Mpo 3aTBepaxeHHs dopmm OcoboBoi KapTkn AepXaBHOTO Cry6oBLSA Ta IHCTPYKUIT LWOAO i 3anoBHEHHS
N 156, 05.08.2016, Haka3, HauioHanbHe areHTCTBO YkpaiHW 3 NUTaHb AepXaBHOI Crnyx6m
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HAKA3
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3a Ne 1200/29330

Mpo 3aTBepaxeHHA hopMu Oco60BOI KapTKM AepKaBHOrO cNyx60Bus Ta IHCTPYKLUii WoAo ii 3anoBHeHHSs
BianosiaHo fo vactuHu nepuwoi ctatti 37 3akoHy Ykpainu Bia 10 rpyaHs 2015 poky Ne 889-VIII "Mpo aepxasHy cnyxby", nianyHKTy 4 nyHKTY
4 TMonoxeHHss Npo HavjioHanbHe areHTCTBO YKpaiHu 3 NuTaHb AepaBHoi cryx6u , 3aTBepakeHoro noctaHoBoto KabiHeTy MiHicTpiB Ykpaitu Big
01 xoBTHs 2014 poky Ne 500, HAKA3Y1O:

1. 3atBepamntu chopmy OcoboBOI KapTKW AepKaBHOMO Cryx6oBLS Ta IHCTPYKLHO LWOAO 1T 3aNOBHEHHS, L0 A0AATLCS.
2. Bipainy ynpaBniHHs nepcoHanom 3abesneunTi noAaHHs Lboro Hakasy Ha AepxaBHy peecTpalito Ao MiHicTepcTtsa tocTuuii YkpaiHu.
3. Lei Haka3 Habupae YMHHOCTI 3 AHS1 oro odoiLifiHOro onyoniKyBaHHs.
4. CkacyBaTu Takui, WO He HabpaB u4WHHOCTI, Haka3 Haupepxcnyx6m Bif 29 rpyaHs 2012 poky Ne 256 "lMpo 3aTBepaXeHHs copmu
nepBUHHOTO 06Niky AepxaBHuXx cnyxoosui Ne M-2[1C "Ocobosa kapTka” Ta IHCTpyKUii LoAo ii 3anoBHeHHS", 3apeecTpoBaHuii B MikicTepcTsi
tocTuuii Ykpainum 24 ciyHa 2013 poky 3a Ne 181/22713.
5. KOHTpOnb 3a BUKOHAHHAM LIbOro Hakady 3anuLuato 3a coboto.
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IHCTPYKLUIA
woao 3anoBHeHHA Oco60BOi KapTku AepXaBHOro CNyX60BLUs
|. 3aranbHi nonoxeHHsA
Lis IHCTpyKUis BM3Ha4Yae BUMOrM LIOAO 3arnoBHEHHs hopmn OcoBoBOI kapTku AepxaBHoro cryxbosus (nani - Ocobosa kapTka). Ocobosa
KapTKa 3anoBHIETLCS Ha OcCib, ski 3aimMaloTb nocagu, Bu3HadeHi BignoBiaHO Ao 3akoHy YkpaiHu "Mpo gepxaBHy cnyxO6y" (nani - 3akoH), Ta
ocib, ki 6axaroTb B3ATW y4acTb Y KOHKYPCi Ha 3aHATTS BaKaHTHWX Nocag AepXaBHOI Cnyx6u (aani - npeTeHaeHT Ha nocaay).
1. Bumoru wopao 3anoBHeHHA Oco60BOi KapTKn

1. OcoboBa kapTka 3anoBHIOETLCS YKPaiHCLKOK MOBOK B HA3MBHOMY BiAMiHKY 6€3 CKopoueHb Ta BUNpaBneHb.

2. Papok "PeecTpaLjiiHuii HoMep 0BnikoBOi kapTKW nnaTHUKa nopatkiB (3a HasBHOCTI)' Ta nyHkTM 1-16, 30, 31 3anoBHIOE NpeTeHOEHT Ha
nocagy.

3. Papok "PeecTpauiitHuin Homep obnikoBOi KapTKu MnaTHWKka NopaTkiB (3a HasiBHOCTI)" He 3anoBHIOETLCS, SKLLO ocoba Yepes CBOI peniriiHi
nepekoHaHHs1 BiAMOBWNacs! Bif NPUAHATTA peecTpaLiHoro Homepa OGMikoBOI KapTku MnaTHWKa noaaTtkiB Ta nosigomuna npo e BianoBigHWIA
KOHTPOIIOKOMMIA OpraH | Mae BiAMITKY Y nacnopri.

