTEH, 1[0 CTAHOBIISATH
KoH(ineHUIMHY iHMopMalito Ta iH(opMmalito, sKiii HamaHo Tpud OOMEKEHHs
noctyny «/lmst cimy»60BOro KOpUCTYBaHHS», & TAKOXK BTPATH MaTepialbHUX HOCITB
Takoi 1H(opMalii Ta 3a iHII MOPYIIEHHS YHHHOTO 3aKOHOJABCTBA 0 3aXHCTY
iHpopMmartii.

3.6. HauvanpHUK MOpPUOUYHOIO YNpaBIiHHS Ma€ MpPaBO B MeXaxX CBOIX
TIOBHOBAXEHb J1aBaTU JOPYUYEHHS MpalliBHUKAM YIPaBIiHHS, 5SKi € 000B’ I3KOBUMH
TSl BAKOHAHHS.

3.7. HavanpHUK IOPUOUYHOTO YNPaBIiHHS BHOCUTH KEPiBHUITBY [ 0JIOBHOTO
YIpaBIiHHS IPOMO3ULIi II0JI0 320XO0YEHHS MPAaLliBHUKIB YIIPaBIiHHS, HaAaHHA 1M
MaTepiaJbHOI JOIIOMOTH, HaKJIaJeHHS Ha HHUX CTATHEHb 3a MOPYIIEHHS TPYyIOBOI
Ta BUKOHABCHKOI JTUCITAILIIHH.

3.8. 3acTymHUK HayalbHUKa YNpPaBIiHHA — HAYaJIbHUK  BiIOiTY
NpeACTAaBHUIITBA IHTEpeCiB B CyHax Ta IHIMX opraHax Ne 1 € nmepkaBHUM
CITy>)KOOBIIEM, MTPU3HAYAETHCS Ha T0CAAy HAa4YaIbHHUKOM TOJIOBHOTO YIIPaBIiHHS 3a
pe3yiapTaTaMu KOHKypcy (KpiM BHIAJKIB, BH3HAUYEHHX 3aKOHOJABCTBOM) Ta
3BUTBHSETHCS 3 TIOCAIH HAYaIHLHUKOM [ OJIOBHOTO YIIPaBITiHHSL.

Ha mocamy 3acTynmHWKa HavajlbHWKA YIPAaBIiHHA - HadaJbHUKA BiIILTY
IpeACTaBHULITBA IHTEpPECiB B Cymax Ta IHIMX opraHax Ne | mpuU3HAYaE€THCS
TIOBHOJIITHINA TpOMaIsHUH YKpaiHW, SKUH BiIBHO BOJIOZIE JAEpKaBHOIO MOBOIO Ta
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3100yB CTyMiHb BHIIOI FOPUAWYHOI OCBITH HEe HI)KY€ MaricTpa, 3 10CBiIOM poOOTH
Ha Iocajax AeprkaBHOI ciayxOm kareropii «b» um «B» abo mocBimom ciyx06u B
OpraHax MiCLIEBOTO CaMOBpsIIyBaHHs, a00 TOCBiIOM poOOTH Ha KEPIBHUX ITOCAIax
HiAIPUEMCTB, YCTAHOB Ta OpraHi3alliil He3aJIe)KHO BiJl GOPMU BJIACHOCTI HE MEHIIIE
JIBOX POKIB.

3.9. 3acTymHMK HavyaJlbHHKa YyOpPaBIiHHSI - HadaJlbHUK  BLAILIY
IpeICTaBHULITBA iHTEpeciB B cynax Ta iHmMUX opraHax Ne 1 y pasi BimCyTHOCTI
HavaJlbHUKa YNPaBIiHHSA Oe3nocepefHbO 3IIHCHIOE KEPIBHUIITBO YIPaBIIHHSM,
CIIPSIMOBY€E HMOTO IisUIBHICTH, OpraHi3oBye Ta 3a0e3reuye BUKOHAHHS (QYHKIIIH,
MOKJIAJeHUX Ha YIPaBIIHHSA BIAMOBIAHO 1O 3aKOHOAABCTBA, BHYTPILIHBOTO
CIIy>k00BOTO Ta TPYIOBOI'O PO3MOPSAKY, BU3HAUAE MOPSANOK POOOTH YyNpaBIiHH,
po3noAuisie poboTy MiX IpalliBHUKaMH, Hece IepCOHaJbHY BiAMOBIAAIBHICTH Ta
3BiTYy€ Tepea Ha4aJIbHUKOM [ OJIOBHOT'O YIIpaBJIiHHS MPO BUKOHAHHS MOKJIAACHUX
Ha yIpaBIiHHA 3aBAaHb, MIAMUACYE (Bi3y€) TOKYMEHTH, 110 HAAAIOTHCS HaYaIbHUKY
["onoBHOTO ynpaBIiHHS, HOTO 3aCTyITHUKAM.

