HdopaTtok 2

3ATBEPOXKEHO

HaKa3oM rosIoBHOro yrnpasSliHHSA
MeHcinHoro oHay YKpaiHu

B 3akapnaTcbkin obnacrTi

BiA 12.04.2019 N¢ 251

YMOBM
npoBeAeHHA KOHKYpPCY

Ha 3aVHATTA BaKaHTHOI Nocaaun Aep)XaBHOi cnyx6u karteropii “b"” -
HavanbHUKa BigAiny 3 NUTaHb BUNJ1IaTU neHcin N2 4
ynpasB/liHHA 3 NUTaHb BUIMJIAaTU NEHCIA rOJIOBHOIO ynpasJliHHA
MeHciitHOro poHAay YkpaiHu B 3akapnaTtcbKii obnacri

3aranbHi yMOBM

MocapoBi 060B'A3KN

- 3abe3sneuvye poaepxaHHS 3aKOHOAABCTBA MpPO MeHCiliHe
3abe3sneyeHHs NO MiXripcbKOMYy panoHy;

- nepeBips€ 3MiHW, WO BHOCATbCA B €NeKTPoHHY 6a3y
JaHNX oAepXyBadiB MeHCi 3 nuUTaHb MNpPU3HAYeHHS Ta
BUMNJIATN NEHCIN;

- nepeBips€ BIAOMOCTI Ta iHWi AOKYMEHTW Ha Bumnaaty
NeHcin;

- KOHTPOJIIOE CBOEYACHY nepegady BUMIATHUX OOKYMEHTIB
6aHKIBCbKMM yCTaHOBaM, yepes sKi 3[iNCHIOETbCS BUMNNaTa
neHcin, nignpueEMCTBaM NOLTOBOro 3B'A3KY,
TepuTopiaZibHOMY LIEHTPY;

- 3AIMCHIOE KOHTPONb 3@ MPaBUIbHICTIO MNpoOBeAEHHS
BigpaxyBaHb CyM 3a BWKOHaBUYMMM JINCTaMM Ta IiHWMUX
BiApaxyBaHb, CBOEYACHICTb iX nepepaxyBaHHA Ta 06niK
3alBO BUMAAYEHUX KOLUTIB;

- B3aeModie 3 6aHKiBCbKMMW YyCTaHOBaMW, u4epes sAKi
30IMCHIOETLCA BUMIATa MeHCin;

- NepeBipsi€ NPaBU/bHICTb 3aKpUTTS 0CO60BUX paxyHKIB;

- 3[IMCHIOE KOHTPONb 3@ [MPaBWUIBLHICTIO CKaAaaHHSA
NOWTOBUX MNepekasiB, CNUCKIB MNepekasiB, PeecTpiB Mo
BMMNAaTi AonoMoru Ha MOXOBAHHA Ta peecTpiB no
HefOoOTPUMaHIM NeHcii y 3B'A3Ky 3i CMepTIO0 MeHCioHepiB, a
TaKoX Yy 3B'A3KYy i3 BMi3A0M 3a KOpAOH abo B iHLWI perioHu
YKpaiHu;

- 3[IMCHIOE KOHTPONb 3@ HeAoNyWweHHAM NoABiMHUX
BUNNaTH;

- y3arasibHIOE pJaHi Ta MaTepianm Ana  3aroBHEHHSA
MiCAYHUX Ta KBapTalbHUX 3BITiB;

- po3rnajae€ 3asaBu Ta CKaprm rpomMagsaH 3 nutaHb BUMNNaTu
NeHcin;

- OOTPUMYETLCA BMMOr wWoao 36epexeHHs iHdopMaudii 3
obmexeHuM pgoctyrnoM Ta iHdopMmauii, aKka 3rigHo
3aKOHOAaBCTBa He MiAnAra€ po3rosioWweHHo;

- nigBuWYye  npodecCinHMin  piBEHb 3@  OCBITHbO-
npodecinHMMN NporpaMmaMm Ta LWASXOM CaMOOCBITU;

- [AOTPUMYETbCA NpaBufil  BHYTPIWHLOrO  cnyx60Boro
po3nNopsaKy Ta ciy>60B0i AUCUNNNIHN;

- BUKOHYE iHWIi AOpPYYEHHS HayasibHUMKA YrpaB/iHHS.

YMoBM oruiaTty npaui

Mocagosui oknag — 8100 rpH., HapgbaBka 3a BUCAyry
pokiB, HaabaBKa 3a paHr AepxaBHoro cnyxbosus, 3a
HasABHOCTi AOCTaTHbLOro oHAYy onsaTtu npawi — npemis.

