YMOBHU
NPOBe/IecHHsI 1000py HA 3aliHATTS BAKAHTHOI II0CA/IM epsKaBHOI ci1y:k0u KaTeropii “B” -
roJIOBHOIO crieniajgicra Biaainy oundpyBaHHs J10KYMEHTIB Ta 00po0ku Janux Ne2
ynpaBJiHHsA 00ca1yroByBanHs rpomaisid ['osioBHoro ynpasiinas Ilenciiinoro ¢gonny
Ykpainu B [loaraBcebKiid o01acTi
(3 po3TamyBaHHAM podo4oro micus B M. [lonTaBa)

3aranbpHi yMOBH

[TocanoBi 000B’s13kU™ OnpanboByBaTH CKaHOBaHI 300pa)KEHHS TOKYMEHTIB, SIKi
oTpuMaHo 13 €auHOI uyepru, HaJAaHUX Jid TNPU3HAYCHHS,
MepepaxyHKy TIEHCIH, J>KUTIOBUX CYOCHIId Ta mUIBI Ta
CTPaxOBUX BHWIUIAT, y pa3l HEOOXIMHOCTI 3AIMCHIOBATH
MIOBEPHEHHS 3ac00aMM ITPOrpaMHOTo 3a0e3MeUYeHHs He AKICHO
BIJICKAHOBAaHUX (HE MPHUAATHUX AJS CHPUMHATTA iX 3MICTY)
JOKYMEHTIB Ha [JOOMNpAIfOBAaHHS 3 3a3HAYCHHSAM MPUYUHU
noBepHeHHs. [IpoBOUTH CKaHYBaHHS IEPBUHHUX MAIEPOBUX
JOKYMEHTIB TEHCIHHMX copaB, Uil [EpeBeleHHS IX B
esieKTpoHHY GopMy (1 eram peTpokoHBepcii);

BUKOHYBaTH KaJpyBaHHS EJIEKTPOHHUX 300paKeHb
JOKYMEHTIB (po3ai1eHHs, 00pi3Ky BiICKAaHOBAaHUX PO3BOPOTIB
MEeHCIHOT oOKyMeHTallii), ¢opMyBaTH OKpeMi eIEeKTPOHHI
oOpasu a5 JOKyMEHTIB (2 eTarn peTpoKOHBEpCii);

BUKOHYBAaTH aTpUOYTyBaHHS BIAKAJAPOBAHUX JOKYMEHTIB
3TiHO 10 MaTepianiB MEHCIHUX crpaB (BHOCUTH HEOOXiIHI
TEKCTOBI PEKBI3UTH, TPYIyBaTH JOKYMEHTH 10 TUIIAX);

MepeBIpATH BIAMOBIIHICT, Ta SIKICTh OLU(PpPYyBaHHS
NEHCIHHUX CHpaB, 3aTBEPKYBAaTHU €JIEKTPOHHUM LU(GPOBUM
mianmacoM abo TMOoBepTaTd Ha JoompaioBaHHa (3  eranm
pPETPOKOHBEPCii);

3/1IHCHIOBATH NEepeBIpKY  SKOCTI chopMOBaHUX
CJIEKTPOHHUX  JIOKYMEHTIB, MNpUMMaTH  pIIEHHS Mpo
HEOOX1/IHICTh TIOBTOPHOI'O CKaHyBaHHA a00 KaJpyBaHHS
cTopiHoK. IlepeBipsATH BiMOBIAHICTh BHECEHUX €MEKTPOHHUX
PEKBI3UTIB Ta JaHUX MANEPOBOI MEHCIHHOT CIPaBH;

rotyBaTu iHQopMariifiHi Marepiaqud Ajs HadadbHHUKA
BIIJILTY 3 TUTaHb, BITHECEHUX 10 KOMITETEHIIIT BiILTY.

Indopmarist mpo cTpokoBicTh uM (CTPOKOBO, O TPHU3HAYEHHS HA II0 TOCAAYy TEPEMOXKIS
6e3CTPOKOBICTh MPU3HAYCHHS Ha KOHKypcy abo 10 crummBy 12 MicsiliB 3 OHS NPUINHMHEHHS YU

nocany CKacyBaHHs BOEHHOTO CTaHy
KBaaigikauiiini BumMmorn
1. | Ocgira BUII]A OCBiTa HE HWXKYE CTyneHsd OakamaBpa a00 MOJIOIIOTO
OaxanaBpa
2. | HocBig pobotu HE TIoTpedye
3. | BononinHs nepkaBHOIO BiJIbHE BOJIOAIHHS A€PIKABHOIO MOBOIO
MOBOO