3acTymHUK HayaJdbHUKA YTIPABIiHHS - HAYaJbHUK BIAJUTY IpeICTaBHHULITBA
iHTepeciB B cynax Ta iHImMX opraHax Ne 1 Mae mpaBo B MeXXaX CBOIX IOBHOBa)KEHB
JIaBaTU JOPYYEHHs IMpaliBHUKaM YIOpPaBIiHHA, $Ki € OOOB’S3KOBUMH MJIs
BUKOHAHHS.

3.10. HayanpHUKH BiAOUIIB MpeICTaBHUIITBA IHTEPECIB B Cydax Ta IHIIUX
opranax Ne 2, Ne 3, 3aBigyBau cekTopy opraHizarlii nmpaBoBoi poOOTH, 3aBigyBau
CEKTOpY IOTOBipHOI poOOTH € Aep)KaBHUMM CIIy>KOOBLSIMH, NPH3HAYAIOTHCS Ha
1ocajly Ha4aJbHUKOM TOJIOBHOTO YTpPaBIiHHS 3a pe3ysibTaTaMH KOHKypcy (kpim
BUIIQ/IKiB, BU3BHAYEHUX 3aKOHOJJABCTBOM) Ta 3BUIBHSAIOTHCS 3 MOCAAN HaYaIbHUKOM
TOJIOBHOT'O yTIPaBITiHHS.

Ha mocamy HavyanbHUKIB BIAIUTIB MPENCTABHHUIITBA IHTEPECIB B Cylax Ta
iHmmx opranax Ne 2, No 3, 3aBimyBaua ceKTOpY Opraizailii mpaBoBOi poOoTH,
3aBijlyBaua CEKTOpPY AOTOBIpHOI poOOTH MPU3HAYAIOTHCS MOBHOJIITHI TPOMAJSHU
Vkpainu, sKi BiIBHO BOJOJIIOTH JEPXKAaBHOK MOBOIO Ta 3700YyJH CTYMiHb BUIIOI
IOPUANYHOI OCBITH HE HMIKYE MaricTpa, 3 JoCBiIoM poOOTH Ha mocagax Jep>KaBHOI
cmyx6u kareropii «b» um «B» abo nociom ciyx0u B OpraHax MicCLIEBOTO
caMOBpsIIyBaHHs, ab0 MOCBimOM poOOTH Ha KepiBHUX MocajgaxX IiANPUEMCTB,
yCTaHOB Ta OpraHi3alliii He3aJexHo BiJl GOpMU BIACHOCTI He MEHIIIe ABOX POKIB.

3.11. TloBHOBaXeHHS HauaJIbHUKIB BiJJLJIiB IpeJCTaBHULITBA iHTEpPECiB B
cymax Ta iHmmx opraHax Ne 2, Ne 3, 3aBimyBaua cekTopy oprasizauii IpaBOBOi
poboTH, 3aBigyBada CEKTOPY HOTOBIpHOI pOOOTM BU3HAUYAIOTHCA X ITOCAJOBUMHU
iHcTpyKIisMu. B pasi BimcyTHOCTI HayalbHUKIB BIJAUIIB iX IOBHOBaXXEHHS
BHKOHYIOTb 3aCTYITHUKH HAYaJIbHUKIB IIUX BiJIiMTiB.