Indopmauisa npo
CTPOKOBICTb UM
6e3cTpoKOBICTb
npuU3HaYeHHs Ha nocagy

BescTpokoBo




Mepenik AOKYMEHTIB,
HeobxigHMX ANnA yyacTi B
KOHKYPCi Ta CTPOK iX
noaaHHNA

1) konito nacnopTa rpoMaasiHMHa YKpaiHu;

2) NMUCbMOBY 3asBY MPO YYacTb Y KOHKYPCi i3 3a3HaYEHHAM
OCHOBHMX MOTWUBIB [ANs 3aMHATTS Mocaan AepXKaBHOoi
cnyx6u, Ao SKOI 4OAAETLCA pe3toMe Yy A0BiNbHIN dopMi;

3) nucbmoBa 3asBa, B sKiM ocoba noBiAOMNSAE, WO A0 Hei
He 3aCTOCOBYIOTbCS 3abOpOHM, BU3HAYeHi YacTUHO
TpeTboto abo 4yerBepToto cTatTi 1 3akoHy YkpaiHu "Mpo
OuuleHHS Bnagu", Ta Hada€ 3rogdy Ha MNPOXOAXKEHHS
nepesipkM Ta OMNpPWIOAHEHHS BiAOMOCTEN CTOCOBHO Hei
BiANOBIAHO A0 3a3HAYEHOro 3aKOHY;

4) konito (konii) AOKyMeHTa (AOKYMEHTIB) NpoO OCBITY;

5) opwuriHan noceBiguyeHHsa aTecTauii WwoaAo BilbHOro
BOJIOAIHHA AepXXaBHOK MOBOIO;

6) 3anoBHeHy 0CO60BY KapTKy Aep)xaBHOro cnyx6osus
BCTaHOBNeHoOro 3paska ( Haka3 HauareHcTBa YKpaiHu 3
nuTaHb AepxxaBHoi cnyx6u 05.08.2016 N2 156);

7) eneKkTpoHHY JAeknapauito ocobu, YMNOBHOBaXeHOi Ha
BUKOHaHHS dyHKUIN Aep>xasu abo MicLueBoro
camoBpsayBaHH4, 3a 2018 pik;

8) 3agBy npo BiACYTHICTb 3aboproBaHocCTi 3i cnsatm
aniMeHTIB Ha YTPUMaHHSA AWTUHWU, CYKYMNHUA pO3Mip SAKOI
nepeBULLYE CyMYy BiANOBIAHUX MNaTeXiB 3a LWiCTb MicAuUiB 3
OHS npea’ssBNeHHs BMKOHaBYOro  AOKYMEeHTa o
NPpUMYCOBOIro BUKOHaHHS.

CTpoK nojaHHA AOKYMEHTIB: 15 KaneHaapHux AHiB 3
OHS onpuntoaHeHHs iHdopMauil Npo NpoBeAeHHSA KOHKYpPCY
Ha odiuinHoMy calTi HauioHanbHOro areHTCTBa 3 NMUTaHb
AepXXaBHOoi cnyx6éu

Micue, yac Ta garta nodyartky
npoBeAeHHSA KOHKYpCY

08 Tta 10 TpaBHa 2019 p., noyaTok 0 9.00 roga.
3a appecoto 88008, M. Yxropoa, nn. HapogHa, 4, kab.
580.

Mpissuwe, iMm'a Ta no
6aTbkoBi, HOMep TenedoHy
Ta agpeca eNNeKTPOHHOI
nowTn ocobun, Aka Hapgae
aoaaTtkoBy iHcdopmMauito 3
nUTaHb NpPoBeAEeHHS
KOHKYpCY

Beuunk OkcaHa tOpiiBHa,
Ten. (0312)616892
kadr@zk.pfu.gov.ua

KBanicdikauiiHi BuMmormn

1 | OcBiTta

BMLA, MaricTp

2 | Rocsip po6otn

Aocsig poboTn Ha nocajax AepXXaBHOI CNyxbu kaTteropii
"B" um "B" abo poceia cnyxbwu B opraHax MicueBoro
camoBpsilyBaHHS, abo aocsia poboTn Ha KepiBHUX nocagax
NiANpMEMCTB, YCTaHOB Ta oOpraHisauin HesanexHo Bia
dOopMM BNACHOCTI HE MeHLUEe ABOX POKiB Ha mocagax

3 | BonogiHHA Aep)>aBHOIO
MOBOIO

BinlbHe BONOAIHHA Aep>XXaBHOK MOBOIO

BMoOrn oo KOMNETEeHTHOCTI

1 | YMiHHA npauyroBaTtu 3
KOMM »OTEpPOM

BonoaiHHS KOMN'tOTEPOM - piBeHb [ocBiaYyeHoro
KOpUCTyBaua; Aocsig pobotn 3 odicHMM nakeTom Microsoft
Office (Word, Excel, Power Point) abo 3 anbTepHaTUBHUM
naketom Open Office, Libre Office; HaBuuykm pobotn 3
iHdbOopMaUiHO-MOLWYKOBUMM cucTtemMamm B Mepexi
IHTEepHeT; 3HaHHS Cy4YacHMX TEeXHOJSIOrMiN 3 eNeKTPOHHOro
ypsaAyBaHHS

2 | HeobxigHi pinoBi AkocTi

1) BMiHHA BU3Ha4aTn npiopuTeTy;
2) onepaTuBHICTb;




3) CTpecoCTiNnKiCTb;
4) yMiHHA NpauloBaTy B KOMaHAj;
5) pianorose cninkyBaHHA ( NMCbMOBE i yCHe).