4. MyHkTtn 1-16, 30, 31 3aNOBHIOIOTLCA BIAMOBIAHO A0 3aNUCIB Y MacrnopTi, AMNAOMI, CBIAOLTBI, MNOCBIAYEHHI, BIiCbKOBOMY KBWUTKY Ta iHLLMX
[OKYMeHTax.

Y nyHkTi 4 "MpomMaaaHCTBO" 3a3HayaeTbCs Ha3Ba KpaiHW, rPOMaAsHUHOM SKOI € MPETEHAEHT Ha nocaay.

Y nyHkTi 5 "Agpeca hakTUYHOMO MICLA NPOXWBAHHS" 3a3Ha4aloTbCs MOLITOBMA iHAEKC, obnacTb, MICTO, palioH, ceno (cenuuie), Bynuus,
Kopnyc, Homep ByAunHKY, KBapTUpW.

Y nyHkTi 6 "Agpeca micua peecTpaLii” 3a3HavaloTbCA MOLWTOBWI iHAEKC, obnacTb, MICTO, palioH, ceno (cenuiie), Bynuus, Kopryc, Homep
ByavHKy, KBapTUPW.

Y nyHkTi 7 "CiMenHui cTaH Ta cknag ciMmi" 3asHayaeTbesi: "oppyxeHun", "HeogpyxeHun', "3amixHsa", "HesamixHs", "posnyyeHuit”,
"posnyyeHa”, "BaoBa”, "BAiBeLb" Ta BKa3dyloTbCs Ynenu ciMi. YneHamu ciM'i BBaxatoTbCs 0CobW, SKki CNiNbHO NPOXUBaIOTb, MOB'A3aHi CMiNbHAM
nobyTOM, MaloTb B3aEMHI NpaBa Ta 06OB'A3KM.

Y nyHkTi 9 "BonopiHHs iHO3eMHUMK MOBaMK (iKUMK)" 3a HasiBHOCTI AOKyMeHTa (gunnoma, CBifouTBa TOLO) LWOQO BOMOAIHHA iHO3EMHUMU
MOBaMU 3a3Ha4aloTbCsl BiJOMOCTi NPO TaKMin OKYMEHT Ta piBeHb BONOAIHHS MOBaMM "4MTalo Ta PO3MOBIISIO BiNbHO", "yMTalo Ta pO3MOBIAIO 3i
CINOBHUKOM" TOLLO.

Y nyHkTi 11 "OcBiTa" 3a3HavaloTbCst AaHi BiANOBIAHO A0 AOKYMEHTa NpO OCBIiTy BCTAHOBIIEHOMO 3paska. Y pasi sIKLWO NpeTeHAeHT Ha nocagy
HaB4aeTbCA Y HaB4anbHOMY 3aknaji, 3anoBHoTLCS rpacu: "HaliMeHyBaHHS HaB4anbHoro 3aknaay"”, "Pik BcTyny”, "CneujanbHicTb".