18

IV. 3AKJIFOYHI [TOJIOXKEHHS

4.1. Tlix yac BUKOHAHHS IOKJIaAeHWX (YHKIiN fopuauyHa ciyxba Mae
TpaBo:

1) mnepeBipsATH MOTPHUMAHHS 3aKOHHOCTI CTPYKTYpHHMH MiApO3JiNamMu
["0JI0BHOTO YIpPaBJIiHHA Ta IIiAMPHEMCTBOM, [0 HAIEXKUTH A0 chepd yNpaBIiHHSI
[lenciitHoro ¢oHIy;

2) oliepXKyBaTH B YCTaHOBIICHOMY IOPSIKY AJs BUKOHAHHS IOKIAJEHHMX Ha
Hel 3aBIaHp HEOOXimHi JOKyMEHTH, iH(pOpMAIlifo, MOBiIKH, pO3paxyHKH, iHIII
MaTepiand Bim mocagoBux oci6 ['0JOBHOTO yNpaBiliHHA Ta MiANPHUEMCTBA, IO
HaJIeXuTh 10 chepu ympasiinusa [leHciiiHoro ¢onmy. 3 MeTor 3abe3redyeHHs
CBOCYACHOI'O BHKOHAHHS 3aBJaHb, sKi MOTPeOyIOTH OIEPaTUBHOIO BXXMTTS
BIIMOBIHUX 3aXOMiB, ITOCaZoBi 0coOM 3000B's3aHi HEBIOKIATHO IOJABAaTH
HeoOXiJHI MaTepiai Ha BUMOTY IOPUAWYHOI CIIyXOu;

3) 3amy4aTy 3a 3roJ0I0 KEPiBHUKIB CTPYKTYPHHUX IIiJPO3IUIIB CHELIANICTIB B
CY[IOBUX 3aCiJaHHAX Ta 3 METOI MiATOTOBKH IIPOEKTIB PO3MOPSAAYMX Ta IHIIKX
JIOKYMEHTIB, a TaKOX pO3pOOJIeHHS 1 3HiHCHEHHS 3aXOXiB, SKi IPOBOIATHCS
IOPUIMIHOIO CITYKOO0F0 BiAIOBIIHO 10 MOKIIAIeHUX Ha HEl 3aBJIaHb,

4) indopMyBaTH KepiBHHMKa [ OJOBHOrO yMpaBIiHHS PO IOKJIaJEHHX Ha
IOPUIUYHY CIIy)K0y 000B’SI3KiB, 110 BUXOIATH 32 MEXIi 11 KOMIIETEHILii, a TAKOXK PO
BHUIAKU HEMOJAHHs a60 HECBOEYACHOTO TOIaHHS Ha BUMOTY FOPUIUYHOI CIIyKOH
HeoOXiJHMX MaTepialiB IMOCagoBUMH oOco0amMu [ 'OJOBHOrO yIpaBIiHHSA Ta
i AIIPUEMCTBOM, 1[0 HAIEXHUTH 10 cdepr ynpapiinas [lenciiinoro donmy.

4.2. Opumuuna ciuyx0a A BUKOHAHHs IIOKJIAJEHMX Ha Hel 3aBlaHb
3a0€3MeYyEeThCsl BiAMOBITHUMY TNPUMIIIEHHSIMHU, Tele(pOHHUM Ta EIEKTPOHHUM
3B'I3KOM, CyYaCHHMH KOMITIOTepaMH Ta OPITEXHIKOK, TPAHCIIOPTOM IS
BUKOHAHHS  CIy’)KOOBMX O0O0OB’SI3KiB, HOPMAaTHBHO-TIPABOBUMH  aKTaMH |
TOBIIKOBMMH MaTepiajaMH, iHIIAMU MOCIOHMKAaMU Ta JITEpPaTyporo 3 IPaBOBUX
IWTaHb, EJIEKTPOHHOI CHUCTEMOKO iH(OPMAIiMHO-IPaBOBOro 3abe3leueHHs, a
TaKOX JOCTYIIOM 0 iHdopMariiHux 6as3.

HayaabHHK IOpHUIHYHOIO

ynpaBJIiHHSA Ceitnana KAIIVIALIBKA