Heo6XxigHi ocobucTicHi
AKOCTI

1) nopsiaHicTb;

2) roTOBHICTb AOMOMOITH;
3) noBara Ao iHWux;

4) BiANOBIAANBHICTb;

5) yecHicTb.

MpodeciitHi 3HaHHA

3HaHHA 3aKOHOAABCTBa

- KoHcTuTyUuisa YKpainm;
- 3aKoH YKpaiHu «[1po aepxaBHy cnyxby»;
- 3aKoH YKpaiHu «lMpo 3anobiraHHa Kopynuii».

3HaHHA cneyiasbHOro
3aKOHOAABCTBA, wo
noB»fA3aHe i3
3aBAaHHAMMU Ta 3MICTOM
po6otu Aepi>KaBHOIo
cnyx6oBua BignosigHO
Ao nocaaoBoi
iHCTpYKUIi

( MOJIOXKEHHSA
CTPYKTYPHUNA
nigpo3ain)

npo

- 3aKkoH YkpaiHn «lpo goctyn Ao nyb6niyHoi iHpopMauii»;

- 3aKOH YKpaiHu «[1po 3BepHEHHS rpoMajsiH>»;

- 3aKkoH YkpaiHn «[lpo iHdopMaLito»;

- 3aK0H YKpaiHu «[1po 3axMUCT NepcoHanbHUX AaHUX>»;

- 3akoH YkpaiHn «[lpo 3aranbHoob60B’A3KOBE Aep)KaBHe
NeHCinHe cTpaxyBaHHS»;

- 3aKoH YkpaiHu «[po [ep>xaBHui 6roaxeT YKpaiHu» Ha
BigNoBigHMI nepioa;
- 3aKkoH YKpaiHu
CaMOBpSAYBaHHSA»,
- 3aK0H YKpaiHu «[1po npokypaTypy»;

- 3aKkoH YKpaiHn «lpo cyaoycTpili i cTaTyc cyanis»;

- 3aKkoH YkpaiHn «[lpo cTaTyCc HapoAHOro Jenyrarta
YKpaiHn»;

- 3akoH YkpaiHn «[po pepxaBHy niATpUMKY 3acobis
MacoBOi iH(opMaUii Ta colianbHWUIA 3aXUCT XYpPHanIcTiB»;

- 3aKkoH YkpaiHn «[Ipo HayKOBY | HayKOBO-TEXHiUHY
DiANbHICTb»;

- 3aKkoH YkpaiHn «lMpo HauioHanbHWi 6aHK YKpaiHu» ;

- 3aKkoH YkpaiHn «lpo KabiHeT MiHicTpiB YKpaiHu» ;

- 3aKOoH YKpaiHu «[Mpo gunnaoMaTuuHy ciyxby»;

- 3aKOH YKpaiHu «[1po cynoBy ekcnepTusy»;

- 3aKkoH YkpaiHm «[po cTaTyc i couianbHUA 3axuct
rpoMagsiH AKi nocTpa)kaanam BHacNigok YopHobunbCbKoi
KaTacTpopun»;

- 3akoH YkpaiHu «[lpo neHciliHe 3abe3nedyeHHsa ocib,
3BiSIbHEHUX 3 BINCbKOBOI CNYX6K, Ta AeAKUX iHLWKX OCi6»;

- 3aKoH YKpaiHn «lpo neHcitHe 3abe3nevyeHHsa»;

- Aktn Tlpe3umpeHTa YkpaiHm Ta KabiHeTy MiHicTpis
YKpaiHu, Hakasn MiHgiHy, iHWi HOpMaTUBHO-NPaBOBI aKkTw,
LLO perynoTb NMTAHHS NEeHCIMHOro 3abe3sneyeHHs;

- 3HaHHA nopsaKy MoAaHHSA Ta OQOpPMSIEHHS AOKYMEHTIB
ANna npu3HadeHHs/nepepaxyHKy MeHcCin, NopsaKy BunnaTtu
MEeHCiM 3rigHO YMHHOrO TMEHCIMHOro 3aKOHOAABCTBA,
nopsiaKy BMMNATU MNEHCIiN 4epe3 6aHKIBCbKi YCTaHOBU Ta
HauiOHa/IbHMM OMepaTopoM MOLITOBOrO 3B'A3KY.

«Mpo cnyxby B opraHax MicueBoro