BuMoru 10 KoOMneTeHTHOCTI

Bumora KoMmmnonenTn Bumoru

1. | BiamoBiganbHICTh YCBIIOMJICHHSI BaXKJIMBOCTI SIKICHOTO BHMKOHAHHS CBOIX
MocajioBUX OOOB'SI3KIB 3  JOTPUMaHHSAM  CTPOKIB  Ta
BCTaHOBJICHUX TPOIICYP;

YCBIIOMJICHHS ~ pIBHS  BIAMOBIMATBHOCTI  MMiJa  4Yac
MiATOTOBKM 1 TPUHAHATTA pillleHb, TOTOBHICTb HECTH
BI/IMOBIIAJIbHICTG 32 MOJKJIMBI HACTIAKMA peami3amii Takux

* PeKOMEeHOYEMbCsL 3a3HaAUAmMu 00 0eCmu nocadosux 0008's13Ki8 y 6I0N08IOHOCMI 00 ROCA0080I IHCMPYKYIT



piIIEHb;
3MaTHICT Opatm Ha cebe 3000B’S3aHHS, YITKO IX
JOTPUMYBATHCH | BUKOHYBATH.

Hudposa rpaMOTHICTH

BMIHHS BHKOPHUCTOBYBaTH KOMII'IOTEpHI  IPHUCTPOI,
0a3oBe o(dicHe Ta cremiaii3oBaHe MporpaMHe 3a0e3MeueHHs
Uit €DeKTUBHOTO BUKOHAHHS CBOIX MOCAOBUX 00OB'SI3KIB;

BMIHHS BUKOPHUCTOBYBAaTH CEpPBICH 1HTEpHETY IS
e(pEeKTHBHOTO TMOWIYKy TOTpiOHOI iH(OpMalii; BMIHHA
MePEBIPATH HAMIWHICTh JDKEPEN 1 JOCTOBIPHICTh JAaHUX Ta
iH(popMaIlii y nudpoBoMy CepeOBHIIT.

OpieHnrartist Ha
npodeciiHui PO3BUTOK

3MIATHICTH JO CAMOBJOCKOHAJICHHS B MPOIIECI BUKOHAHHS
npodeciiHol AiSUTHHOCTI,

YMIHHSA BHSBISATH 1 TPAIlOBaTH 31 CBOIMH CHJIBHMMH 1
c1abKUMU CTOpOHAMH, BU3HAYATH MOTpeOn B mpodeciitHomy
PO3BUTKY;

IHIIATUBHICT,  [IOAO  MIJBHINGHHS  TpodeciitHuX
KOMIIETEHTHOCTEH, CAaMOBIOCKOHAJICHHS, CAMOOCBITH.

Benenns mianory

3JaTHICTh UyTH Ta CIIPUAMATH JTyMKH Ta MOTJISAN 1HIIUX
YYaCHHUKIB J11aJIOTy;

CIIPSIMOBAHICTh HA BIIKPUTE MPUUHATTS PIILICHHS, SIKE €
HaWOUIbLI MNPUHHATHUM JUIS yCIX YYacHHMKIB Jiajiory,
BpaxoBY€ 03By4€HI HUMU 1HTE€pecH Ha oTpedu;

OpI€HTAlllI Ha TPEACTABICHHS PI3HUX TMOMIBIIIB Ta
JTYMOK Ha IpeaMeT OOrOBOPEHHS;

3ATHICTh OpaTu BIANOBIAAIBHICTE 3a KEPYBAHHAM
MIPOIIECOM JIIAJIOTy.

CtpecocTiiKicTh

YMIHHS pO3yMITH Ta yIPABISATH CBOIMU €MOIIISIMH;

3JIaTHICTH JI0 CAMOKOHTPOJTIO;

30aTHICTb /10  KOHCTPYKTUBHOTO  CTaBJICHHSA [0
3BOPOTHOTO 3B’ 513Ky, 30KpeMa KPUTUKH;

ONTHUMI3M.

IIpodeciiini 3HAHHA

Bumora

KomMnonenTu BUMOru

3HaHHA 3aKOHO/IaBCTBA

3HaHHS:

Koncruryuii Ykpainu;

3akony Ykpainu «IIpo nepxaBHy cityx0y»;
3akony Ykpainu «IIpo 3anmoOiranHs Kopymiii».

3HaHHS 3aKOHO/IaBCTBA Y
cdepi

3HaHHS:

3akony Yxkpainu «IIpo 3arambHO000B’S3KOBE JeprKaBHE
MIEHCIITHEe CTpaxyBaHHSY,

3akony Ykpainu «IIpo neHciiine 3abe3nedyeHHs;

3akony Ykpainu «IIpo craryc BerepaHiB BiifHM, rapaHTii
iX cOIlabHOTO 3aXUCTy

3akony VYkpaimm «IIpo craryc 1 cCoOmiaJbHUA 3aXUCT
TPOMAJISIH, SIKI TMOCTpaXJadu BHACHiIOK YopHOOMIBCHKOT
KaTtacTpopm.