Y nyHkTi 15:
y nignyHkTi 15.1 "Mpo HasBHICTb Minbr" BKa3yloTbCA NiNbru Ta JOKYMEHTH, LLO iX MOCBiAYYoTb (Cepii, HOMepK, KM Ta Konv BuUAaHi);
y nianyHkTi 15.2 "He € rpomagsHuHOM iHLWOI AepxaBu” BKa3yloTbCsi BiAOMOCTI NPO BiACYTHICTb rpoMagsHCTBa (MipAaHCTBA) iHLLOI AepKaBu
abo iHLWi BiOMOCTI, SKLLO NPeTeHAEHT Ha nocaay € rpoOMaAsHUHOM iHLLIOI AepXaBu;
y nignyHkTi 15.3 "[enytart pagu" BkasyloTbCS NOBHA Ha3Ba Pafu, CKNMKaHHS, SKLO NPEeTEeHAEHT Ha nocady € AenyTatoM paau;
y nignyHkTi 15.4 "Mpo o3HaOMNEHHA 3 BUMOramu i OBMEXEHHAMW LLOAO NPUAHATTA Ta NPOXOMKEHHS AepXaBHOI cny6u BignoigHo A0
3akoHiB Ykpaitu "lNpo aepxasHy cnyx6y", "Mpo 3anobiraHHs kopynuii® Ta "Mpo 3axucT nepcoHanbHux faHux", MpaBunamMu eTUyHOI noBediHku
[epxaBHUX crnyx60oBLiB" 3a3Ha4YaeTbCs "03HaloMIeHWIA(a) Ta 3060B'A3ytoCk iX AOTPUMYBaTUCL".
MynkT 30 "ABTOGiorpadisa” 3anoBHIOETLCA OCOBUCTO Y AOBINbLHIA HOPMi 3 JOTPUMAHHAM XPOHOSOrYHOI NOCAIAOBHOCTI (BiA HApOAXEHHA A0
[aTn HanucaHHsa aBTobiorpadii). 3azHayatotbes npissuLLe, iM'S Ta No BaTbkoBi, AaTa i MiCLe HAPOLKEHHS!, BUCBITMIOTHCS NUTaHHS, NOB'A3aHi
i3 HaB4aHHsSM, TPYAOBO | FPOMaACHKOK AisnNbHICTI0. HenoTpibHo 3asHayaty BuKoHyBaHy poboTy 3 movaTky TpyAoBoi AisnbHocTi, 60 Ui faHi
3anoBHiolOTbCS Y NyHKTi 31 OcoboBoi cnpaBu. Takox HEOOXiAHO 3a3HauuTW, YU MPUTSryBaBCA(NMUCS) OO KPUMiHaNbHOI BiAnoBiAanbHOCTI
npeTeHAeHT Ha nocagy Ta YNeHu oro cim i Hanbnwkyi poaunyi.
MyHKT 31 "BuKoHyBaHa po6oTa 3 no4aTky TpyAoBOi AiANbHOCTI" 3aNOBHIOETLCS BIAMNOBIAHO A0 TPYAOBOI KHIDKKW NpeTeHaeHTa Ha nocaay.
5. MyHKTM 17-29 3aNOBHIOIOTLCA NPaLiBHUKOM CIYyX6u ynpaBniHHS NepcoHanom.
Y nyHkTi 17 "PekBi3nTn akTa Npo npu3HaveHHs Ha nocady" 3a3HayvaloTbCs Ha3Ba akTa Mpo NpuaHadYeHHs Ha nocady (ykas, MocTaHoBa, Hakas,
PO3MOPSIKEHHS 3aNeXHO Bif kaTeropii nocaaw BiANOBIAHO A0 3aKOHOLABCTBA), AaTa Ta HOMEP akTa Mpo MPU3HAYEHHs Ha nocaay.
Y nyHkTi 22 "MpoxoaXeHHs AepxaBHoi crnyx6u" y rpadi "Mpouenypa 3aiHSTTA nocagu” 3a3HayaloTbes "KOHKYpC", "pilUeHHs! KepiBHUKa
AepXaBHoi cnyxon".
Y nyHkTi 23 "TigBuULLEHHS piBHSI NPOMECIHOI KOMNETEHTHOCTI AepKaBHUX crnyx6oBuiB" y rpadi "lMporpama un TemaTuka npodeciitHoro
HaB4YaHHsl, CTaXyBaHHs" 3a3Ha4aloTbCs BiAOMOCTI BigMOBIAHO A0 3anuciB y AWMNOMI, CBiOOUTBI TOWO. Y pasi NPOXOMXEHHs1 CTaXyBaHHS
BKa3yeTbCsl Mocaga, Ha siKill MPOMAEHO CTaxyBaHHSI.
Y nyHkTi 24 "Cnyx60Bi BiapsaXeHHs (3a kopaoH)" y rpadi "Micue BiapsoxeHHs" 3a3HavaloTbest kpaiHa (y pasi nepebyBaHHs B iHLLIW KpaiHi),
Ha3Ba HaCeneHoro MyHKTY.
Y nyHkTi 27 "3a0xo4eHHs" 3a3HavaeTbCsl BUA 3A0XOYEHHS!: OrOMOLUEHHS MOASKW, HAroPOAXEHHS rPaMOTO), MOYECHOK FPamoTo, iHLUMMUK
Bii3HaKkaMu [epXaBHOrO OpraHy, AOCTPOKOBE NPUCBOEHHS PaHry, Bif3HA4YEHHS YPSA0BUMU HAaropoaamMm TOLLIO.
Y nyHkTi 28 "ducumnnidapHa BignosiganbHicT" y rpadi "Bug AvcumnniHapHoro NpocTynKy" 3a3HavaroTbCs BiOMOCTI BiAMNOBIAHO A0 YacTUHN
apyroi ctatTi 65 3akoHy. padha "Bua avcumnniHapHoOro CTArHeHHs" 3anoBHIOETLCS BiAMOBIAHO A0 cTaTTi 66 3aKkoHy.
Y nyHkTi 29 "[lata Ta nigcTtaBa 3BiflbHEHHSA 3 NOCaAW AepXaBHOI CNyXG6W" 3anucy 3AiINCHIOITLCS BiANOBIAHO 4O BUMOr YMHHOMO 3aKOHOAaBCTBa
3 MOCUNaHHAM Ha BianoBiaHi Hopmu 3akoHy Ta/abo Koaekcy 3akoHiB npo npawyo YkpaiHu.
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